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ABSTRACT . , 

The 1976 Indiana University faculty handbook begins 
with a brief discussion of the university's objectives and ideals. 
The information^ policies/ and procedures that follow are applicable 
to all campuses of the university system. Topics covered_ include: the 
board of trustees^ administrative organization of the, university 
system^ organization of the faculty, formal ceremonies, the academic . 
"appointee and nis relationship to the diniversity (appointment 
policies, adfliinistrator search and screening procedures, . - 
responsibilities and privileges , fringe benefits, and professional 
development), the academic appointee* and his relationship to the 
student (admissions, exainiriations , grading, cheating, and a 
school-year calendar) , and academic services. (MSE) 
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Indiana^University 
Academic Handbook 

The infor/nation, policies, and procedures set forth here apply to 
academic appointees on alf campuses of the University. The University 
Faculty Council and/or administrative bodies and officers may develop 
new•43^blicies or modify these existing policies^ when acting in ac- 
crofaance with authority conferred upon them by^the Laws of the State 
/of Indiana, the Board ofVrustees, and the Faculty Constitution. 

Some of the policies contained^Jn this Handbook are written in general 
terms and are intended to serve as basic, minimal provisions for the 
University system. Accordingly, appropriate bodies and officers on 

• th6 separate campuses are permitted, sometimes required^to develop 
more detailed policies and procedures applicable to the campus vyhen 
acting in acdordance with authority conferred upon them by the Laws 
of the, State of Indiana, the Board of Trustees, and the Faculty Constitu- 
tion. Such policies and procedures are published in campus-yspecific 
handbooks, manuals, or memoranda. 

Faculty and staff who have suggestions for the correction and im- 
provement of the Indiana University Academic Handbook should 
communicate these directly to the Office of the PresWent and to the 

• Dean of the Faculties or Vice-President/Chancellor* of the campus. • 

The information, policies, and procedures set forth here are based, 
upon determinations of the Board of Trustees, the Faculty Cognci:, 
and other official bodies and committees of the University, orlreflect 
current administrative practice which is considered to be In qon- . 
formity, or at least not to conflict, with appropriately sanctiorjed 
policy or regulations. The italicized entries appearing in parentheses 
following portions of the text indicate the. basis of the immediately . 
preceding provisions. I \ 

I • ■ : 

1976 Edition 

"Note: Throughout the Handbook, there are numerous references to the "Vlce- 
Presldent/Chancellor" of the campus. At I.U. East, the *'Dean^' is the equivalent 
officer. . * 
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I. Governance of the University 



The primary objective of Indiana University was well expressed in \\\e 
statute of 1837-38 by which the already established Ihdiana College 
was transformed into a universit/. This statute provided that "there- 
shall be establfshed and hereby is created a university — for the edu- 
cation of youth in the American, learned, and foreign languages, the 
useful arts, sciences, and literature, to be known by th.e name and 
style of the Indiana University." b 

The faculty of the University, in keeping faith with the founders of the 
institution, has always accepted asa primary responsibility th^ 
effective teaching of-tfieyoung men and women who enroll as students 
in the institution. The membe/s of -the faculty have always prided 
themselves upon the quality of their teaching. While faculty members 
may, en occasion, have had \g curtail other services and activities, 
they have always insisted on assuming individual responsibility for 
the best teaching possible in their classes. The attitude has been to . 
set forth the material of one's course thoroughly, clearly, and with . 
enthusiasm; to stimulate and encourage-one's'students to exert the- 
effort required for successful work; and to-feel, when st jdenis fail, 
that; at least sometimes and in some measure, failure is the fault of 
the teacher as welfas of the Student. Because ofthis attitude, the 

v» 

individga! teacher continuously studies the effectiveness of teaching 
methods and devices with a view to increasing the effeqtiveness.pf 
. his or her effort. A universiity withiout students is unthinkable. So long 
as it exists, therefore, an institution of this kind depends upon its 
students, and the teaching of these students remains the primary: 
reason for its continued existence. ' ^ 

Ther^ are, of course', other objectives which, in the course of ihe 
develofDrndnt of institutions of higher education in America and 
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elsewhere, haye become matters of increasing concern and interest 
on the part of the faculties of universities. Chief among these is the 
pontribution of the .faculty outside the classroom to the general welfare 
'^f society and its institutions. This contriliution ipvolves^studies, 
research, and publication. These.seB^/e to pre side information ^>d to 
'advance our understanding 'of the world of nature and of ipan and of ^ 
man's role in nature arrd in society. Indiana University prides itself 
upon the cowtnbutions of its faculty along these lines and looks forward 
to. the contributions that will ba^nade tTy each new appointee. Through 
the years of the institution's history, those who have guided the 
destinies of th^Uniyersity have accepted as their philosophy the basic 
principle that a liniversity is not merelyan association of teachers 
but, rather, .that the faculty of a, university mi3st be conq^osed of . ^ 
scholars who are effective teachers. • ^ ^ - ' > 

THE TRUSTEES. OF INDIANA UNIVERSITY . 

The Trustees, sometimes called the Board of Trustees, comprises 
. nine persons, eac\i^selected for a term of three years. Five ard selected 
by joint arjtion of the Indiana State Board of Education and the / - 
Governor of Indiana; three are elected by degree-holding alumni. of 
t^e University; one student is appointed for a. two-year term by the 
(Governor following a Search and^ screen procedure. The terms arey 
so arranged that one member is eiected.each year by the alumni; ^ 
{\]e number to be selected by joint action varies from year to year. 
The Board is required by statute to m.eet once annualjV on the / 
occasion of Commencement, but usually meets monthly in'public on 
one of the several campuses of the University which provides 
• opportunity for direct contact with the University's several C9yimuni- 
ties of faculty and studepts.. 

The Board ofTrust3es is chaiged by statutes of the State oi Indiana 
with duties and responsibilities including but not limited to the 
fcfollowj^g:. -\ ' ' / 

(a): Vo govern the disposition and method and purpose of use 
* of the property owned, used, or occupied by/he institution, 
including the goverag^e of travel oyer apd the assembly 
upon such prot>^fty; - 

To govern, by^cecific regulation ancr other JavVfijil means, the 
conduct of students;. ^cuUy, eiYiploy^es, Snd others, while 
upon the property o\ned by or usep or occupied by the 
institution; * ... I ' 

(5) To govern, by lawful means, the cjihduct of its students, 

fadulty, and employees, wh'ereve/ such conduct might occur, 
) the end of preven<t?hg unlawfuror objectionable acts which 
seHously threaten the* ability of tne-institution to maintain its 




facilities available for performance of its edtujat^ona^ctivities ^ 
or which ate in violation of the reasonable rules~aTTd standards 
of the institution designed t5 protect the academic community 
from unlawful conduct or conduct which presents a serious 
threat fo person or property oMhe academic community; 

. (d) ' To dismiss, suspend, or otherwise punish any student, faculty 
member, or employee of the institution-who violates the 
institution's rules or standards of conduct, after determination 
of guilt by lawful proceedings: . ' ^ 
(e) To prescribe the fees, tuition, and cfwrges necessary or con- 
venient to the furthering of the purposes of the institution and 
to collect the same; . ' 

'(f) To prescribe the conditions and standards of admission of 
•students i^on such bases as are in its opinion in the best 
• int^'ests of the state and the institution; : 
- (g)-- To ptescribe the cjjrricula and courses of study offered by the 
institution and to define the standards of proficiency and 
satisfaction within such curricula and courses; 

(h) ' . To award financial aid to needy students and award sciK air- 

ships in encouragement of excellence of achievement out of 
the available resources of the institution as shall seem 
desirabte and in the best interests.of the institution and its . 
students; \ . . 

(i) To cooperate with other institutions* to the end of better 
assuring the availability an^J^utilization of its total resources 
and opportunities to provide excellent educationaropportunity 
for all persons. (I.e. 20-12-1) 

As is evidenced by the listing of duties and responsibilities^ tlie Board 

is the corporate body charged with a wide range of policy-snaking and 
. decisional authority by tlie^jeneral Assembly of the State, which grants 

the powers executed by ♦'ie Truslees. Also, other statutes provide that 
"certain actions may be t jKen by the Trustees only after approviaftof 
. the Commission for Higher Education of the State of Indiana, a body 

designed to assure the most effective deployment of higher education 

resources,' both public and private, within the state. 

"a full-time Se^cretary is appointed by the Board. The Secretary's office 
^ stands ready to receive items of business appropriate for Board 
consideration. - 

(State /Statute) 

ADMINISTRATIVE ORG ANIZATfON OF THE UNIVERSIT-Y 

The Indiana University System 

■ Theorganization of Indiana University is a result ot evolving educa- 
tional opportunities and services to the state, nation ernd^orld. It is 
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a multi-campus university operating under a single Board of Trustees 
and administered through the Office of the President. 
Many academic units have geographic-specific responsibilities pn 
their respective campuses. Several professional schools and the 
•Graduate School have responsibilities for programs on two or more 
campuses r the University. Still a third grou|D— largely in the health ^ 
sciences — nas programmatic responsibilities on campuses t5f other 
public and private universities as. well. 

. Some of the professional and graduate programs on the two largest 
campuses— Bloomington and Indianapolis— are consolidated admin- 
istratively in an effort to maximize program effectiveness. Other 
schools and colleges are working tpward more effective coordination 
of their programs across campuses. The offices of the Vice Presidents 
fo> lUB and lUPUl have responsibility for(lj administering.those 
programs aQd activities whiclvare unique to their respective campuses, 

(2) assuming primary administrative direction for those programs and 
activities which are conducted on both campuses but, because of 
their nature^ are best administered t>y only one vice presidential office, 
.and . 1^3) assuming primary administrative direction for those programs 
•and activities that are con. rrion to sev^Val ^11 campuses of the 

Univer^^ but which because of their nature, are best^administered 
. by only one vice presidential office; e.g. the School of*Public and 

EnyjronmentarAffairs.t)y lUPUl or* the Univer^Libraries by IUB-. 

This results in a measure of'integrated organization for the two 
;campuses. which constitutes a consolidated central academic core 

for the University. 

The Indiana University System also includes six regibnal campuses, 

geographically distributed" in the state sq^s to provide educational 
■ programs and services to aH major population centers. Each of these 

campus^Y^prg^nized with its own administration. The chief admirr; 
- istrative officer/^the ChanceIlor-{at I.U. East, the Dean), reports to^ the 

President through the Executive Vice-President. 

^ Office of the President 

• The Office of the President consists of the President, the Vice Presi- 
dents, the Treasurer and their respective staffs. The Office of the. 
President is designed to provide certain important services to all . 
eight campuses of the System. These services include Budgetary ' 
Planning and Afialysis, Legal Services, Information and Computer 
Services, international Programs, Research.and Development, 
Learning Resources, and Public and GovernrQental Relations-as well 
. as several other major functions enumerated below under the 
.respective office descriptions. The principal officers maintain 
' functioning, offices in both Indianapolis and Bloomington. 



President 

. The President is the chief executive'bf the University, and is respon- 
sible for the operation of the entire UnjCersily System within the 

. franiework of general policies provided by its Board of Trustees in 
keeping with the lavys of the state. 

The President is directly accountable to the Board of Trustees for 
accomplishing the objectives of Indiana University, for determining 
missions and priorities for its several elements,'and for the effective 
and economical p]anning%jtilization, and management of its resources. 
The President is also charged with responsibility for keeping the 
Indiana Higher Education Commission, as well as the Indiana Uni- 
versity Board of Trustees, informed on current and long-range plans 
and developments. The President recommends to the Board of 
Trustees policies anc! decisions "*hat*wi!l enable the University to cope 
with its many publics and a rapidly changing environment. 
The President is responsible for.the-external relations of the Univer- 
sity System with governmental and private agencies at all levels and 
represents the University at major functions. 

Vice-Presidents 

. The Vice-Presidents all have executive responsibilities as members 
of the Office of the* President where they function with the President 
as a^am. In addition, they have funfctional authority over the work 
assigned directly to their units as it relates vo.policymaking and 
coordination for their respective functional areas on a university-wide 
bas[s. Where operating authority is involved, as in the case of a 
university-wide program operating from their respective units, they 
exercise ultimate line authority. 

Executive Vice-President 

The Executive Vice-Presideht acts for the Presi-'^'^nt in his absence, 
assumes special assignments at the direction of the President, and 
discharges a number of administrative and representative functions 

* that the President's official position requires. This position is view.ed 
primarily an extension of the chief executive's functions. Specific 

. functions of the Executive Vice-President include International Pro- . 
grams, overall direction of Research and Development, and Learning 
Resources. T^'^ portfolio of the Executive Vice-President is flexible 
and is designe<j-taaccommodate readily to organizational changes 
and modifications. V 

Vice-President (Bloomington) " . - 

The Vice-President (Bloomington) provides general supervision and 
g academic^eadership on behalf of the President, for the College of 
Arts* and Sciences, the Graduate School, the School of Education, * 
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the School of Music, the Indiana University School of Law-BIoomington, 
the Graduate Library School, the School of Health, Physical Education, 
and Recreation, and the University Libraries. 

Vice-President ( Indianapolis) 

The Vice-President (Indianapolis) provides general supervision and 
academic leadership on behalf of the President, of the School of 
Medicine, the School of Dentistry, the School of Nursing, the School 
of Optometry, the Division of Allied Healtli Sciences, the Indiana 
University School of Law-Indianapolis, the School of Social Service, 
the School of Business, the School of ^ublic and Environmental 
Affairs, the School of Physical Education, the School of Liberal Arts, 
the Herron School of Ai1, the ScYiool of Continuing Studies, the 
Division of General and Technical Studies, and, with the cooperation 
of Purdue University, the School of Science and thp School at^ 
Engineering and Technology. . 

\^ 

Vice-President for Administration 

The Vice-President for Administration is responsible for the efficient 
management of a wide range of all-University functions. Specific 
duties include the administration and coordination of Budgetary 
Planning and Analysis, Budgetary Administration, Informatipn-a'nd 
Computing Services, University Registrar, Faculty Record Systems, 
Safety and Security, fntercollegiate Athletic Programs, Affirmative 
Action, Scholarships and Financial Aids, Long-Range Planning, Internal 
Auditing, the I. U. Press, and the University Archives; 

Vice-President for University Relations ' • 

The Vice-president for University Relations is responsible for univer- 
sity-wide supervision and coordination of alumni affairs, public informa- 
tion services, public relations and governmental relations. Specific 
responsibilities Include the Alumni Office, the News Bureau, Univer- 
sity Relations, University Publications, government and community 
relations, media relations, and protocol. .x, 

Treasurer " • 

The Treasurer is the principal fiscal officer of the University and sees 
to it that the financialand business operations servethe academic 
programs of the University and it^ several campuses, the incumbent 
has been elected annually to serve as the Treasurer of the Board of ^ 
Trustees. Financial policy formulation, business management, invest- 
' ments, centralized accounting, non-academic personnel, physical . 
facilities, and purchasing activities are some of the specific activities , 
under the direction of the Treasurer. Direct functional support and 
guidance is provided to all business managers throughout the 
University.^ 
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Chancellors and Dean 

The Chancellors at I.U. - P.U: at Ft. Wayne, I.U. at Kokomo, I.U. 
Northwest (Gary),^LU. at South Bend; and I.U. Southeast (New Albany), 
and the Dean at I.U. East (Richmortdj are the chief administrative 
officers of those campuses and report to the President. 

ORGANIZATION OF THE FACULT^,UNIVERSITY FACULTY 
CONSTITUTION 

Note: This constitution Ws ratified by the University Faculty on 
November 20. 1973 and amended in 1974, prior to the 1974 reorganiza- 
tion of the University; Its language reflects titles and organization 
which were in effect prior to the 1 974 reorganization. 

ARTICLE I. THE FACULTY 
Section 1. The Faculty 

The President; professors, and instructors shall constitute the faculty 
of Indiana University. 

"Section 2. Voting Faculty Membership 

a. All faculty members ont^nure or accuruulating credit tovyard 
tenure alkali be voting members of the faculty. 

b. The voting members of the faculty shall exercise the powers of 
this Constitution. The voting members of individual campuses may 
extend voting privileges to others on matters of indiv'rdi*-^! campus 

.^significance. 

c. Faculty jnemjDers shall vote on the campus of their.primary ap- 
pointment and be counted therefor purposes of representation. 

action 3: Certification of the Faculty 
By December 1 , and thereafter as appointments by the Trustees 
occur, the President shall coriimunicate to the Secretary of the 

■ Facutty the names, rank, tenure-status, full-time oi- part-time status, 
and campus of primary .appointment of. all persons holding academic 

' appointments, as certified by the Chancellor of each campus. 

ARTICLE lUAUTHORITY OF TH.E FACULTY 
Section 4, Source of Powers 
^ Subject to the limitations imposed by ihe laws of the State of Indi- 
ana, this constitution confirms and establishes in the faculty the powe 
and duties herein specified. 

Section 5. Legislative Authority , 

a. The. faculty has tegislative authority in the following areas: 

1 . Standards of admission and retention of students. 

2. Determination of curriculum. , ' 

3. Class scheduling and University calendar. 
4.oOetormination of faculty status.' ' ^ ■ - 
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^ " 

• 5. Standards and procedures for faculty appointments. 

6. Creation of faculty governing bodies on each campus and 
determination of their powers. 

7. Standards and procedures concecning faculty promotion and 
tenure. 

8. Standards and procedures concerning faculty conduct and 
discipline.. 

9. Standards and procedures for the appointment of academic 
administrative officials. 

10. Standards and procedures concerning athletics. 
. 11. Standards and procedures concerning student conduct and 
discipline. 

12. The conferring of degrees. 

13. Such other authority that may be subsequently delegated by 
the Trustees. 

14. Other educational policies of the iJniversity. 

b; Legislative authority means the power to establish policies and to 
d"6termine procedures for.their implementation subject to the Board 
of Trustees, the laws of the State, and other provisicns.of this 
Constitution. 

Section 6. Consultation of the Faculty 

a. The Trustees and University administrative olficials should consult , 
with the faculty concerning: 

1. Decisions regarding the University's existing or prospective 
physical resources. ^ 

2. Allocation of the University's resources among competing . 
demands (i.e. budgeting). 

b. This consultation may take a variety of forms, chief among which ■ 
should be consultation with elected faculty representatives^^ in 
particular the University Faculty Council or the campus governing 
body. ^ : 

c. The Board of Trustees and University^dministrative officials should 
keep the faculty adequately informed in an appropriate mahner 

• concerning all policies. 

Section 7. Exercise of Faculty Authority 

The legislative and other authority of the faculty shall be exercised 
on each campus by the faculty of that campus, in accordance with 
the faculty constitution of that campus. When the President of the^ 
University or the faculty governing body of any'particular campus 
decides that any matter within the jurisdiction or competence of the 
faculty should be subject to a common policy for the entire University 
system, such matters shall be placed on the agenda of the University 
Faculty CoCinciK and any policy or decision by the University Faculty 
Council with regard to such\ matter shall supersede any policy or 



sdecision of the faculty or faculty governing body of any particular 
campus to the extent that they are inconsistent. 

ARTICLE III. OFFICERS AND MEETING OF THE UNIVERSITY 
FACULTY - 
Section 8. Presiding Officer 

The President of the University shall be the presiding officer of the 
University faculty. The Secretary and Parliamentarian of the Univer- 
sity Faculty Council v^ill hold the corresponding offices for the faculty. 

Section 9. PresidenVs State of the University Report 
'Durmg each academic year the President will present to the faculty 
a report on the state of the University, summarizing the operation of 
Ihe preceding academic year, and making such recommendations 
to the faculty/and calling such problems to their attention as he or she 
deems pertinent. 

Section 10. Meetings. of the Faculty 

Meetings of the faculty may be called by the President and shall be 
called by the Secretary of the University Faculty Council on request ' 
of the University Faculty Council or on petition signed by voting 
members numbering no less than five percent of all voting faculty 
members. . . 

SeciionH. Notice of Meetings 

Excepif in the case of an emergency declared by the President, the 
Secretary of the University Faculty Council shall notify by mail each 
voting member of the faculty at least three weeks in advance of the 
date of the meeting.. 

ft 

Section 12. Quorum 

Ten percent of all voting members of the faculty shall constitute a 
quorum for all meetings of the faculty: 

Section 13. Resolutions of Faculty Meetings 

Meetings or the faculty may adopt resolutions arid recommendations. 
All resolutions adoptedby meetings^f the faculty will be submitted 
by mail by the Secretary'of the University Faculty Council, within the 
week following the date of the rneeting, to the voting members of the 
faculty. Such resolutions will come into force after approval by a 
majority of the votes cast. . 

Section 14. Record of Meetings 

The Secretary shallprepare, in triplicate, the minutes of all faculty 
action. He or she shall retain the original in his or her Own office and 
. file one copy with the President and one copy with the University^ 
Faculty Council. 
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ABIICLEiV; UNIVERSIT Y FACmjTCCHJ^ . 

Section 15. Membership of University Facuiiy C6u 

a. The voting membership of the University Faculty Council shall be 
composed of elected faculty, ex officio members, professional 

* librarians, and students. The number of elected faculty repre- 
sentatives^from each campus shall be one representative for each 
100 voting faculty members on the campus. Fractions over 50 will 
entitle the campus to an additional representative. Each campus 
-shall have at least one elected faculty representative. 

■ b. The ratio of elected faculty membersJto ex officio administrative 

voting members shall be at least four to one. 

c. Ex officio voting members of the University Faculty Council shall 
include: 

1. The President of the University 

2. A University vice-president chosen* by the President 
^ "3.- The Chancellor of lUB 

4. TheChahceilorof lUPUl 

5. The Chancellor of Regional Campus Administration 

6., Additional members to represent regional campuses chosen 

from and by the Chancellors of the regional campuses, the 
. number to be determined by Section 15. b. 

d. . Voting membership of professional librarians shall consist of one 
J- representative per lOQprofeSsionai iit)rarians or major fraction 

therecf to be chosen by !he professional libcarians of the University 
in accordance with procedures adopted by them. 

e. Voti-ng student membership on the. University Faculty Council^shaji 
consist of two students from lUB, two from lUPUl, and two repre- 
senting the regional campuses. Studentjepresentatives shall be 
selected in accordance with procedures adopted by their con- 
stituent bodies. ' 

■ f". The chief administrative. officers of regional campuses who are 

hot voting members. of the Council in accordance With Sectic-n 
15. c. shall be non-voting members, 
g. Whenever a new campus is established; the President shall so 
certify to the Secretary of the Lfniversity Fapulty Council. The new 
campus thereupon shall be entitled to be represented on the 
University Faculty Cpuncil. 

Sectiori 16. Election of f\^embers * . 

a. Elected fatuity members of the University FdCully Council shall 
be Voting;members of the University faculty from the several 
campuses of the University. They shall be elected by the member^ 
of ttie faculty of each campus in accordance with procedures to 
be determined by each campus.''' 
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b. For purposes of organization eacH'c'ariipus shall certify to the 
■Secretary persons elected from that campus to serve on the Uhi- 
versify Faculty Council during the ensuing year^ • 

c. Members of the University Faculty <)ouncil may appoint alternates 
to serve in their places at any University Faculty Council meeting. 

d. Any elected faculty member of the University Faculty Council, who 

is to be absent for a semester or longer, shall ')e replaced, for the 

duration of the absence, by the campus faculty governing bocjy. 

■ • 

Section 17. Term of Office 

. a. The term of office of elected faculty mernbers on-^he University 
■ Faculty Council shall be for two years beginning with the organiza- 
tional meeting following their election, 
b. Elected faculty members of the University Facu'ty Council shatl be 
eligible for re-election at the end of their term. After serving two 
consecutive terms on th'b Council,'B member.is ineligible for re- 

• .election until a period of one year has elapsed. 

Section 18. Organization " . • 

a. Officers • 

1. The President of the University shall preside at the meetings 
' of the University Faculty Council or designate a temporary 

presiding officer. :ln. their absence, the Agenda Committee, 
shall appoint a presiding officer. ' . 

2. The University Faculty Council shall elect.from its membership 
*^ tr^e Secretary, the Parliamentarian, and the Agenda Cofnmittee. 

The Secretary shall be the chairman of the Agenda Corrimittee. 
Jt).' Regular Meetings -~ ' - ^ 

• 1. The University ^Faculty Council shall hold at least one regular 

. . meeting during each semester of each academic year. 

Bylaws . ' 

1. The University Faculty Council shall adopt its-own bylaws: 

ARTICLCV. BOARDS bF REVIEW . 
Section 19. Faculty Boards of Review 

a. Each'canipus faculty governing body shall establish a Faculty 
Board of Review. The University Fi culty Council shall establish 
minimum standards for uniform hearing procedures. 

b. . The Faculty Boards of Review shall consider complaints of faculty 

members conternin»j acadsmic freedom, reappointment, tenure, 
promotion, salary adjustment, and the nature or conditions of 
work. Any member of the faculty desiring a review of University • 

• action in these stated areas shall request in writing a review by the 
Faculty Board of Review at that campus. : , 

c. The campus Board of Reviey/ shall consider the complaint .and 
make recommendations for disposition ola case^ and furnish 

• copies to the campus chancellor and the aggrieved faculty 
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member. The campus chancellor shall give the faculty member 
his or her written decision, with a copy to the Board of Review. 
drA^further appeal may be made to the President.of the University ^ 
and Board of Trustees, who shall raview the record and notify in 
"writing the campus chancellor and Concerned faculty member of 
their decision, with a copy to the Board of Review. 
^ • • 

ARTICLE VI. AMENDMENTS • ^. 

Section 20. Amendment Procedure ' 

a. Amendments to the Faculty Constitution may be initiated in three 
ways: 

1 . A majority of the University Faculty Council may propose an 
amendment or amendments to the Faculty Constitution at a 
meeting of the Upiversity Faculty Co'^uncil. 

2. A majority of a meeting of the faculty of Indiana Unive'&sity may 
propose an amendment or amendments to the Faculty Con- 

. ^ stitution, timely notice having been given as to the purpose of, 
such a faculty meeting. > 

3. A petition signed by 15 percent of the voting members of the* 
faculty may prc^pcsi? an amendment or amendments. , ^ 

b. if an amendment har, been initiated in one of the ways listed in 

20. a., the Secretary of the University Faculty Council shall circulate 
the document and background information to the voting members 
of the faculty. 

c. Atjeast qne week and not later than three weeks after receipt of. . 
the document and background information, the' Secretary of each 
campus governing body shall hold a hearing on the proposed 
amrendmsnt br.amendments. which hearing shall be open to all 
members of the faculty. 

d; At lea.^t one week and not later than three weeks subsequent to 
such henrings. the Secretary of the University Faculty Council . 
shaJ mail a ballpt or the proposod amendment or amendments 
to all voting members of the. University faculty, such ballot to be 
accompanied by a sumTiation of arg'iments. both pro and con*, 
e. A.pnajority of those voting by nail as well as a majority of those 
vptirig on each of a majority of the campuses shall be necessary 
■for tirb^adoption of the amendment cr amendments. The Secretary 
of the University Faculty Council shall count the ballots and . 
circulate the results to the faculty. 

(Faculty approval) 
* • . ' ^. ■ , ... 

By-Laws of the University Faculty Council 
Adopted. /Vpril 16. 1974 
1. Robert's Rules of Order shall govern the conduct of the .meetings 
of the Faculty Council except msofar as the bylaws may make 
exp^e^ provision to the contrary. 



2. jAe meetings of the Faculty Council shall begin at 1 :30 p.m. and 
adfourn at 4:30 p.m. unless a later adjournment is agreed to • 
unanimously. The Agenda Committee may, providing due notice 
to tho faculty, fix a (different time for a regular meeting or call a 

~ special meeting.^ 

3. The presence of a majority of the members of the Faculty Council 
shiall constitu:e a quorum. 

4. the Secretary of the Faculty, from the lists submitted by the 
President as required in Section 3 of the Constitution, shall 
determine for each campus the number of representatives to 
which it is entitled and forward the lists, with this determination,* 
to the Secretary on each campus. The campus Secretaries shall 
certify to the Secretary of the University Counpil by March 30 the- 
narues of thope faculty who will represent that campus on the 
University Faculty Council. 

i>. At the April meeting the voting members of the Council as. it wi'-l 
be constituted in the ensuing year shall elect a Secretary, addi- 
tional members of the Agenda Committee, and a Parliamentarian. 
Nominations for these posts shall be submitted by a Nominations^ - 
Committee, consisting of three members appointed by the incum- 
bent Agenda. Committee from among the elected, members who 
• will constitute the Council in the ensuing year. 

6. The duties of the Secretary shall be as follows: 

a. Keep corp.;tretrensive minutes of the proceiedings and actions • 
^. of the Faculty Council. The taped recording of a meeting of the 

faculty Council will be retained for 12 months by the Secretary 
for reference by any interested member of the faculty. 

b. Prepare a^summary of the activities of the Faculty Cpuncil 
' each year ana distribute it to the general faculty. 

c. Serve as Chairperson of the Agenda Committee. ^ 

' d: Report iri the minutes the names of those present at a Faculty 
Couricil meeting, In addition to absences, rtames of alternates 
. present shall be reported. • * 

e. As soon as Dosslble after each meeting of the Council circulate 
the unapproved minutes of the meeting. Faculty Council docu- 
ments, and the time, place, and agenda of.the next meeiing c 
to all members of the faculty. Council members, professional 
librarians,. the Treasurer, the Registrar, the Director of the 
News Bureau, and the Secretary of the Board of Trustees. ' 

7. The Agenda Committee shall be composed of the Secretary, who 
V shall serve as Chairperson, and five additional members of the 

_ " Faculty Council. Three members shall be from I. U.B., two. Irom . 
I.U.P.U.I., and one from a Regional Campus. The fuqctionsjof the 
Agenda Conttnittee shall be as follows: 

a. 'The agenda of the Faculty CouncH shall be determined by the 



. Agenda C^" imitteeu All communications, including those from 

■ individual faculty members, requesting Fg^ ulty'Ccuncil^action, • 
study, oc advice shall be placed on the agenda or be referred * 
to an appropriate bddy.'or committee for consideration. In the 
latter case, the Agerrtfa Committev^ shall report its action to 
the Faculty Cquncil which may, with the concurrence of a 
simple majority vote, request the Agenda Committee to place • 
a referred item on ttie'^agendaA % 

b. The Agenda Committee sfiall prepare the final draft of any 
new legislation approved by the Faculty Council 

tD. Emergency items should be referred to the Agenda Committee 
before beipg given precedence on the agenda. * ^ 

d. The Agenda Committee at any time may request the Faculty 
Council to determine the implementation and the effect of any 
past legislaiidn or action, or to reconsider any pasrt legislation. 

e. Any faculty member on request prior to a meeting shall be 
--^4nj^ited by tho Agenda Committee to participa^js without vote in . 

the meeting, subject, however, to the exercise by the Agenda 

■ " '^Committee of its responsibility for taking varied points of view 

into account and for the efficient management of the Council's 
r time. On its own initiative, the Agenda Committee may invite 
any fionmember to participatejn the discussion of matters of 
particular interest. Faculty members, sludents, members of the 
University staff, and of the press, are welcome to attend- 
meetings of the Council, subject to Jhe adequacy of available 
. space. The Agenda Comm4ttee may invite the general faculty * 
Ip participate in special meetings'of the Council to be governed " 
by.ad hoc rules adopted by the Agenda Comrfiittee. 
f. At the request of the President of the Agenda Qommittee. or • 
on its own motion, the Council may meet in Executive Session. 

8. The Council shall choose"its standing committees by the last • 
spring meeting on the basis of nominations si|?mitted by the • 
Nominations Committee. Each committee shall have at least two 
members 4^ho are members of the Council, one of whom it shall 
choose*as its chairperson, pjher faculty members may be enlisted 
to serve on subcommitjiees of its creation. The standing co^mhiittees 

■ shall include: Educational Policies Committee, Faculty Affairs^ 
Committee, Student Affal'-s Committee, Style and Rules, . \ 
Committee. ^ 

9. Faculty Council membeiS may appoint alternates to serve in their 
plac^ at any meeting.' Any elected member of the Faculty Council 
who is to be absent for a semester or longer shall be replaced | 
during that period by the nominee who was next^n order of votes, 

- in the san:ie election and who is from the same ejection unit. \' 
(Faculty Council approval) 

. * 15 



University Faculty Committees ^ ( \ ^ 

There is a wide range of faculty participationjn the governance of 
the University through Univerr>ity-v^ide committees, the memberships 
of Which are appointed by Un'.versity adnrrinistrative officers or py the 
University Faculty Council. Flxtensive use is alsojnade of faculty 
committees at th^ campus, college, school; and division levels, and 
within'individuardepart.merts. Bpth standing and ad hoc committees 
, function. Specific information on committee composition-can bis ob- 
tained from the Office c*f the President.;. 



FORMAL CEREMONIES 

Mos^ formal ceremonies and all Commencements are now campus 
specific. An exception is the Indiaria.University Founders Day. 
ceremony, »/vhich is held in BloomingTon in the spring of eac>v>^ar. 
The President participates in Commencements,- Founders Day, official 
dedications, and other formal cereiponies. / 

Faculty participatipn in Founders Day, Commencements, and official 
dedications is urgently desired. Notices detailing arrangements for 
such particijDat'on are sent out well in advance. 

' . ' / 
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I!. The Academic Appointee and 
the University 



ACADEMIC STATUS 3 , 

Full-Time Faculty . ^ 

\ Full-tinriv^ faculty are appointed in the ranl^s of Professor. Associate ^ • 
Professor, Acsistant Professor'^ and Instructor, except in the cafees of 
distinguished ranks noted on '^^age 64*The rank of the initial appoint- 
vment is determined by such factors as teaching gind research experi- 
ence, public service, and degrees held. While other academic rariVs 
and titles exist, only fulkime service ifi the ab5ve meritioned faculty ' 
ranks counts in reckoniTtg (1) eligibili^^or sabbatical leaves and (2) 

\ . the permissible numb,er^of years of probationary appomtrhent, prior^ . 
to the tenure decision. 

Appofhtees to deanships ancj other ac^ministrative positions at Indiana 
■/University retain academic titles held at Indiana University at the time 
ofith^lr appointment to administrative'office, unless otherwise specifi- 
cally stipiulcited. - * * 

'^^JBoard of Trustei^s actiop; Faculty Council action; purrent priactice^) [ 

Full-Time Librarians- r 

A'system of ranks analogous to and modeled on faculty ranks obtains 
for full-time professional librarians. Thele are: Librarian, Associate 
Librarian. A*1^tant Librarian, and Affiliate Librar an. The stdtus of 
/librarians holding titl^ under this, rank system- js closely analogous 
to that of regular full-time faculty. ^ * 

' ^ • (Board of Trustees action) • 

Other Academic Positions 

App'ointments taother academic positions are rnadd as neods arise. 
Neither full- nor part-time service in such positions counts as part 



of a ^pre-tenure probationary period. (See Tenure, pp. 22-30). Fringe 
benefits of appointees to other academic positions may well differ 
... frpm those of full-time faculty, and are explained to each individual ^ 
at the lime of appointment. Such other academic appointments 

• include: . • * 

.^siting FacuUy and±ibrarians 
VisHors nre appointed for definite terms at a visiting rank appropriate 
to their past experience. . • ' - 

Adjunct Faculty and Librarians . f 

This title is used where the status conferred by such a title is deemed 
. impprtant artd in a variety of circumstances ranging from those where 

the appointees are contribuuting their services gratis, for a limited 
' period and on a part-time basis, to ot-her cases in which the appointees 

are compensated for part of their time. 

Lecturers 

The Hii< , of a Lecturer are usually closely analogous to those of a 
facLiltv 'imber. In ordinary cases a Lecturer will lack some of the' . 
qualiTii itions for faculty status. At the beginning of the seniester. ^ 
. . follo" . vq completion of all qualifications such Lecturers are trans- 

■ ferred to faculty rank. All appointees in Lecturer status are reappointed 
on an annual basis. • . 

Pari-Tiwe Lecturers and' Part-Time Faculty . 
Individuals holding these-positions devote'only part of.their time to 
. \ the duties of a lecturer or faculty -member. They may also be gainfully 

• em ploy- 5d in other activities, either withJndiana University or .else-^^ 
where, thus a fii/M/me emp/oyee of Indiana University may still be a 

• part'tirie faculty member. Appointment as oart-tirfie faculty member . 
or lecturer is on an annual, an academic year, or a sewester basis^. 

■ y'fiesearch Associates . • - ' ^ \ ^ ^ • 

Such nonstudent appointments are for limited periods'to wDrk on 
, . specific (often externallyjunded) research projects. 
- f / ■ • . . - 

Associate Instructors . 

This title is used for graduate students who are part-time appointees 
and who engage in activities typical of a teacher. An Associate 
lnstry«tor is res]DOTsible for assigning grades for at l^st a- portion 
of a course, and has direct contact with students. Typical activities' 
include, but are not necessarily limited to,""Jecturing, tutoring, and 

laboratory instruction. ' . • 

i • ■ • . ■ . ■ - • 

Other Student Academic Personnel • • 

Students hold [Dositioos as Research Assistants, as Undergraduate 
• Assistants, as Graduate Assistants, and as Faculty Assistants. All 
student appointmenfs are part-time and ten^porary. 



Additional Academic Personnel 

While the above categories cover most academic'appointees they 
are not exhaustive. Certain Ur^iversily officers who do not hbld. faculty 
ranks and interns in various programs are academic appointees. The 
above listing seeks simply to identify the major. categories of ap- 
pointees who participate in aad helprto p^erform the academic mission 
of the University. ■ , 

' (Current administrative f:tr.actice) 

APPOINTMENT PpLICIES 
Equal Employment Opportunity 

it has long been the policy oMndiana University to offer equal op- . 
J30rtunity in all matters relating to employment, whether as faculty iax 
otherwise, without regard-to race, creed, color, national origin, age, 
or sex. Two resolutions of the Board of Trustees (July 1 , 1 967, and 
November 21, 1969) require administ-ative officers of the University 
to give effect to.the policy of equSl employment opportunity. Another 
resolution gf the Board, adopted October 1 6, 1 970, and the University 
^ Affirmative Action Plan, adooted on June 29, 1974, direct the establish- 
ment of an Af^ir^mative Action Program to ensure compliance with 
recognized standards for.Equal Employment Oppo>tunity and to. 
engage in good faith efforts to increase access of women, minorities, 
and others to all phases of university life. 

Each campus provides the services of an Affirmative Action Officer 
for purposes otadvising and monitor n^. recruitment efforts and 
Drocedures> salaries, conditions of work, and eniployment practices 
and poliL :S. Each campus chief administrator has designated units 
for the purpose of achieving Affirmative Action goals. 

(Board of Trustees action) 

Employment— Nepotism \ . . ^ 

1. General Provisions 

a. person shall be recommended for employment on an ap- 
pointment basis who is related. by blood or marriage to a 

. } ^-'^member of the State Board oT Education, or to a member of 
' the Board of Trusteees of Indiana University. 

b. It is contrary to university policy that any full-time, part-time^, 
or tfmporary employee be employe'd in or transferred to a 
position which est.iblishes an immediate s'upervisor/femployee 
relationship between two individuals.who are related by blood 
or marriage. 

c. The degrees of relationship included in Jhe above restrictions 
.are as follows ' '"^^ 

By blood: Parent, child., grandparent, grandchild, brother, 
sister, uncle, aunt, nephew, niece, first cousin. 



By marriage: Husband, wife: stepparent, stepchild, brother-in- 
law, sister-inrlaw, father-in-law, mother-in-law, son-in- 
law, daughter-in-law, half-sister, half-brother, uncle, 
• * aunt, nephew, niece, 
d. Determination of "immediate supervision" in each instance is 
made by the appropriate Vice-President or Chancellor who 
takes into account the day-to-day functions of supervision and 
whether or not the supervisor is the sole.persgn competent to 
judge suchlssues as hirirgr retention, prom^otion, and salary. 
The Vice-Pre^sideht or Chancellor brings to the attention of 
, the Board of Trustees, before appointmerit or transfer, 
.Instances in which two members of the same family will be 
' employed in the same unit and will demonstrate that im- 
^ fqnediate supervision is not invoived. 

2. In the event of marriage between. University appointees creating 
a relationship not in accord with the provisions of paragraph 1 .b., 
one of the persons effected must give up that position by the end 

of the fiscal year or within six months from the date the relationship 
was established, whichever is the. greater period, but may be 
• re-employed in another position compatible with^he provisions 
of paragraph 1 .b: % 

3. In the recruitment of new academic appointees, the university 
adheres strictly to its current anti-nepotism policy. Because the 
implementatioh bf this policy may work a severe hardship on 

. -current employees and may tend to cause more of an adverse 
impact uponone sex than anaiher, the administration is authorized 
tojnstitute alternative procedures on a trial basis td cover situa- 
tions of pot<;?ntial nepotism involving current employees. These 
procedures are to-be carefully monitored and'evaluated. 
4; Stipends to students as scholarships, fellowships, or assistantships 
shall not constitute employment.within the.provisipns of this 
regulation. ^ . "' 

' 5 Whenever a person recommending, or considering the acceptance 

" of. ah appointment to a staff, faculty, or other position has reason 
to'believe that a relationship by blood or marriage of the kind 

' described exists or may exist, the facts should be reported to 

" the Office of University Counsel and Chancellor or Vice-President 
of the unit so that a determination may be made prior to the actual 
appointment. ■ . 

. {Board of Trustees action) . 

Aapfopriate Duties of Employees ("Ghost Employees") 

Indiana law (I.C. 35-22-8) prohibits the hiring by any public institution 
of any person who is assigneti duties not related to the operation of 
such institution when such person is paid by public funds. No person 
is knowingly to receive public funds in compensation for duties not 



rolatod t o4he operation of the public employer. Pepalties are provided 
by law which may fall both oh the employee and upon the authority 
who appoints such as employee or permits such payment for duties 
nqt related to the public employer. 

Any situation whrch seems to be proscribed by the law, as stated 
above, snould be brought to the attention of the Office of University 
Legal Counsel so that a determination may be made and appropriate 
-action may be recommended. 

(State Law) " ^ . * 
Appointment Dates"^^- j 

Jtys policy is followed for determination of the precise span of time 
during v/hich the mutual obligations of an employer-employee 
relationship exist for the purpose of proration of pay, when such 
proration is necessary, -and for fringe benefit entitlernents. 

Academic year appointments begin on the dayone week prior to the 
first day of the major registration for First Semester at the campus 
and terminate on the day of Commencement at the campus. 

Appointments for the First Semester begin on the day one week prior , 
to the first day of the major registration for First Semester at the 
campus and terminate on December 31 . 

..Appointments for the Second Semester begin od the day one week 
prior to the first day, of^he" major registration for Second Semester 
at the campus and termmate on the day of Commencement at the 
campus. . 

Appointments for various Summer Session.*^ begin on the first day of 
the major registration for the Session at the campus and terminate on 
the last day^of the Session. . . 

Resignations and other terminations effective at the end of these 
periods of appointment should be dated to correspond to the ending 
dates of the periods as defined-above. . ^• 

(Admimstrcitive practice) 



SEARCH AND SCREEN PROCEDURES FOR 
INDIANA UNIVERSITY ADMir^iSTRATORS 

Administrative officers holding bositipns which bear directly on.the 
teaching/research mission of the university ^hall be chosen through 
a formal process referred to as isearch and screen. These procedures 
shall apply to the offices of the [Resident-, thfe Vice-President for Indi- . 
anapoHs and Bloomington camp uses, the chief administrative officers* 
of the regional campuses, the Dean forlhternational Affairs, the Dean 



for Learning Resources, ahd-any other system-wide university officers 
serving with equivalent responsibilities under different titles. 

The Executive Vice-President and the Vice-President for Administra- 
tion, and equivalent officers under different titles shall be nominated 
by the administrative office they assist, and each nomination shall be 
submitted to a' joint committee composed of members of the University 
Faculty Council's Agenda; and Nomuia tions Committee for their 
recommendation prior to presenfmgTt.to the Board of Trustees for ' 
approval. 

When the position to be filled bears on the teaching/research mission 
of the university, a majority of the members of the search and screen 
committee shall be from, the faculty. Further, in searching for the chief 
administrative officer for a particular campus, a majorityof members 
shall be chosen by the appointing officer from a list of faculty on that 
campus recommended by an^appropriate campus faculty body. In the 
case of system-wide officers, including the Bloomington and Indi- 
anapolis Vice-Presidents,, the number of faculty recommended from 
among the Bloomington, lndianapolis,'and regional campuses shall 
b6 in rough proportion to'the degree these campuses fall under the 
jurisdiction of the administrative position boing filled. The University ; 
Faculty Council's Nominations Commrttee will be charged with sub- 
mitting a list of prospective search and screTen committee members 
for approval by the Universrty Faculty Council for submissron to the 
appointing officer. The lists should contain roughly ^9-third more 
names than requested by th£ appointing officer so as to provide him 
or her some choice in appointing faculty to the cooimittee. * 

Appointing officers shall make their requests for the creation of 
' search and screen committees in such a manher.that ample time is 
available. for the proce^^, so that '^acting'" appointments are minimized 
in number and durat^^ Whenever possible, the search and screen 
committee shaii.d be appointed at least a semester before the posijion 
is available, and no more than 2(0 days after the vacancy appears. 

The appointing officer is the.President of the University, unless he or 
she delegates that authority; except in the case where a search and 

^ screen committee Ts being appointed for the office of the President, 
in which case the President of tfie Board of Trustees is the 'appointing, 
officer; In addition to receiving nominees for search and screen com- 

. mittees'frorr. the University Faculty Council, the appointing officer is , 
expected to solicit nominees from appropriate representative student 
bodies as well as nominees drawn from other appropriate constituen- 
cies.. He or she.will also arrange for adequate staff and financial 
support for the activities of the search and screen committee. • 
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The search and screen committee shall establish its own operating 
procedures including the '•esponsibil.ity, with the assistance of the 
UniversitY Affirmative Action Officer, of insuring that recruiting proce- 
dures are in compliance with the university's affirmative action 
directives. ^ 

The search ana screen committee shall make its recommendations 
. An writins,to the appointing officer. 1n the event that the appointing 
• officer is unable or unwilling to appoint any .of the nominees from those 
, recoinmended by the search and screen committee, he or she shall 
comiTi.unicate this result to the cornmi'ttee with a statement of the 
reasons why and shall request further recommendations. * • 

(Faculty Council action) . ' 

The Trustees of the University, in the eventuality of a vacancy.in the 
Presidency, accept the desirability of consultation with the faculty, 
staff, and students of the University as well as with, other University , 
constituencies in the course of deterijiining the selection of a 
President. Furthermore, the /Trustees acknowledge the "Search and 
Screen" approach as a useful method of consultation in the case of 
identifying candidates and making a selection of a President. 
Furthermore, ihp Trustees understand 'that the Affirmative Action 
. plan and policy which they havb earlier, adopted .wilt appjy'fuify 
ih the case of the appointment of a President, s 
(Board of Trustees action) 

RESPONSIBILITIES AND PRIVILEGES OF ACADEMIC APPOINTMENT 
Fiaculty arid Library Tenure 

The Principle of Tenure 

the principle of tenure imposes reciprocal responsibilities on the Uni- 
versity as a body poKtic and on. the faculty member ahd librarian. In ' 
order to meet its responsibilities to its students and to society, the 
(University must attract and retain faculty. and .librarians of out- ■ 
standing quality. To that end the University safeguards acada^mic ^ 
freedom and ecpnomic security by its policy of faculty and library 
tenure. The faculty members, on their part, are obligated to maintain 
high standards of teaching, research, service,'and professional con-f 
duct. Librarians, on their part, are obligated to maintain high standards 
of professional service, research and creativity^, and.performance.iri 
the- development of library services, and the communication of infor- 
" mation and knowledge to others. Librarians who are candidates for 
'tenure should excel in performance and be satisfactory in the other 
areas mentioned above. . . 

(Board of Ti'ustees action; Faculty Council action) 

Probationary Period . ' 

Subject to the provisions which follow, an individuaKappointed to the 

faculty (as defined in Article 1 , Section 1 of the Faculty Constitution) 



• or as a librarian for full-time service shair.have tenure after a proba- 
tionary period of not more than seven years. This period may include 
full-time service with faculty or library rank at other institutions, if 
similar service in Ihdiana University would have been countable toward 
tenure/ln the. case of persons with three or more years of countable 
service in other institutions, a probajionary period of not mOre th^n 
four years may be required/if Agreed upon in writing at the time of ^; 

^appointmentVunder administrative policies and practices at Indiana ^ . 
University, where such a written agreement reduced a fapulty member^s 
-or libfarian's'probationary period to less than seven years, this 
agreement is binding on both parties. The length of the probationary 
period resulting from .any such reduction cannot at a later date be 
extended to suit the convenience of a faculty member or librarian or 
the academic unit. Since the acquisition of tenure represents a major 
change rn a faculty member^s or librarian's status, the faculty mfember 
or librarian to whom tenure is being granted shall be sp informed 
'in writing. ' * ' ^ . 

Tenure may be conferred at the time of initial appointment or after a 
■ shorter, period than specified above. When a probationary period 
expires during an academic year, the probationary period will be 
extended to the end of that year. o 
(Board of Trustees actior^: Faculty Council action) 

Procedures fcr Faculty 

Recommendations for advancenient to tenured status are prepared 

• ■ hy Chairmen or other appropriate administrative officers. Such recom- 
""mendatiohs are prepared early in the academic year which counts as 

• thesixth^year for purposes of reckoning years of service towards 
tenure. (The actual determination of the appropriate year includes 
credit for servie^at other rnstitutions. which may have been negotiated 

. .. at the time of the first appointment.) 

' Recommendations shall be submitted through the academic adminis- 
tration of each campus. Administrative structure varies somewhat 
from campus to campus. For specific information on the routing of. 
such recommendations, see campus-specific Handbooks. Academic 
deans and chancellors, witt^^the advice of faculty committers, are 
responsible for submitting tenure recommend^^tions to the President. 
It shall be the responsibility of the President to submit to the Board of 

. • Trustees the names of those recommended for advancement to ^ 

tenured status. ^ . 

' (Administrative practice) . 

Procedures for Librarians 

Recommendations for tenure shall be processed as follows: - 
1. Recommendation prepared by supervisor of person under con- 
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sideration and forwarded td the head of the appropriate library 
division for action; . ' 

2. Recommendations of the head of each library division are ... 
forwarded to the appropriate'dhancellor for review and recom- 
mended action; : • 

3. Chancellor's recommendation's are forwarded to the Vice-President 
(Bibomington) for re\/i^w by an all-University librarians tenure 
committee appointed by the President m consultation with the 
Dean of University Libraries; . 

4. Recommendations of the all-University librarians tenure. committee 
are1rarismitted-to the Vice-President (Bloomington) for review by . 
the Dean of University Libraries and for presentation to the v. 
Board of Trustees. f 

J Board of Trustees action) 

Policies Governing Reappointment and Non-Reappointment during 
Probationary Appointment Period 

1. Notice of Terms Of Inrtial Appointment 

. a. Before a faculty member pr librarian is appointed to rank in the 
University, the initial salary, r^ank, years in rank elsewhere 
countable towards tenure, and duration of the initial appoint- 
ment and of the probationary period shall be stated in writing 
and placed in the possession of the University and the faculty 
member or librarian. ' . 

b. The faculty member or librarian sh?U also be advised in writing, 
before or at the time 6i the initial appointment, of the criteria 
and procedures employed in recommendations and decisions 
about reappointment and the award of tenure specified in the . 
Handbook. Special procedures custorharily employed in the 

. department, school, program, division, or library unit of the 
University in which tho faculty member or ljbrari?in is appointed 
•shall be specified cleariy, .. 

c. The faculty merhber or librarian shall acknowledge in writing 
at the'time of acceptance of the appointment that the 
conditions and terms of the initial appointment, as well gs the 
criteria and procedures for rer'ppointment and tenure, are 
agreed to. ' . - 1 . ' 

2, Annual Review, 

a. During the period of probationary appointment, the faculty 
member or librarian shall. receive an annual review of pro- 
fessional performance. At that time the faculty member; or 
librarian shall be informed, customarily by the principal 
administrative officer of the department, school, program, 
division or library unit of the University in which the individual 
holds^jis or Irer appointment, of all matters relevant to ; . 
eligibility forjeappcintment and the award of tenure. . ' • 



b. the faculty member or librarian/shall cooperate with the 
principal administrative officer to insure that the file of\ which 
such a review is based contains all. relevant materials. A 
•writtenstatementsummarizingthesubstanceof each annual ^ 
' ■ • review shall be kept in the file, and a copy given to the faculty 
member or/iibrarian. 

3. Notice f . "Jirements * 

a. Before ai,y decision is made within a department, school-, . 
program, division, or library unit about whether to recommend . 
reappointment or the award of tenure, the faculty member or ■ 

/ librarian shall be notified that he or she is under such consid- 
eration and that within a properly specified and reasonable 
period of time the faculty member or librarian may submit 
materlals'which it is believed will-be relevant to a consideration 
of his or her professional qualifications.- 

b. The'faculty member or librarian shall be notified as soon as 
possible of any decision by a department, school, program 
division, or library unit not to recommend reappointment or 
tenure, and the individual shall be notified within stated dead- . 

* lines of a- decision by the University not to reappoint him or 

her. ' . . 

•c. At the time that a faculty member or librarian is notified of a 

negative recomrhendation oh reappointment or tenure, he or 
she shall be provided with a written statement of the ^'Policies 
Governing Reappointment and Non-Reappointmen't during 
^ Probationary Appointment Period'* and the Academic Handbook 
statement on criteria for tenure, to insure that he or -she be 
fully informed of his or her rights: 
4. Review of Decision of Non-Reappointment ^ ' 

• ■ a. Upon receiving notice of a negative recommendation ordecision 
on-reapppintment or tenure, the iirst recourse of the faculty 
■ member or librarian shalfbe to request an oral explanation 

' from his or her principaf administrative officer.* . 
b. Upon written request, submitted within.thirty days of notifica- 
tion of noh-reappoyntment to the appropriate administrative 
' officer; that officerlshall provid.e the.faculty member or librarian 
within a reasonabje^eriod of time with a written statement of 
the reasons for non-reappointmeht. 
' c. The statement of'reasons should reflect careful consideration ' 
of the qualifications of the faculty member or librarian in terms . 
of the professional standards and needs of his or. her depart- 
' . ment, school, prograrn, division, or library unit, orpf tho 

University. ... 
' d. The faculty member or librarian who believes that a recom- 
mendation or a decision thiat he. or she not be reappointed . 

9 
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has resulted from inadequate coQsideratron of professional 
competence or erroneous information may offer corrections 
and request reconsideration at the level at which the decision 
not to recommend reappointment was first made. 

e. If tSe faculty member or librarian is dissatisfied with the result ^ 
of a request for reconsideration he or she may petition the 
Faculty Board of Review or the All-University Librarians Review 
Board for a review of the procedures employed in the decision 
not to recommend reappointment. The petition should be 

/ initiated within a reasonable period foMowirq the receipt by 
the faculty member or librarian of the writter^ statement of the 
reasons for non-reappointmenti ^ ^ 

f. Before undertaking a review, the Faculty Board of Review or 
the, All-University Librarians Review Board may seek to bring 
about a settlement of the issue satisfactory to both parties. In \ 
the course of the review, the Boards shall request recorisidera- 

" tion by the department; school, program, division, or library unit 
. in which the faculty member or librarian holds an appointment 
or the offices of the Deaih of Faculties, campus Chancellor, 
and other appropriate administrative officers who werp involved 
•jn the decision, when ft finds that inadequate co^nsideration 
was giv'en the faculty member's qualifications, orthatspecified 
procedures Were not observed, or that erroneous information 
substantially affected the decision. The Faculty Board of Review 
or the All-University Librarians Revievv' Board shall provide 
. . copies of its report and recommendations to the faculty 

member, the principal administrative officer of the department, 
".school, program, division, or library ynit in which the faculty 
membier or librarian holds an appointment, the bean of 
Faculties, the c'ampus Chancellor, and other aippropriate 
administrative officers. 

g. Whenever during his or her appointment a faculty. member or 
librarian discovers that these provisionsahave not been 

• . followed, he or she may re'quest, as soon as reasonably .- 
possible, that his or her department, school, program^ divisi9n,< 
. or library unit of the University ac-:;ord him or her the full 
benefit of the procedures. If his or her request is not granted, 
the faculty nfiember or librarian may petition the Faculty * 
. Board of Review or the All-University Librarians Review Board 
. for a review of the procedures followed \v. his or her case. • 

h. Upon finding by the Faculty Board of Review the All- 

. Umversity Librarians Review Board, accepted by the principal 
administraitorof the campus in question, that the faculty 
rojemberxor librarian did pot enjoy full benefit of the procedures . 
through fault of an administrative officer or body of the^ 



University, the University shall, it necessary to avoid prejudicing^ 
the rights of the faculty member or librarian, extend the 
probationary appointment for one year^beyohd its normal 
■ termination point, or take other appropriate measures • 
\ agreeable to the faculty member 'or librarian, 
i):,Recourse by a faculty member or librarian to the various rights 
•i:^f appeal, review, and rec6nsideratioh aet forth ^bove shall 
. ' not be construed as (brecliiding the University's/right to ^ive 
timely notice of npn-reapppintment as specified elsewhere in 
the Handbook. In ridrmal circumstances it-is to be anticipated - 
that Reconsideration and review will occur before theeffective 
date of termirratidn. • " 
• j. In ligTit of llTe legitimate educational interests of students, 
faculty\colleagues, and others, -it is the mutual obligation of 
the University administration and of the affected fac.ulty ' , 
' r member or librarian to observe promptly and fully the above 
procedures.' 

(Board of Trustees action: Facuijy Council action) 

Duration of Probationary Appointments ' * . 

Appointments and reappointrnents during a probationary period shall 
be limited to one year for Instructors and Affiliate Ubrarians. A faculty _ 
membeVor librarian with rank above Instructor pr Affiliate Librarian ^ 
may be appointed for not more than three years within the probationary 
period. 

(Board of Trustees action: Faculty Council action) 
* . , ' ■ * 

Official Notice of NonzReappointmeht "J 
For lecturers, faculty members, and librarians on full-time appoint- 
ments, notice of non-reappointmenrshall be given in writing in 
accordancfe with the following standards: - • 

t. Not later than February 1 of the first academic year of service, 
if the appointmentexpires. at the end of that year; or; if a one- 
year appointment terminates during an academic year, at least 
.three months in advance of. its termination. . . 

2. Not later than November 15 of the second academic year of 
service, if the €ppo|ntment expires at^tne end of that year; or, if 

. an initial two-year appointment terminates during an academic • 
year, at least six m(j)nth9 in advance of its termination. 

3. At least twelve moqths before the expi ration -pf an appointment 
after two or more yfears: in the institution. 

(Board of Trustees action;'Faculty^Couhcil action). 

Disrvissal 'from ttieFaculJty or Libraries 

Dismissal-shall mean Ihel/involuntary termination of a tenured faculty 
member's or librarian's alppointment prior to'retiremeht or resignation, 
or the termination of the appointment of a non-tenured faculty member 



or librarian prior to the expiration of his/her term of appointment. • 
Dismissal \s thus to be distinguished from the non-reappoihtment of a 
probationary faculty membjer of; librariaih. Disrhissal shall occur only 
for reason of (a) incompetence, (b) serious personal or professional ^ 
miscorVduct, or (c) extraordinary financial exigencies of the University. 
No'faoiJlty member or librariari sihall be dismissed unless reasonable 
efforts have been made in pri\/ate conferences between the faculty . 
member or librarian and the appropriate administrative officers to 
resolve questions of fitnesb or of the specified financial exigency. If • ^ 
no resolution is attained, the faculty member or librarian to be dis- 
missed shall be notified of dismissal in writing by the appropriate 
Vice-President or Chan'celJor one year before the date the dismissal 
is to become effective, except that a faculty member or librarian 
deemed guilty of serious personal misconduct may be dismissed 
upon shorter notice, but hot on less than ten days' notice. Upon ' ~' 
receipt of the dismissal notification, a faculty member or librarian 
must be accorded the oppojtunity for a hearing. A statement with 
' reasonably particularity of the grounds proposed for his/her dismissal 
shall be available in accordance with the provisions of the Faculty 
Constitution. A faculty member or librarian shall be suspended durfrig 
the pendenpy of dismissal proceedings only if inrimedisite harm to ■ 
himself, herself, or others is threatened by continuance. Any such 
suspension shall be with pay. 

(Board of Trustees action; Faculty Council action) 

Geographic Limitation of Terfure 

All of the foregoing principles, policies, and prooeduribs refatingto 
tenure are applicable in all University schools, departments, and 
library units oh all campuses. If a faculty member's or librarian's ap- 
pointment is at a specific, geographically localized campus at the 
time he/she acquires tenure, hjs/her tenure shall be specific to that 
campus. Any subsequent changes affecting the geographic locus of 
. his/her tenured appointment shall be agreed to in..writing by the 
University' and the tenured faculty member or librarian, the eight 
campuses provide appropriate structures and administer the neces- 
sary procedures for the implementation of general University .tenure 
policies. 

In any case in which the position of a faculty member or librarian 
with tenure has been eliminated or has been removed from the juris- 
diction of the University, the University wilTmake every reasonable 
effort to place the faculty membor or librarian in a comparable position 
elsewhere in the University or in another institutibri. . 

^ (B.oard of Trustees action; Faculty Council action) , 



Criteria for Tenure 

After the appropriate probationary period, tenure shall be granted 
to those-faculty members arid librarians-whose professional-c5haract- 
istics. indicate that they will continues to serve with distinction in their 
appointed roles. The criteria for tenure and the criteria for promotion 
(see pp. 61-6.4)) are similar, but not identical; (See 4.c. under **Policies 
Governing Reappcihtment and Non-Reappointment during Probation- 
ary Appointment Period.") Tenure consideratiohs must take into 
account the mission of the particular unit and the individual's contri- 
bution to that mission. Tenure will generally not be conferred unless 
-the faculty member or librarian^actiievps, or gives strong promise of 
'achieving, promotion in rank within the University. 

(Board of Trustees action; Faculty Council'-action) 

Mor)itoring of Existing Policies and Practices 

The university, through actions of its administration and the University. 
Faculty Council, shall keep and constantly review all existing policies 
relating to reappointment, tenure, and administration of th^se policies 
to ensure that all persons are accorded equal opportunity. 
. * . ; (Board of Trustees action) 

Late RjBcruitment and Resignation - 

Indiana University adheres to and abides by the'Policy Guidelines 
of the Association of American Colleges. with respect to recruitment 
of new faculty from other institutions. (These guidelines, approved 
by the AAjLJP, appear on pp, 52-53 of AAUP Policy Documents and 
Reports, 197,1 Edition.) The general tendency of these gu. Jelines is to 
. encouracp fecruitment by institutions early in the academic year, and 
to urge faculty members considering resignation to make their^ie- 
cisions gjs early as is fe'asible. Prompt notice of resignation should 
always ae given. In no case should a notice of resignation be sub- 
mitted later than one month before the end of an academic year. 
When negotiations which 'may lead to a resignation are in progress, 
3 faculty member is expected, wherever feasible, to keep his or her 
chairman or dean informed of the progress of such negotiations. 
I (Administrative practice) 

Whenei/er possible, vacancies resulting from late resignation should 
.. be filled on a visiting or acting basis or with a one-year contract, 
thereby permitting Affirmative Action procedures to be followed in 
filling. the positions on a long-term basis. Authority to hire persons 
under these circumstances will be granted only with the final ap- 
' proval of the-Chancellof or Vice-President of the unit. and; if time, 
■permits, ttVe advice of the appropriate Affirmative Action Officer. 
\ . (Board of Trustees action) 



Policy on Academic Freedom 

Academic freedom, accompanied by responsibility, attaches to all 
aspects of a teacher's and librarian's professional conduct. 

The teacher and librarian shall have full freedom of investigation, - 
subject to adequate fulfillment of other academic duties. No limitation 
shall be placed upon the teacher's and librarian's freedom of exposi- 
tion'of the subject in the classroom, in the library, or on the expression' 
of it outside. The teacher should not subject students to discussion 
in the classroom of topics irrelevant to the content of the course. No 
censorship shall .be imposed on the librarian's freedom to select and ■ 
make available any materials supporting the teaching, research, and 
general learning functions of the academic community. In public 
utteirances the, teacher and librarian shall be free of institutional , 
control, but when either the teScher or librarian writes or speaks • 
as a citizen, an endeavor should be made to avoid appearing as a ^ 
spokesman for the University. The teachSr or librarian should recog- 
nize that a professional position in the community involves the obliga- 
tion to be accurate, to exercise appropriate restraint, and to show 
respect for the right of others to express their views. 

Cases involving alleged impairment of academic freedom shall b^" 
' referred to the appropriate Board of Review and dealt with apcording 

to established procedure- j 
, \ (Boardof Tfustees action; Faculty Cour\cil action) r 

' • - ' . - 

Code of Academic Etliics , ^ 

(This code was adopted by the University Faculty Council on 
November 3, 1970, and amended on November. 30, 1976)/ |'" 

Preamble " 
' The central functions of an academic community are learning, teaching, 
and scholarship. They must b.e characterized by reasoned discourse, 
intellectuaj honesty, mutual respect, and openness to constrfictive 
change. By accepting membership in this community, ari individual 
neither surrenders rights nor escapes fundamental responsitjilities as ■ 
a citizen, but acquires additional rights as w.gll as responsibilities to 
ttie entire University community. They do not require the individual 
to be passive and silent. They do require recognition of hovy easily 
an academic community can be violated. - • i 

.:. ) * Introduction . 

Applicability. The provisions of this Code apply to persons whose 

service to the University includiss teaching, scholarship, librarianship, 
l.ar\d ^cademic'administration. Such persons are referred to in the 

Code as ^Academic Personnel." References in the Code^to "Faculty" 
: include tenured members of the faculty, librarians, and persons whose 

service to the University may leaid to- tenure. , ^ 



Organization, JTh\s Code contains two major sections: first, a state- 
ment pf rights and responsibilities; and second, a statement of en- 
forcement procedures. The first section is divided into three sub- 
sections. Of these, the.first subsection, in five parts, is a general 
state^T^ent of the rights and responsibilities of Academic Personnel 
adapted tronrf the '^Statement of Professional Ethics" adopted as policy 
by the American Association of University Professors in April, 1966. . 
the second subsection consists of representative responsibilities ^ 
assumed with academic employment at Indiana University. The third . 
subsection consists of the Rules of Conduct outlined in the prevailing 
Statement of Student Rights and Responsibilities. It is assumed that 
academic personnel will accept without reservation those rules of 
^ conduct which are generally applicable within the University com- 
munity and which are expressed at the moment within the student 
code. 

the. Seconal s&cVion is also divided into three subsections. The first 
subsection deajs with' initiation of complaints, the second with ap- 
propriate administrative actions, and*th6 third with, reviews of ad- 
ministrative action. 

A. Rights and Responsibilities ■ ' \ 

. ^ J. General Statement 
JScholarship. A scholar recognizes a primary responsibility to seek 
and.to state the truth without bias. Striving to improve scholarly 
. competence; continuing always to keep abreast of knowledge of Jiis 
or her discipline; the scholar exercises critical self-discipline an5 
judgment in using, extending, and transmitting knowledge, and 
practices intellectual honesty. Although subsidiary interests may be 
followed, ihese must never seriously hamper or compromise freedom 
of inquiry. ; 

Teaching, A teacher encourages the pursuit of learning in students, 
holding beforethem the best scholarly standards of the discipline. 
Students are respected as individuals; the teacher seeks to establish 
a relationship of mutual trust, and adheres to the proper role as 
-intellectual guide and cAjnselor. The teacher makes every effort to 
foster honest academic conduct and to assure that the evaluation of 
students' schola^ic performance reflects their true achievement, 
with feference to criteria appropriate to the field of study. Any ex- 
ploitation of students for private advantage is rejected and their sig- 
nificant assistance is acknowledged. Th^ teacher p^otects-their • 
academic freedpm and serves as an example of this principle by 
assuring that each student and colleague is free to voice opinions 
•openly and Jto exchange ideas free from interference. ^ 

* Llbrarianship, A librarian In the academic community is responsible 
^ 'for th*^ collection and dissemmation^of information and materials and 

^2-^ ■ . ■ 



for services pertaining thereto in support of the teaching, research 
and general learning functions to the university. A librarian is obligated^ 
to keep abreast of the latest developments in the profession and with 
proceSsSes and services to improve library service. 

delations with Colleagues. As colleagues, academic personnel have 
obligations that derive from common membership in the community 
of scholars. Such persons respect and defend the free inquiry of their 

; associates. In the exchange of criticism and ideas, they show due 

respect for the opinions of others. They .acknowledge their academic 

debts and strive to be objective in their professional judgment of 

colleagues. They accept their share of responsibility for the govern- 

Ttnce of the University. . . * 

* ' ~' 

Relation to the University. Inc'lana University^is committed to the 
concept of academic freedon and recognizes that such freedom, 
accompanied by responsibi'ity, attaches to all aspects of a teacher's 
or librarian's professional conduct. Within this coi.tpxt. each person 
observes the regulations of tho University, and maintains the right 
to criticize and to seek revision and retcrm. A teacher or librarian 
determines the amount and character of work done outside the Uni- 
versitywitti due regard to paramount responsibilities within It. When 
considering inte''ruption or termination of service, the teacher or 
librarian recognizes the effect of the decision upon the program oi - 
^ the University r-^no gives due notice. Above all, he or she strives to 
be an effective teacher, scholar, librarian, or administrator. 

Relationjo the Community. As members of a community, academic 
appoiT'te-^js have the r ghts and obligations of any citizen. They should 
measurcj {yc: urgency of these obligations in the light of their respon- 
sibilities to their subject, to their students, to their profession, and 
"to the University. When the^^ speak or write as citizens, they are free 
from institutional censorship or discipline. At the same time, their 
'fiositions as members of a university and of a learned profession 
impose special responsibilities. When the;y speak or act as private 
persons, they will make it clear that they are not speaking or acting 
for the University. They vnW also remember that the public may judge 
^ their profession and the University by their utterances and conduct, 
and they will take pains to be accurate and to exercise re3traint. 

II. Specific Responsibilities* 
In addition to the preceding general statements of ethical performance 
within the academic profession, there are specin'ic responsibilities 
which devolve upon the academic appointee who accepts a position at 

"Some responsibilities listed n this document are more explicitly stated elsewhere. 
More explicit statements should be considered applicable, but where statements 
appear in conflict, the substan:ive statements in this document should take 
precedence. . ^ 



Indiana University. Observance of such specific responsibilities as the 

following is also a component of academic ethics. 

A teacher will maintain a qlear connection between the advance 
description and the conduct and content of each course presented 
to ensure efficient subject selection by students. 

2. A teabher will clearly state the course goals and will inform stu- 
dents of testing and grading systems; moreover, these systems 
should be intellectuallyjustifiabie and consistent with the.rules 
and regulations of the academic division. 

3. A teacher will plan and regulate class time with an awareness of 
its vaJue for every student and will meet classes regularly. 

4. A teacher will remain available to students and will announce and 
keep liberal office hours at hours convenient to studeats. 

- 5. A teacher will strive to* develop among students respect for others 
and their opinions by demonstrating hio or her. own respect for 
each student as an individual, regardless of race, sex,- national 
origin, religion, age, or physical handicap. - . 

6. : A teacher will strive to generate a proper respect for an under- 

. standing of academic freedom by students. At the same time, a . 
teacher will emphasize high standards and strive to protect 
students from irrelevant and trivial interruptions or diversions. 

7. Since letters of evaluation written by a teacher may be uniquely 
important dojcuments^in both' the academic and post-university 
life of a student, each teacher will strive to make such letters 

.. both candid and fair. , ^- . . . 

8. A librarian recognizes the needier continual development, 
maintenance and improvement of standard and specialized 
bibliographical resources. 

9. A librarian cooperates with the teaQhipg and research faculty to 
develop the collection in support of the curricular offerings of 
the academic community. • 

■10. A librarian recogni-zes intellectual and professional obligations 
tp the patron, the university and the community at large. 

11. A librarian has an obligation to recommend and make improve- 
. ments in library service. 

12. A librarian accepts the responsibility fortije care and preservatio 
of library materials. 

13/ Academic personnel will strive to protect not only their own right 
to freedom of inquiry, teaching; and expression but also their 
colleagues' right. to the same freedoms.. 

14. While in the classroom, academic personnel should refrain from 
adverse personal comments' about thei.- colleagues. At ai! times, 
academic personnel should exercise restraint and discretion in 
comments about other courses or divisions in the University. 

15. Constructive criticism of colleagues is sometimes necessary in 
the interest of the individual criticized or the'entiratJmversity 
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community. To be constructive, however; such criticism should ' 
be channeled, in confidence, tov/ard those persons (preferably' " 
the individual concerned, but also academic superiors, faculty 
committees, or administrative officers) who. have the power to 
correct or influence conduct In a constructive way. Indiscriminate 
criticism or gossip about colleagues is condemned. 

16. Each academic person retains the right to criiicize and to seek 
to remedy, by appropriate means> regulations and policies ,of the 
University. Among means deemed inappropriate are: acts of 
physical viplerjce against members or guests of the-University 
commtlnity; acts whjch interfere with academic freedom, freedom 
df 'speech, or freedom of movement; and acts of destruction of 
University property. It is equally inappropriate to advise others 
to commit.such acts. 

17. #1 criticizing the University, the academic person should, be aware 
of ameliorative procedures which exist within the University and 
should use these procedures. in preference to conducting public 
criticisms of the institution or any of its divisions. 

18. Each academic person will insure that outside commitments do 
not interfere in terms of time, energy, or conflict of interest with 
obligations to the University. As a safeguard against such inter-, 
ference, each will: 

a. report to an appropriate authority plans to engage in gainful 
activities of an extensive, recurring, or continuing nature; and • 

b. notify an appropciate authority of any invitation to serye as 
advisor.or consultant to an ag6ncy granting money to the 
University. 

19. He^or she will give adequatie notice of interruption or termination 
of service. In order that instructional programs will not be inter- • 
rupted, before leaving, the academic person will: 

a/ complete all normal duties; 

b. provide complete records of grades and similar data to de- 
partmental chairmen; and , 

c. provide properly for incomplete class and thesis work. 

20. He or she will work with colleagues individually and collectively 
toward furthering both personal and 9roup interests so long as 
such cooperation does not require'violation of intellectual and 
m'oral integrity. 

21 . Each academic person will accept a share of the obligation for 
helping the University function smoothly as a living and vigorous 
organization. Toward achieving this goal, each will serve on 
committees, accept a reasonable burden of administrative duties, 
and work cooperatively with administratlvo officers of the Uni- 
versity in order to further all the legitimate goals of the institution. 
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Illr Responsibilities' as University Citizens 
In retaining the rights to speak and act as citizens of the communities 
in which^they dwell, academic personnel must assume as well the 
resEonsibilities which are incumbent upon that citizenship. Academic 
personnel, therefore, accept and adopt the provisions of the Studerit 
Conduct Code (Part I; Section 1.1) pertaining.to social behavior, which 
is printed below. 

Misconduct for which studfent^are subject to penalties. Including 
•suspension or expulsion trom>heJLJi:«^vefStty,i^ the commis- 

sion or aiding the commission'of th*e following; 
(1) Conduct that is made a crime.by the criminal law of the state 
of the United States. of America and that takes 
/ersity property or in the cpurse of a University . 

{2) Intentional damage to or destruction of University property 
or of property on University premises belonging to others. 
• (3) Occupation of all or part of any University building, obstructing ;^ 
or coercing any persons, or threats of violence tp persons for 
ti?e purpose or with the effect of: 

(i) hampering or preventing the discharge of any University 
function; 

(ii) limiting the freedom of anyone to go about in a lawful 
manner; 

or . . 

(iii) compelling dr preventing specific activities related to 

. . the University. 

(4) Intentional interference with any class, other University . ^ 

function, or campus activity by means of noise, missiles, or 

other form of disturbance or disruption. . 

. (5) Intentionally false reporting of a fire or of a bomb or other 

explosive having been placed in any University building or 

elsewhere on University property. 

(6) Refusal to vacate a building, street, sidewalk, driveway, or 
facility of the University when directed to do so by an auth- 
orized officer of the University having just cause to order ^ 
the vacation. 

(7) Possession of firearms or other dangerous weapons on Uni- 
versity property contrary to law; possession or display of any 
firearm on University property frequented by the public, except 
in the course of an authorized activity; or possession of 
weapons ih residence halis on Univ^irsity property in violation 
of residence halls rules. 

(8) Intentional possession on University property of a dangerous 
article or substance as a potential weapon, or of any article 
or substance calculated to injure or discomfort any person 
without his conserrt. 
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(9) Possession or use of alcoholic beverages on any University ' 
property contrary to law; the possiBSSion or use of alcoholic 
beverages in any undergraduate residence supervised by the 
'University; or the use or conspicuous possession of alcoholic 
beverages in or on any property ofThe University frequented' 
by the public. ' • 

(10) . Falsify iyglnformation submitted to any University otficeor 

agency, or offering a false statement in any University dis- 
' ciplinary proceeding.^ , •. 

(11) Rioting, or aiding, abetting, encouraging, 'or participating in a , 
riot or rioting, or inciting a riot, when the conduct occjurs on 
University propery or in the course of a University activity.' 

(12) Acting with violence, or aiding, abetting,>encouraging, or 
participating in the cpmmission of any act of violence, when 
the conduct takes place pn University property or in the 
course of a University activity. . 

■ (13) Using, or attempting to use. University property in a manner 
inconsistent with its designated purpose.^ 

B. E-ffl^cement Procedures ^ • 

L Initiation of Complaints 
Any concerned peFson may initiate complaints about alleged viola- 
tions of this code. Such complaints should be brought to the attention 
of an appropriate chairman or dean, or to the appropriate Dean of ■ 
the Faculties or his deputy; the Dean of Faculties shall provide for- 
confidential representations regarding such violations. Charges of 
discriminatory practice may be referred also to' the appropriate 
Affirmative Action officer. 

II.. Administrative'Action on Violations of Academic Ethics 
The line of adriiihistrative action in cases of alleged violation of 

. academic-ethics shall be the chairman; the academic dean.; the 
appropriate Dean of the Faculties; the appropriate Chancellor; a 
Vice-President, whe^e appropriate; and the President. Subjecf to.the 

. substantive standards of University tenure pojicy and the procedural 
safeguards of the faculty institutions, sanctiorg appropriate to the 
offense should be applied by the academic administrators. Possible 
sanctions include ttie following: repri^nand, consideration in estab- 
lishing anniial salary, consideration in promotion decisions, considera 
tion in tenure decisions, retention of salary, termination of employ- 
ment, and immediate dismissal. 

III. Review »f Administrative Action ' 
Academic appointees affected by administrative action taken against 
them on grounds of violation of the Code of Ethics, whether or not 
the action resulted from proceedings provided in this Code. Shall 
have such rights as are provided by the rules governing appeals to 



he Fsculty Board of Review (or to an Associate Instructor Board of 
leview) of the appropriate ca^ipus. Appointees also have the rights 
;r hearing and appeal provided by any other procedure of the Uni- 
'ersity for the review of adjninistrative action. 

(Board of Trustees action; Faculty Council action) 

'olttical Activities of Academic Personnel 

^o//cy 

The University recognizes the right of academic appointees to.engage 
n political activities beyond tijiose normally entailed in voting and 
isarticipating in routine community, state, and national programs, . 
provided that the participation does not prevent the full discharge 
of the faculty member's academic responsibilities. 

Ptinciples and Procedures to be Observed 
1. Academic personnel of Indiana University shall be free to par- 

4icipate iri political activities on the national, state, or local .level • 
• suoh as running for political office, managing political campaigns, 
, . an^assuming leadership roles in political organizations providing 
■that the participation does not prevent full discharge of their 
academic obligations to the University. If such participation does 
prevent full discharge, the individual will be required to request 
leave of absence for the period of'the activity. . , 
2 In any siich activities the academic appomtee nrtust maKe clear 
that he or she is acting as a private citizen and is in no way 
representing the University. ;• i 

Z The academic appointee who proposes to engage in political 
-, ' activities shallbe required to inform his or her departmental. 

chairman, the school dean, and the Dean of the Faculties. 
• 4 Should a disagreement arise between the faculty member and 
any of the above administrative officer^ regarding the faculty 
member's ability to discharge academically related obligations, 
' the faculty member shafi be entitled to appeal to the Faculty 

Board of Review, which shall make final decisioh. Other academic ^ 
.. appointees have other means of appeal. • 
5 In the case Of staff members the same policy and rules shall apply 

■ with respect to the responsibili'ties which the staff member has 
in connection with his or her position, but he ot she shall be 
required to inforjn his or her supervisor, the Personnel Director 
the Business Manager or other appropriate campus officiai. and 
■ the Treasurer of his or her intentions. Any appeal shall be subject 
to the established grievance procedures. 

Political Meetings ~ ^ 

University facilities shall not be used for political rallies o; for,cam- ■ 
paiyr purposes tha^ would further the interests of the candidate or 
candidates of any one political party, except that the University may 



fiK)m.time to time invite poiitical candidates to speak at University 
convocations.. In such Ceses, it is the policy of the University to extepd • 
invit^ations to the candidates of the different major parties on an equal 
basis. This rule is not interpreted as prohibiting the meeting of 
student political^roups which are open to attendance by students, 
faculty,. and other members of Indiana University but which are not 
open to the general public. 

\ (Board of Trustees action) 

>Conf!ict of Interest 

The following statement of Conflict situations in government-sponsored 
'-work has been prepared jointly by the Council of American Association 
of University Professors and the American Council on Education and 
is subscribed to by. Indiana University. It is meant to be a general 
policy statement only: 

Favoring of Outsi^ Interests ' ' . - 

When.a University staff member.(administrator, faculty member, . 
librarian, professionai staff member, or employee) undertaking or r 
engaging in government-sponsored work ha^*a significant financial \ 
interest in, or a consulting arrangernent with, a private business 
concern, it 'S important tOjavoid actual or apparent conflicts of interest 
^^botween the staffmembers' ggvernment-sponsored University research 
obligations and their outside interests and other obtligations. Situations 
in or from which conflicts of interest may arise are as follows: 

1. Uodertaking or bnentatioTi of the^staff member's University re- 
. 4\, s«iprch to serve the research or other needs of the private firm 

without disclosure of such undertaking or orientation to the Uni- 
versity and to the sponsoring agency. 

2. Purchaseof major equipment, instruments, materials, or other 
items for University research from the private firm in which the 
staff member has the interest without discloure of such interest. 

3. Transmission to the private firm or other-use for personal gain of 
government-sponsored work products, results, materials, r;ecbfdSj 
or information that are not made generally available. (This would 
not. necessarily preclude appropriate licensing arrangements fOr 
inventions, or consulting »n the basis of government-sponsored 
research.) . '\ 

4: Use for personal. gsin or other unauthorized use of privileged^ 
information acquired.in connection v.ith the staff member*s 
government-sponsored activities. (The term "privileged informa- 
tion'* Includes, but is not limited to, medical, personnel, or security 
records 9f individuals; anticipated material requirements or price 
actions; possible new sites ?or government operations; and 
knowledge of forthcoming programs or of selection of contractors ^ 
or subcontractors in advance of official announce>nents.) - 



i. Negotiation or influence upon the negotiation of contracts relating 
to the staff member's government-sponsored research between 
the University artd private organizations with which he or she has 
consulting or other significant relationships. • 

}. Acceptance of gratyities or special favor&from private organiza- 
tions with which the University does or may conduct business ifi 
cortnectioo with a government-sponsored research project, or 
extension of gratuities or special favors to em'ployees of the ^ 
. sponsoring government agency, under circumstances which 
might reasonably be interpreted as an attempt-to influence the 
recipients in the conduct of their duties. ■ * 

IstrJbution of Effort , 

here are compeliog demands on the energies of a faculty member 
^6r example^' research^ teachiiig, committee work, outside consulting), 
he way in which effort is divided among these various functions doe3 
ot raise ethical/question (under this policy) unless the government 
g^'ency supporting the researches misled in its understanding of .the 
mount of intellectual effort actually being devoted to the research in 
luestlin. A systerp of precise time accounting is incompatible with 
he inhcVent character of the work of a faculty member, sincfe the , 
'aHous functions performed are closely interrelated and do not 
jonform-to any meaningful division . of a standard vyork week. On the 
)ther hand, if the research agreement cojitempiates that a staff 
nember will devote a certain fraction of effort to the government- . • 
sponsored research, or if the staff member agrees to assume respon- 
jibility in relation to such research, a demonstrable relationship 
)etween the1ndicated effort or responsibility and the-actual extent of 
nvolvement is to be expected,^ 

Donsultihg for Government Agencies or their Contractors 
When the staff member engaged in government-sponsored research 
also serves as a consultant to a Federal agency, his or her conduct is 
subject to the provisions of thie Conflict of Interest Stalu^es (18 U.S.C. 
§§ 201 et. seq.) ahd the President's memorandum of May 2. 1963, 
i^Veventing Conflicts of Interest on the Part of Special Governnerit 
Employees (Executive Order No. 11222, May 8. 1965, 30 F.R. 6469). 
When.the staff member consults for one or more government'con- ^ 
tractors, or prospective contractors, \^ the same technical field as 
the re$earQh project,, jare must be taken to avoid giving advice that 
may be of questionable objectivity-because of its possible bearing 
on the staff member's other interests. In undertaking ?/id performing 
consulting services, full disclosure should be made cf such interests 
to the University and to the contractor insofar as they may appear to 
^relate to the work at the University or for the contractor. Conflict of 
interest problems could arise, for example, in the participation of a 



jStaff member of the University in an evaluation for the government ' 
a99ncy(or its contractor 6f some technical aspects of the vyork of 
anotherlorganization with whichja cohsultirig or employment relation- 
ship. exists or in which the ^aff hiember has a sfgnificant financial • 
jnterest,|or in an evaluation of aicompetitor to such' other o'rganization. v 

^Annual Reports of Faculty Members and Librarians . 

' AH faculty members and librarians at Indiana University are required . 
to. report annually oh their professional activities and accomplishments 
during the preceding year. Such, reports shall cover activities and 
accomplishments in the areas of instructional activity, scholarship 
and creative work, and UnivQrsity and public service. Reports need 
not be limited to these areas, however, arid additional information 

■ and comment are often sought or volunteered. 

It is the respj)nsibility of the Vice-Presidents and Chancellors to devise 
the format, rduting, and timing of these Annual Reports*. If jt is 
especially cJesired that a report, or some aspect of a report, reach an 
officer of the^campus or of the central university administration, this.:?^ 

• fact and the officer in question should be prominently indicated on 
the report or on the relevant section ther^f. 

• (Administrative practice) 

Patent Policy , ' 

Preamble 

The University, by its very nature, is in the forefronVin the generation 
of new ideas and has an interest in the widest possible distribution to 
. the'general pubMc of the benefits which may be derived from resulting 
. inventions and discoveries. For this reason, the University also has an 
^ interest in the patenting of inventions, in order to insure that they will 
be properly licensed and developed to the poiht of availabilhy. The 
University also deserves a share of any royalties received in v>rder to 

• meet the costs of the. patent program and to aid in carrying out its 
functions'-in support of education and research. 

Inventors connected with the University need an Incentive to disclose 
an invention and to put in time and effort in adapting it for practical 
application. Sharing of the income from an invention is a practical 
way to provide such incentive which can best be accomplished by 
allowing the University, or the Indiana Ur versity, Foundation, to retain 

• patent rights to inventions developed*under contractual support. 
Few inventions at the University are commercially practical in the 
form in which they are c^onceived or reduced to use in the Uniyersity. 
Most are in fact unanticipated by-products of research effort. Further 
investment is usually necessary to render the invention commercially 
attractive. Investment by outside organisations may be protected by 
the availability of limited exclusive use of patents. By University or 
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oundation retention of patent rights, patent applications may be filed 
[romptly, and negotiations commenced with prospective licensees. 
Iplding paxenX rights, the University, or the Indiana University Founda« 
\6f\ acting for it. can enter into agreements for the testing of ideas 
ylthsQme protection,4or the testing firrfUs|n^7festment before it is clear 
vhether or not there is a patentable inventi^on. For example, in the 
Irug field such protection encourages the.^creening of newcom- . 
j^unds. and leads to discdverie? and developments to the ultimate 
Denefit of the public. ^ 

Univefsity Policy ' , \ , ^. ♦ 

Where any resources, facilities, faculty, staff, pr students of Indiana 
Universi<y,are involved in the development ofJnventions the following 
s^all apply: ^ • ' 

1\ Indi3na University shall have the sole right fo determine the , 
disposition of inventions or other devefepments by faculty or 
staff members, students, or other persons fesulting. from pro- 
- ' grams supportc*d wholly or in part by research funds administered 
by tne University. In the judgment of the University, subject tp any^ 
restri^ions which may be imposed by contract with a sponsoring 
ag.ency^such disposition shall be in the best interest of the Uni- 
versity. X^e inventors, and the public. The University will seek the 
advice oixhe University^Committee on Inventions and Patents in / 
easels nojt cdr^rolled by contract. 

2. The Universit^ill exercise its right to acquire a patent only 
when its basic aims will be furthered by su6h action. In making 

- this determination full consideration will be given to the aim of 
' rewarding inventori\and to the'question of whether commercial 
exploitation will best t^e accomplished by such patent acquisition. 
In other bases, the rights will be waived to the inventor, the 
government, or other spbnsoring agency, as determined by the 
University. Where the invention is waived to the inventor, pro- 
visions shall be made for any rights of the government or other 
sponsoring agency. In some itistances, the University may not be 
in a position to grant a request that the inventor acquire personal 
ownership of the invention. 

3. When tt:^e University makes the determinatior^ to exercise its right 
to acquire a patent, it will endeavor to have patent applications 
promptly executed and filed, to search out and commence negotia 
tions with prospective licensees, and to make appropriate efforts 
to have the iiivention developed. Such efforts may*e made 
directly by the University or by contractual arrangement with 

the Indiana University foundation or appropriate outside organi- 
zations" 
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4. It. is the policy of the University that the inventor should participate 
financially in any proceieds from the invention, Bven though it^ 
arises from a Untversity-administered program of research. ^n 
arranging for the d(ifvelopment of inventions the Unrversity )/vill"y ^ 
accordingly^provide that a share of the.income will be paid to the 
invent9r.- * • - 

.5. Donors of funds'accepted by the University, or by the'lndiana 

University Foundation, for grants-in-aid of specific faculty research 
prog^artis shall be entitled tea license under any patents thjit 
the University may acquire as a-result-of work to which' the funds 
' are applied, such licens^ to be on terms to be negoliatedx* 

6. The government and other sponsors of research may require, • 

- formal agreements between the UniversiJy and those connected 
with sponsored projects- therefore, where thesponsor requires a' 
formal agreement the University will require all faculty or staff 
members, students, or other persons who wish.fo participate in 
such projects to enter into the University Patent Agreement The^ 

• University Patenc Agreement will include 8 .1 assignment of all 

- rights to tlie University, will include provisions for disclosure of 
necessary information for proper preparation ahdjprosecution of 
patent application, and will include some statemenit regarding 
minimal and maximal shares in income by the inventors, 

7. Any faculty or staff members, students, or other persons vyho are 
connected with the University and who a^e also engaged in con- 
sulting work or in business should use care in determining that 
patent clauses in their outside agreements are not in conflict 
with the patent policy of the University or the pj:ovisions,of the 
University Patent Agreement. The University shall have the ulti- 
mate right to assist in resolving any conflict or potential conflict 
of interests in regard to patent matters arising from outside 
activities of its faculty or staff members, its students, or other 

, perso ;s involved. . • 

8. The University recognizes the traditional academic freedom of 
faculty or staff members, students, and other persons connected 
with the University in matters of publication and copyrights. Hovv- 
ever, where University commitments or Indiana University Founda-** 
tion commitments of a contractual nature to a sponsor requiro, 
the University shall have the right to determine conditionTof ^ 

, publication and the disposition-ef-eiepyrights in linewith the ' 
principles set forth in the policy of Indiana University on patents. 
The patent and copyright commitments of the University on ^ 
sponsored projects are determined by the particular grants or 
contracts under which the work is performed. The University will , 
endeavor to negotiate contracts on terms that will further its basic 
aims in patent and copyright matters. . 



9. In the event that the University may be required to contract with 

' outside agencies for selected parts of sponsored research projects, 
patent agreements shall be obtained from such agencies requiring 
that all scientific and technical personnel connected with the 
project promptly report and assign alj subject inventions to the 
University or its designated patent management organizations. 

10. Inventions or other developments produced by faculty or staff , 
members, students, or other persons along lines not related to 
any University administered progrann of research with which the 

• individual may be connected, and to the production and develop- ► 
ment of which the Univer.sity contributes no special space, fa- 
^ cilities, or funds,, shal. b*: the exclusive property of the individual 
producing the invention or development. The University will, not 
construe the payment of salary as alone constituting grounds for 
. claiming an equity by the University in such invention. 

11. Any faculty or staff member, student, or other person who has 
made an invention considered to be that person's exclusive 
property, may wish to submit the^invention tothe University for 
management under terms to be agreed .upon by the inventor and 

the University. / 

12. Students who receive financial aid or research expenses, or who J 
ft r-utilize Iaboratorie&>or equipment, which are financed wholly or in 

I • part by sponsored funds, must'relinquish their rights in resulting 
\ inventions to the extent that the University is obligated to those 
who give financial aid for the educational and research pVograms 
through which the inventions are made. Students who make any. 
invention of development in the course of their studies under a 
faculty research adviser, but who receive ho financial aid from 
funds administered by the University, and who are not connected 
with any University program of sponsored research, should share 
rights in thf> invention or developmjent with their faculty research 
adviser; Staff members who are Vso part-time sti;dents shall be 
.considered staff members insofar as disposition of patentable 
inversions is concerned. 

13. Persons not associated with the University n^ay come to Uni- 
versity with a patentable invention or development which may be 
to ':ne public bonefit, but which needs further refinement before 

. its advantages can be fully realized. Where such an invention is 
related^ to ia University research program and where iJniversity ' \ 
personnel, upon administrative approval, become associated with 
its continued development, resulting patents may be accepted by 
the University. The procedure will be the same as for work done 

% by faculty or staff members, students, or other persons on Uni- 
versity time; however, the sharing of income shall be in accord- 
ance with. an agreement n-.ade with th^Toriginal inventor at the 
time of assignment. 
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14. It is recognized that special case§ may arise which are not . 
specifically covered by ihe foregoing provisions. Such special 
cases may bQ submitted to the Committee on Inventions and 
Patents for. resolutfon. - 

Patent Procedure 

The Dean for Research Coordination and Development, isjesponsible^ ' 
for administrative matters relating tc^Jf^ntions, patents, and copy- 
rights. The De^n is the-Ghairman of thaCommittee on Inventions and 
Patents and makes decisions based on advice received frejim the 
Comroittee. The Dean represents Indiana University in all fnatters of 
patent policy,affect]ng the University's relatio/ts Wilh government, 
industry, and the public. J 

.The Committee on inventions and Patents is appointed by the Presi- 
dent lt;Cons!Sli5 of seven or more [jiembers, at least half of whom are 
frb^m the faculty, and the remainder from the administrative staff of 
India/ia University ar>d/or the Indiana UniveVsity Foundation^. \ ^ 

XhejDilmary duty of the Committee fs to advise the Dean for Research 
Cooftdination and Development on matters of patent policy. The^. " 
Committee 5haJI: * ' » 

1. Evaluate each patent proposal and then recommend whether or 
not the University should accept the proposal^pd attempt to 
c/btain the pate'nt. q 

2. "Recannmend the d'etributionoT equity between the University and 
the i^nventor. '* 

3. Recommend pi-oceduires^^llcensing or assigning such patonts. ' • 

4. Make recommendations on special patent policy matters submitted" 
. to it for resolution. 

■* * • . , 

In making recQmmendations on distribution of rights in patents to ' • 
faculty or staff members, students, or other^persons, the Committee 
.on Inventions Pa\er\Xs shall consider any special /equtrements cf^ 
grantors supporting research and of'contracting patent management 
organizations {such as Res^rch Coreqraticn) whicti set limits on the 
percentage of income allowed-tathe trrventor. 

A faculty orsWf member, student, or other person. who makes.an 
invention in wyich the University has an' equity, or fn which t^^^eJUpi* - 
versity may hd..'j an equity, should disclose ihisiact to ine'Chairm^an • 
of'the Committee on Inventions and Patents ip'the form' of a memor- 
andum coverinjg the subject matter and the piccufnstances surrounding 
the making<5f the invention. Inventions madepn researc3#i pi^ojects 
sponsored by qovernfnent or irrdustry shouUffirstjbe disclosed to t,he 
project supervisc^r." . ' X ' - ' / 



I th(3 specific case of research supported by the Department of 
ealth, Education and WelfareJnventibns or discoveries having . 
atent-potential are covered by. an institutional patent agreemenc 
BtWeen DHEWand Indiana University and the Indiana University 
oundatiorlv This agreement gives the University the right to elect to 
le patent applications in the United States and- in foreign countries 
n discoveries mventions made during research sponsored by 
iHEW. provided that the University grants to the U.S. Governnnent in / 
ach case a non-exclusive royalty-free license for government pur- 
joses. The agt.^emenJ-allows the full flexibility and simplicity of the 
Iniversity Patent Policy (including jnternal royalty arrangements 
lelween the l'- versity and the'inventor), and requires only that each 
ivestigato^ nsored by DHEWsi'gn the Indiana University Patent ^ 
agreement u.i^fd on the policy described in the fourteen. pQints above. 
(Board of Trustees action; Faculty Council action; 
Science Advisory Committee action) 

... #a . ■ 

'ollcy on the Use of kuman Subjects in Experinfientation 

ndiana University administers policies which protect the rights, and 
he physic* and mental h.- alth, of human beings wl:io are experimental 
subjects. These policies provide for full and clear documentation,^ 
jvajlable a* all times, that such protection is always in effect, the^ 
Dffice of the Executive Vice-President, has ultimate.responsibility for 
g^dmimstering tbese policies. The Executive Vice-President is advised 
and assisted by the University Policy Committee on the Use of Huma>i 
Subjects in Experimentation. In addition, there are three review boards 
serving the Bioomington canrfpus, thelUPUl campus, and the regional 
campuses. These review boards monitor on-going researp>and review 
research plans to insure fuli compliance with the University's policies 
in this area. . . ' . . 

It is.the responsibility of any appointee conducting or planning to 
conduct research involving human subjects to inform himself or herself 
fully of University policies in this area and to insure that the actual 
or planned research is in full compliance with these policies: Strict 
adherence to these policies is jequired whether or not the research in 
questloahas or is envisioned as having external sponsorship and 
funding. . ^ 

Compliance will typically involve: ' 

1. Documented consent of human subjects who may be in any 
degree at risl< as a consequence of the experimentation. 

2. DemQnstration that the expjected scientific value of the research , 
]ustifjest"hedegre*eofrisl< to human subjects, and that such risk 

cannot reasonably be lowered. ; 



3. Prior scrutiny and apo'pval by the relevant Campus Review Board, 
to assure compliance\ith all aspects of University policy, includ- 
ing but not limited to (1) and (2) above. 

Fuil statements of the relevant University policies and procedures are 
available frorp the offices of the Chancellors, the Vice-President 
(Bloomington), the Vice-President (Indianapolis), and the Executive 
Vice-President, and ffi)m the chairpersons of the Review Boards, As 
soon as any possibility of employing human subjects emerges in the 
course of designing research, the responsible investigator should* 
immediately requei^t a copy of the University policies, familiarize 
himself or herself witti them thorqughly, and seek guidance and 
clarification, i^ :)9Gf?sssry, frotn one of the above offices or committee 
chairmen,. These policies and procedures apply not/only where the. 
human beings will function primarily or exclusively/as experimental 
subjects., but also where such persons may be viewed primarily as 
thferapeutic subjects, and where their role as experimental subjects 
may bo perceived by the investigator-clinician as^relatively minor. 
'Sc/ehee Advisory Committee action) 

University Policy on the Care and Mai/s^enance If Laboratory AE jmals 

Under University policy, and in compliance with Public Lav/ 8?-544, 
it is required that proper care be exercised in \f\e use of laboratory 
animals. The mode of acquisition, subsequent housing and iTiinteh- 
ance; health, experimental use, and eventual disposition of such ' . 
' anintals^are all subject to specific University regulations. Detailed 
records niust be-kepUDy the University on certain aspects of the 

care and handling of such animals. 

■ ' . ♦ y ■ 

•Compiiance wjth.the regulatrons on this subject is insured by the All- 
University Office of Laboratory Animal Medicine, which is located 
at the Student Health Center, Room 4t2, Bloomington campus. This 
Office functions under the general' supervision of "the Executive Vice- 

' President, " ^ , 

i Any faculty member or other appointee using or contemplating the 
1 use of laboratory anirrials is expected to know the detailed regulations 
1 and conform to the procedures employed in those- regulations. A state- 
ment of policy and regulations is\availa,ble from the office of the 
Executive Vice-President: It is the\re.sponsibility of users and intending 
users of such animals to have or to secure a copy of this statement 
; and to comply with other regulations. Bequests for clarification and 
ladvice on the application of th^ noky 'and regulations 1n .specific 
cases should be addressed to the Qffipe of Laboratory Animal 
Medicine. 

(Science Advisory C^c mmittje action) 
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Policy on Contacts with Foundations, Federal Agencies, and State 
Agencies 

Purpose 

The purpose .of this policy is to coordinate contacts with govern- 
mental official^, agencies,' and foundations and tc keep the President . 
of the University and other chief administratiye officers informed of 
such contacts. Each member of the Indiana University community 
(faculty, staff, and students) should at all times seek to distinguish 
between personal interests (including those involving professional 
societies and other organizations) dr\6 the University's interests. On 
"occasions when duties-as ah official member'of thf University com- 
munity call upon one to contact government officials or agencies and 
private outslde agencies such as foiindations, the following procedures 
are designed to aid the individual and the University to present-more 
effectively an authorizeo accurate, and persuasive presentation: They 
also will serve to distinguish between essentially personal presenta- 
tions and officiar University presentations. 

Personal and Pr&fessionol Contacts 

Personal. and professional contacts \\ • > /cted officials or govern- 
ment agencies, whether in person or in vVi iting, should be done in 
the name of the. individual or the professional society. Indiana Uni- . 
,>jtersity letterhead should pot be used and any reference to affiliation 
*^ith the University should be made only as ah aid to identification. If 
-'should be made clear that the request is not being made on behalf 
of the University. 

Official Contacts 

When it appears that the University should take some stand with 
risspect to legislation or other matters at the federal, stale, or local 
level, the- Vice-President for University Relations should be consulted. 

.Whe.h, as a representative of the University, a person wishes to make* 
. appearances before legislative bodies, exp^ects to request political 
support, or wishes to issue invitations to ele^'cted officials or agency 
and foundation officers to mske official visits to the University, such 
-action^hould receive prior authorization.under the following proce- 
dures: \ 

1. Such appearances before federal, state, or locai bodies should 

i Veceive prior aporoval from the Vice-President for University R6la- 
j iionspr'the President. yVhen University employees appear before 

r\. /such bodies as rep.".:>entatives of other agencies, such as pro- 
I I fessiorial societies, it is requested that they notify the Vice- 

• t / President for University Relations prior to the date of appearance. 

2. To Be effective, a request to a public official for support of grant 
proposals. and other University interests requires knowledge of 




relatiOTiships between the University and the official and the 
relationship between the official and the granting agency. Re- ■ 
quests at the federal and ?tate level are to be coordinated through 
the Vice-President for University Relations in order that Ihey.may 
be presented most effectively. 

3. It IS helpful to certain officials and to the University to assure that 
they be informed through appropriate University publications and 
periodicals. Howeve^r. "directing to such persons voluminous and 
irrelevant cpaterials may deflect their attention from useful ma- 
terial. Therefore, distribution of materials to officials should be 
cleared with the Vice-President for University Relations. On 
occasion, they may be able to help underscore to the recfpient 
the importance of the material. 
. 4. The University welcomes visits by elected officials, whether they 
visit as private citizens or in their capacities as government 
officials. Invitations to elected officials to visit any campus of 
the University in their official c'apacity^are to be approved in 
advance by the Vice-President or Chancellor of that campus, 
who. in turn, will keeo the proper system adminicirators informed. 

5 Responses to requests for info^mati<!)n. reports, and statistics from 
tederal government officials should be coordinated through the 
Vice-President for University Relations. 

6. After contacts or visits have been made' with federal, state, or 

local officials by a person in behalf of Indiana University, a report' , 
^ on the outcome sh'ould be made to the Vice-President for Uni- 
versity Relations. - ; 

(Adniinistrative Committee action) ■ 

FRINGE BENEFITS 
Insurance 

Various benefit plans are provided for employees at Indiana Univer- 
sity. The Treasurer is responsible for their management. Detailed 
information as to the application of the various plans to one's 
individual case, and complete written descriptions of the plans, are 
available from the Personnel Divisions or similar offices on the various 
campuses (See campus^specific Handbooks). What follows here is a 
general characterization of the various plans. 

Group Life Insurance 

The University provides group life insurance to formalh appointed 
full-time employees in positions of expected duration of an iacademic 
" year, or a minimum of nind'months if not an academic-year position, ' 
who have acv'vely commenced compensated employment, the Uni- 
versity pays the full cost oT this insurance with no contribution from . 
the employee except ur^der certain conditions involving leave Without 
pay. New appointees are enrolled promptly upon assuming their duties. 
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rhe insurance is in full force 24 hours a day. including vacation 
periods. . . ' • \ 

^s with most insurance policies, the provisions of this group policy 
are complex. Principal features of coverage are shown in the table 
belovy. Employees insured for a farger principal amount under ihe 
predecessor policy shall not be insured for a lesser p/incipal amount 
than that obtaining^on Jupe 30, 1 972v underjhe predecessor policy^ 
Employees, already retired or otherwise terminated as of July 1 , 1972, 
are unaffecteB>4n their insured status, by the new policyi ' . 

Table of Covered Employee Insurance Amounts 



Basic Rate of Annual 
Compensation While 
Actively at Work, When 
Last Actively at- Work 
if Retired, or While 
on Vacation or Leave* 



Amounts of Insurance 



to 

to 

to 

to 

to 

to 

to 

to. 

to 

to 

to 

to 



S 1 ,000 
■ •2,000 

3,000 

4,000 

5:000 

6.000 

7,000 

8,000 

•9,000 

10,000 

11,000 

12,000 

13,000 lo 
'14,000 to 

15,000 

16.000 

17,000 

18,000 

19,OpO 
. 20.000 

21,000 
. 22,000 to 
. 53,000 to 

24,000 to 

25,000 and 



to 

to 

to. 

to 

to 

to 

to 



1,999 
2,999 
3.999 
•4,999 
5.999 
6,999 
7,999 
8,999 
9,999 
10,999 
1 1 ,999 
12,999 
13,999 
14,999 
16,999 
16,999 
17,999. 
18,999" 
19.999 
20.999 
21,999 
22,999 
23,999 
24,999 
over 



SCHEDULE I 
Age 64 
and under 



& 2.000 
4.000 
6.000 
8.000 
10.000 
12.000 
14,000 
16.000 
1B,000 
20.000 
22.000 
24,000 
26,000 
28,000 
30,000 
32,00CJ' 
34,000 
36,000 
38,000 
40,000 
42.000 
44,000 
46.000 
48,000 
50.000 



SCHEDULE 1! 
Age 
65 to 69 . 



$ 1.500 
2,000 

3.000 . . 

4.000 

5.000 

6.000 

7.000 ' 

8.000 . 

9,000 

• 10.000 
11,000 
12.000 
13.000 
14.000 
15.000 
16.000 

17.dOQ' • ' 

* 18.000 
19.000 

. . 20,000 
21.000 

23.alD 

24.000 
25,000 

make certain payments 
to the University's cost 



SCHEDULE. Ill 
Age 70 
or Qualified 
for Terminal 
Coverage 

$ 1.000. 
1.500/ 
^.000 
2,500 
3.000 
3.000 
3.000 
3.000 
3.000 
4.000 
4.000 • 
4.000 
4.000 
4,000 
5,000 
5.000 
5.000 
5.000 
5.000 
5,000 
6,000 
6.000 
.6.000 
6,000 
6,000 

to the Uni- 
in continuing 



•Persons on Leave without Pay rhust normally 
versity to-quaiify. These payments correspond 
. the iridividual coverage under the group plan. 

Other Provisions Related to Group Life Insurance 
- (a) A covered employee who becomes totally and permanently 6\s- ; 
- • abled before his sixtieth birthday may receive life insu -ance 

benefits in equal monthly Disability installments. The number and 
amou nt of these are deternTlhed by the Master Policy, but the total 
. artiount thus paid is not to exceed the first $20,000 of coverage, 
(b) Amounts of life insurance coverage ranging from $1,000, for a 
spouse, to lesser amounts for unmarried children up to certain 



ages, are extended to such dependents of all appointees cowered 
under Schedules I and !! above. . . 

(c) A covered employee, whose employment is terminated after his 
fifty-fifth birthday/may be eligible to continue in an insured status 
under Schedule III. Such eligibility depends on years of covered 
service at t^ermination, with 30 years' service required at age 55, 
and fewer years of service required as the age at termination 
increases. . 

(d) When a covered employee is terminated arouo coverage may be 
converted to individual coverage with the jar^e insurance carrier, 
and without evidence of insurability. Aft^r conversion, premiums,.^^ 
are paid by the individual, at the individual policy rate applicatjle 
to the individual's class of risk. Application for'such conversion 
must be made within thirty-one days after termination. Insure^!, 
academic-year appointees whose regular appointment has 
terminated at the end of the academic year bgt who are then 
given ari appointment in the summer session, will continue to be-^ 
msured through the summer appointment. 

(e) When a covered employee suffers accidental death or dismember- 
m'ent the designated beneficiary, or the employee, normally 
receives an additional benefit, oyer and above the regular cover- 
age. This additional benefit, in case of accidental .death,and many 
accidental dismemberments, is equal to the principal sum of the 
life insurance entitlement. In a few cases of lesser dismemberrrient 
it is equal to one-half the principal f-um. To illustrate: Ihe bene- ^ . 
ficiary of an employee covered for a principal amount of $30,000. 
would, in the event of that employee's accidental death, receive 
both an accidental death benefit of 530,000 and the regular death 
benefit, for a total of $60,000. ' , 

Th^e are some UmUations on the accidental death benefit 
provision. It does not apply where the covered employee has ^ 
reached the age of 70i, to those who have rejtired^in an insured • 
criassification prior to July 1, 1972, or to tho^ whose employment 
has been terminated after their fifty-fifth birthday, where the 
death or dismemberment is self-inflicted, wfiere an act of war or 
military service is involved, or where the death or dismemberment 
• results from or occqrs in the course of committing a felony. 
(Board of Trustees action: Administrative Committee action) 

Persd'^al Accident Insurance - , 

Additional .insurance up to 5200,000, at a low premium rate, may be - 
purchased by regular employeesior accidental death or disability. 
Payroll deduction for premium payment is available. The Universi^ 
makes no premium contribution. \ ' 



Group MediceJ mswance 

A gf-oup plan providing relatively liberal benefits, is in effect with 
"Blue Cross-B ue Chield. The plan also includes Major Medical Cover- . 
age. All i^errons are eligible who are employed on a full-time ap- 
pointl/e basis to positions.of expecte?! duration of one full academic 
year or a minimum of nine months if not an academic year. position, 
and w^o have actively commenced compensated employment. Ap- 

• plication for membership nfiust be made during the first two montHs 
of employment. The employee's spouse and unmarried children under 

: age 19 hnay be included. . If a child remains single and dependent, 
eligibility continues until the end of the calendar year in which age 23 . 

• is attained; aligibility continues indefinitely if the^child is dependent 
because of a physicalbr mental dis'ability which began prior to age 23. 
For p.ersons at age 65 or older, Blue Cross-Blue Shield basic and 
Major Medical insurance are supplementary to Medicare and do not 

5>dupncate the federal program. 

*The Group Me.dical Insurance is a contributory plan iis that both the 
employee and'the University make significant contributions to 
premiums. The-percentage of institulionai versus individual coverage 
varies between different classes of employees ''and the absolute 
amoxint of premiums changes annually depending on the insurance 
carrier's experience with this group. For academic employees, the • 
schedule of contributions. by the individual appointee, effective for 
any given year is available from the Personnei Divisions or designated 
offices on the various campuses. Thisjnsurance can be continued 
after an employee retires with required length of service,^ v\;'ith the 

^ employee paying the entire cost at the University's group rate. 

""Employee contributions are normally handled by payroll deduction. 
Academic empl6yees with a continuing appointment on a 10-pay. 
basis experience triple the normal -payroll deduction from the firrt 
paycheck for any academic year, following a covered summer period. 

- The insurer will inform all terminating employees of their conversL 
privileges. Insured, academic-year appointees whose regular appoint- 
ment has terminated at the end of the academic year but who are then 
Qiv^n an appointment in the'-'summer session may continue membership 
in ihe I.U. plan, provided they pay the employee share of premium in 
advance through their. campus Personnel Office. (No premium deduc- 
tions are handled on summer payrolls.) 

Basic Coverage with Blue Cross-Blue Shield 
This insurance is concerned with hospitalization and surgical expenses. 
*- A per diem payment for the physician during non-surgical hospitaliza- 
tion and an alfowance for out-patient X-ray and pathological services 
are included in the plan. Hospitalization t^enefits may be received 
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for as many as 365 days during one illness and surgical benefits may 
"beTecelved ufD to $500. 

. Major Medical Coverage with BIbe Cross-Blue Shield 
This insurance is concerned with expenses which are not covered in 
the basic plan. Examples of s'ich expenses are: 

• 1. The physician's fee for home calls and office visits 
2. Surgical fees above basic insurance benefits 

3.. The cost of drugs, braces, and other appliances . 
■ 4.., Charges for ambulance service and registered nurses 

Eligibility for benefits is established and computed as follows: 

1. Determine the amount of medical expenses for the individual 
concerned. < s , 

2. Subtract the amcunts, if aoy. paid by the basic plan and Medi- 
care. . 

. 3. If the remainder exceeds S1 00 within one calendar year, the 
excess constitutes ''covered expenses" and a "benefit period" 
is established. . 
4. During a benefit period the Major Medical Plan reimburses 80 
; percent of reasonable and necessary covered expenses, except 
thrat after S10.000 of covered expenses have been incurred in a 
calendar year. 100% reimbursement is insured. A iifeti,V.c limit 
of $250,000 covered expenses has been set on this f'.atui G with 
■ provision that after the S25.000 level is reached., re;inbu"sable 
' • 'registered nurse exp.ense-is limited to '50% . 

Workmen's Compensation and Occupational Disease Insurance 

• State law requirei- all employers to provide specified benefits for 

employees wi»o are injured in the line of duty. The cost.of the benefits 

is borne entirely by the University. Injuries should be reported to the 

"employee'3 irnmediate supervisor and by the supervisor to the office 

on each camp'us which is responsible for Property and Casualty 

Insurance. If an injury is covered by this insurance, it is not covered 

by basic or Major Medical insurance vyith Blue Cross-Blue Shield. 

' . , ' ' ■ ' • ' ■ ' • . ^ 

. Federal Social Security 

,Most positions (except those of less than 600 hour duration per.year) 
are covered by Old Age, Survivors, and Disability Insurance of the 
Social Security Acts. It is referred to often as OASI and is concerned 
with the payment of benefits to (1) employees who retire, (2) de- 

• pendents of employees wlio are disabled, retired, qr deceased, and 
(3) employees who become disabled before reaching nfetirement age. 

By requirement of law, the University and erhployees share equally 
the Social Security tax on salary and v\/ages. Th^ tax rate is set by 
Congress and may be changed from time to time. • 



Health insurance— Medicare— is part of the Social Security program. 
It is available to persons who are 65 or older. Each person— employee 
and spouse separately, whether working or not— should file applica- 
tion for coverage. with the Social Security Administration about eight 
weeks before the 65th birthday. Such early application insures that 
Medicare coverage will become effective at the beginning of the 
month in which age 65 -is attained, coinciding with the effective date 
of a Medicare exclusion under basic and Major Medical insurance 
with B^ue Cross-Blue Shield. 

Unemployment Insurance 

Indiana University faculty and staff now have the sa.^e economic 
security against unemployment that is provided by the Indiana Em- 
ployment Security Act to workers in private industry. By act of 
Congress, ell states were directed to expand unemployment insurance 
coveracje to j.iclude einploypes of universities, colleges, and hospitals 
et»5ctive. January 1, 1972. 

Unemployment insurance is provided for under the Social Security 
Acts of Congress and is designated to encourage stable employment 
and to- provide compensatory benefits during periods ot unemploy- 
ment. There is no employee payroll deduction for this insurance. The 
' full cost is charged to the University. 

Those employed in an instruction, research, and principal adminis- 
trative capacity on a 10-month basis will not be entitled to unemploy- 
. menl compensation benefits during the interval between successive 
academic years. 

Pension Plans 

TIAA/CREF . 

Two deferred annuity plans are available for full-time appointed 
faculty, librarians, administrative officers,'and senior professional 
staff and are combined for each individual in the proportion selected. 
These plans operate with the Teachers Insurance and Annuity Assocm 
tion (TIAA) and with its companion company the College Retirement 
Equities Fund (CREF).The appointee may choose a distribu^'on 
between TIAA and CREF according to any one of the five plans - 
below: 



' . ■ ' To TIAA To CREF 

Pkn A 100% • 0% 

Plan B .75% 25% 

Plan' C . " 50% '50% 

Plan D . . 25% 75% 

Plan E 0% 100% 



A change in allocation may be initiated at any time, but the effective 
date vyill be restricted to July 1 on or following such request for 
persons oh twelve (12) months* salary, basis, and to .the beginning of' , 
the school year for those on an academic year salary basi?. 

Immediate Enrollment 
Participation begins as of the employment date for: 
■1. Professors^ associate professors; assistant professors, librarians, 
and associate librarians appointed with tenure or for a term of 
. one year or longer. , 
■ 2. Senior administrative officers. 
3. Any other employee of eligible class including visiting faculty 
with rank. of Instructor or higher who comes from an institujipril__ „ 
. . where he or she has participated in a similar retirement plan and 
who has a deferred TIAA or CREF annuity contract in force. 

^ ■ " ■ Other Enrollment ' 

. 1 . Instructors after three academic years of service. 
2. Assistant librarians, affiliate librarians, junior administrative 
■ officers and senior professional staff after one year of service 
with participation effective on the first of the month following 
compilation of the waiting period. Certain professional appointees, 
whose salaries meet the minimum requirement which is established 
annually, after one year of service. 

Contribution by Employee . ^ 

A contribution by the employee is required only when emploVrtient . . - , 
begins after age 50.*To illustrate:. Members who beoome employed 
in an eligible class af age 51 will contribute one percent of their ^ 
salary; if employmerU>t)egins at age 52 they will contribute two percent, 
etc. 

(Waiver of this rule will be considered, however, if the new employee 
has aTlAA/CREf annuity accumulation which is deemed suffictent\^ 
to compensate for belated enrollment in the plan at Indiana Univer- 
sity. If the employee is entitled to benefits through a retiremerit system 
other than TIAA/CREF, this too will be considered in determining the 
sufficiency of the apcumulation lOr retirement.) ' • 

V ' , Tax-Deferred Annuities 

It is open to an employee already participating in, TIAA/CREF to 
• arrange for an addition to the annual tTaA/CREF accumulation via a 
corresponding reduction in annual salary. Up to certain limits such 
additional contributions t(5 annuity funds can have a tax-deferred 
status. Individuals interested in such ah dption should contact their 
campus Personnel O-ffice. • • 



Contribution by Employer 
On behalf of each eligible en-ployee the Uniyers'ty con-tributes to 
TIAA/CREF a sum 'equal to 15% of the annual/salary (not including 
salary paid for teaching in the summer sessions) less S312. (The 
$312 thus subtracted forms part of the legally required institutional 
contribution to OASl.) Some examples may serve to clarify the Uni- • 
versity's pattern of contributions. 

Annual Salary • $12,000 S20.000 
• 15%^ 1.800 ' 3,000 
Amount applied toward Em- 
ployer OASl contribution . ' 312 312 
Balance to TIAA/CREF $-1,488 $2,688 

Death or Resignation 
.1.. If the holder of a TlAA/CREF annuity dies before life income 
^ begins, the accumulation of premiums and earnings is payable 
' to the holder's beneficiary. . . \ , ' 

' 2. If a member leaves Indiana Uniyersity and accepts similar em-^ 
ploymenr at another institutionThe or she will .prabably continue 
thpre with the annuities issuecl here. The TIaA/CREF plan is 
uspd by approximately 2.700 collegss. universities, and other 

• educational institutions. 
' 3. "If a member leaves but does not go to such an institution:' 
' a) The member may continue ia the plan by paying premiums 

directly to TIAA/CREF. ./Li- ' 

b) The member may request a life income beginning at once. , - 

c) If no action Js taken immedia'refyjntercst and dividencjs Will 
be' added to the member's account pending (1) resumption 
of premium paymer^s, or (2) settlement as elected by the 
member br.[;)eneficiary. 

' . Retirement Age 

At Indiana University, the TIAA/CREF annuity plan assumes a 

• retirement age .of seventy. The annuity income may begin at any 

• age, provided that the annuitant is no longer in a position covered 
. by this plan. _ ' 

; . . . ' Retirement Income 

Factors governing the annuity income are: . 
•• 1. The amounts of premiums and earnings accumulatec retire-, 
ment. , . ' 

2. The age at which benefits begin. Early retirement yields a smaller 
.income for a longer period. . ' • 
■ 3. The ann'tiitanfs earlier decision regarding the distribution^of 
premiums between TIAA 'ana CREF. 
4. The income option chosen by the member when at retirement. 

•56 . • .' ■ ' b.-} 



The options are commonly known as* 
a> Single life annuity 

b) Last survivor annuity . 

c) Life annuity guaranteed for 10 or 20 years certain 

All of the options f)rovide a life income for the member, and all but 
(a)* provide income for a beneficiary in the event of the rrember's 
early death. 

Under any of these options, wherejhe annuitant is age 55 or over 
when payments begin, up to 10% of the total annuity accumulation 
may be taken, at the annuitant's choic^^! as a lump sum payment at 
■ retirement. The remaining 90% would be paid under the option chosen 

\ . Supplementary Benefits 

, . ' Payable by the University 

Early Retirement, Disability Rule, An erripioyee holding a TIAA/CREF 
annuity who becomes totally and permanently disabled" may retire 
and receive University-derived benefits equal to his/her expectations., 
at age 70;pro*/ideti that elin'bility has been attained under these rules: 

1. Professors, associate professors, assistant professors, instructors, 
librarians, associate librariang,'and assistant librarians must have 
completed at -least five years of service and must have acquired 

" tenure. ^' j ' . * 

2. The President, the vice-presidents, and the deans must have 
completed at least five years o.ffeervice.^ 

3. Others enrolled in TIAA/CREF, including administrative officers 
and jur^ior administrative-officers, must have completed at least /' 
seven years of service. V 

4. Librarians not incorporated in the rank system must have com- 
pleted ten years oLsecvice. * 

Early Retirement, 18-20 Year Rule, For reasons other than disability, a" 
participant in TIAA/CREF may retire and receiveiUniversity-derived 
benefits equal to his/her expectations rt age 70, provided that 
eligibility has been attained under these. rules: 
1. The participant must have 'completed at least 18 years of par- 
, ticipation in the TIAA/CREF annuity plan and 20 years.of full- 
time service at Indiana University. *" ^ ./. . . 
^ ' . ** • /. 

: . • ■ ^ 

'Totally and permanently disabled shall mean a condition of disablement by bodily . 
injury^ or disease whereby the individual wili presumably bo continuously prevented^; - 
for. life from engaging in any occupation or pe.-forming any work for compensation 
of financial value for which the indiviAual is reasonably fitted by education, training 
or experience. ^ ' 
The. presumption .of continuous disablpment shall be void upon receipt of evidence 
which, in the judgment of the^Univ.ersity, establishes that the Individual, ha^Ting ■ 
received total and permanent disability benefits, has recovered ability to perform 
services compg^rable to thpse performed before disablement or has obtained employ-- 
ment with comparable financial reward. ' . ■ 



2. The participant must have. retired on or after the sixty-fifti* birthday 
and.prior to the seventieth birthday. . • ' . . 

In order to have •'benefits equal to expectations at 70" under this , 
rule, the University pays: ' • 

1. To the member: an "interim. benefit" which (with benefit then 
available from Workmen's Compensation and Occupational 

. Disease Insurance, if any) will result in a ioi^\ that is equal to 
V benefits **.expected at age 70" as defiried below. 

2. " To TIAA/CREF: annuity premiums for the member's account in 
'the regular amc^unt paid by the' University immediatefy prior to . 

the member's retirement. / . ' . 

It should be npted, however, that payment by the University of interim 
benefits and annuity premiums terminates on the earliest of the . 

following dates: ' ' • . , 

• a) The date of the member's death 

b) The date gainful employment is resum'ed 
. c) The member'?, seventieth birthday, at which time TIAA/CREF 
' retirement annuity benefits will begin. 

Definition: Benefits "expected at age 70" refers to the single life 
annuity from regular contributions made under this plan, with'compu- ' 
tations based on (a) payments to TIAA/CREF until age 70 as described 
above, and (b) the assumptions currently iJsed by TIAA/CREF in 
annual reports to annuitants. • . 

(Board of Trustees action; Administrative Committee action), ^ 

Regarding TIAA and CREF 
TIAA was established in 1918 by the Carnegie Foundation for the 

• Advancement of Teaching and the Carnegie Corporation of New York 
to.provide retirement annuities; life insurance, and health, insurance 
benefits designed especially for the needs of educators. A nonprofit 
organization, the Association's services* are available only to educa- 

• tibnal institutions and their employees. • 

■ • . ^ 

. CREF, lika\^/ise a nonprofit.organization, was established in 1952 by 
•TIAA. The assets of TIAA are invested in bonds, mortgage loans, and 
other fixed-interest securities. The assets of CREF are invested in 
common stacks. The two systems are designed to complement each 
Qther. After retirement, a member will receiv^ a fixed income from 
TIAA, while from CREF he will receive a variable .income based upon 
the performance of common stocks. The objectives of CREF are to- 

• obtain fnore-favorable income through investments in common stocks . 
and to obtain more stability in the purchasing power pf retirement . 
income since dividends.and the value of common stocks tend to rise 

and fall with general price leyels. _v 



CfTEF is corporaiely-and .figancially separate frorh TIAA, with its own 
board of trustees a*nd portfolio of investments. 6rEF and TIAA work 
together; the same officens and stafif niahage both companies. TIAA/ 
CREF annuities are. flexible, fully vested, transierable among institu- 
tions and noncashable. Each employee enrolled in TIAA/CREF is . 
provided with an individua' contract for TIAA, and another such'con- 
tract for CREF. ' ' - 

Through its Counseling Department. TIAA/CREf offers free advisory 
service to educational institutions and their staff members. The policy 
holders elecit each year, for a four-year term, one TIAA trustee and, 
one CREF trustee. ' ' " ^ 

PERF ' " , 

The Public Employee* Retirement Fund (PERF) is a state retirement 
plan available to regular employees notjn positions covered by tl^e 
TIAA/CREF plan. Membership in PERF is optional during the f^rst ^ 
year (^l state emplcyment and is r-dqcrir^d after one year. Three percent 
of^arnings is deducted from each mernber's pay checks ahd deposited 
to the member's retirement account in the PERF system. This. money 
is in the member's name, to be benefitted from in full at the time of 
retirement or to be withdrawn from the account with interest upon 
terxrvinatlon of.state employment fe^fore eligible retirement age or 
-^efore achie\ ing Vested rights in the retirement plan. A person who 
accumulates 10 or more years of creditable service in the plan shall 
also earn vested rights to a state-funded pension, upon qualified 
retirement, "equal to. 1.1% of the average annual salary, for the five 
•highest years, times total years of -service. Information about the ! 
*PERF plan may br^ obtained from the lnsur<Qnce Section of the 
Personnel Division. 

Total University Contribution 

Employer contributions to retirerpent programs are,rOf course,- not 
limited to TIAA/CREF and PERF. There is aiso a significant institu- 
tional contributionito OASI which in turn generates a'significant 
retirement benefit.jRecent experience suggests.the likelihood of 
frequent changes in the reQui;red institutional contribution to. OASI. 
The total University contribution to retirement plans; of*course, 
depends on each individual's salary lever. The University publishes 
annually a statement of its total contributions to all^retirement plans 
for various salary levels. 

Fee Courtesy 

Exceptions to the fee structure in the ftirm of a fee courtesy will be 
made v\^hen a full-time (100% FTE) employee ot spouse of a full-tj-T5 
e'mployee enrolls for credit course work as fo^ows:- 



1w Fees for ajull-time appointed (100% FTE) employee oi Indiana 
University enrolled in 1-6 credit hours in a semester or sum-nfer 

. sessions will be assessed at one-half the resident credit hour rate 
. at the cajTipus where the employee enrolls, for the actual numoer 
of hours taken. Fees for credit hours in excess of six (6) in a 
'-'''semester or summer sessions will be assessed at full resident 
rate onrthat campus. 

2. The* spouse of a full-time (100% FTE) employee of Indiana Uni- 
versity, will be qhtitled to a fee courtesy consisting of a credit of 
one-half of the resident undergraduate fee rate at the campus 
where the spouse enrolls for each credit hour up to a maximum 
of three (3) credit hours per semester or surr^mer sessions, this, 
credit will be applied against the full fees of the student at the 
appropriate resident or non-resident rate. ' 

(Bcsrd of Trustees action) 

Credit Unions 

-A-credit union is an organization of people who have "some common . 
bonds, such as a common place of, e>ri{3loyment, organized for the 
purpose of promoting thrift through convenient saving methods and 
of proviciing a helping financial J^and to feilew^'workers who need a 
ready source for borrowing funds at a reasonab^^ interest rate. Credit 
union facilities within Indiana University are operated by and for staff 
arid faculty employees of the University. The University will handle \ ' 
payroll deductions for convenient credit union, savings or for the 
repayment of credit union loans. 

The mechanisnis for access to credit un<on facilities differ somewhat ' 
from campus to campus. Any individual interestedjn joining an I.U. 
credit union and availing himself or herself of its Services should 
cpnsult the statement of credit union facilities in the campiis-specific 
Handbooks. ^ 

PROFESSIONAL DEVELOPMENT 
Faculty Promotions 

Procedures for Recommendations 

The departmental chairman or director of an academic unit shall have 
the-responsibility of submitting the names of those members of the 
department who are deemed worthy of prom».lion on the basis of the 
established criteria. The responsible administrative officer shall keep 
under regular review, for each faculty member in the department, 
those of the following attributes which may be relevant to promoi^ility: 

a) Teaching performance and development of teaching techniques' 
- b) Scholarship and reputation for achievement in the field 

c) Loyalty and cooperativeness in the department and the Univ- 
versity 

. d)^ Ability to stimulate and direct graduate students 



e) Administrative work 



'' f) Contributions to learned and professional societies 

The responsible administrative officjer's recommendations shall 
include specific information regarding the points outlined above plus 
any pertinent- irjfofmation concernirjg ' 

a) Character and per 'Onality j ^ " . 

T^-) Cummiinity and other publj/c service 
c) Cohlributiori to good public re|lations 

(Faculty Council action) 
' > ' ■ ' ■ ■ 

It shall be th? privilege of any facaliy member to submit a recom- 
mendation for the promotion of any^ faculty member including that of* 
himself or hersel;. These reaommer^dations shall be properly docu- 
mented, i ' 

Recommendations, whether submitted by individual faculty members 
or comin n fronLdepar-tmental ehairmen-or directors, shall be submitted 
through the academic administratiojn of each campus. Administrative 
structure varies somewhat from campus to campus. For the specific 
information on intermediate stages jof the promotion process, including 
faculty committees which advise academic administrators, see/ , 
campus-specific Handbooks. ! . / 

Academic administrators and Chancellors, advised by faculty/com- 
mittees, are responsible for submitting promotion recommen^dations 
to the President. 



It shall be the responsibility of the ^'resident to submit to the Board 
of Trustees in time for.consideratlon at their April meeting tfie names 
of those he recommends for promotion. The President shal/ state in 
writing to the relevant Chancellor the reason^; for any char|''ges in the 
recomme/Tdalions of that Chancel.di . 

(Current adminlstrati\/e' practice) 



Where a cand icjate is not promoted 
departmental ch^tirnian or dean to ' 
reasons foV the failure to promote, 
faculty member involved. 



it shall be the obligation of the 
eview with the candidate the 
f such a request-is majie by the 



Criteria for Proniotion 

Teaching, research and . :tive wdrk, and services which! may be 
administrative, professionul. or publie are long-standing University 
promotion criteria. Promotion considerations must take intaaccount, - 
however, differences in mission between. campuses, arrd between 
schools within som':? campuses, as well as the individual's contributior 
to the school/campus mission. The |-elative weight attached tfi) the 
criteria above ^ould and must vary accordingly. A candidate ISpr 
promotion should normally excel injat lenst one of the above^cate- 
gories and bq satisfactory in the others. Promotion to any r'^nk i^ a 
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recognition of past achievement and a sign of confidence that the 
.individual is capable o*f greater respoasibilittes and accomplishments. . 

I • . . Teaching i . 

I f^e prime requisites of an^ffective teacher are intellectual compet- 
; ence, integrity, independence^^ willingness to consider suggestions 
i and to cooperate in leaching acth/ities, a spirit of scholarly inquiry 
which leads the teacher to develop* and strengthen course content in 
the light of developments in the field, as well as to improve methods of 
presenting material, a vital interest in teaching and working witK^ • 
students, and, above all, the ability to stimulate their intellectual 
interest and enthusiasm. The quality of teaching is admittedly difficult 
to evaluate. This evaluation is so important, however, that recom- 

- mendatipns for an individual's promotion should include evidence 
drawn from such sources as the collective judgment of students, of 

- student counselors, and of colleagues who have visited other classes 
or who have been closely associated with his or her teaching as 
supervisor or in some other capacity, or who have taught the same 
students. in subsequent courses. 

Research and Creative Activities • • 

In most of the fields represented in the program of the University, 
publications in media of quality are expected as evidenpe of .scholarly 
•interest pursued independently of supervision or direction. An original 
contribution of a creative nature is as significant or as deserving as 
the publication of a scholarly book or article. Quality of production is 
considered more important than mere quantity. Significant evidence 
of scholarly merit may be either a single work of considerable import- 
ance or a series of studies constituting a genera! program of worth- 
while research. The candidSi^Q should possess a definite continuing 
program of studies, 'nvestigaticns, or creative works. 

Other Services 

Educated talent, technical competence, and. professional skills are 
indispensable in coping with the complexities of modern civilization. 
Because most "technical assistance is carried on by professional 
persons, and a high proportion of them have university connection, 
• the Uhiversity must provide people to fill this need. The performance 
of services for the University or for external organizations may retard 
. -^accumulation of evidence for proficiency in research or teaching even 
while contributing to the value of the individual as a member of the 
Universityt:ommunity. In such cases effective service should be given 
the same consideration in determining promotion as proficiency in 
teaching or research. The evaluation of the service should be in terms 
of the effectiveness with which the service is performed, its relation 
to the general welfare of the University, and its effect on the develop- 
ment of. the individual. 

i . , (Faculty. Council action) 

62 

. 7 1 • ^ 



Promotion in Rank 

When considered fbr promotion the individual should be assessed in ' 
regard to all three criteria from the preceding section. Favorable 
action should result when the iri'dividua! has demonstrated a I' 
of competence or distinction appropriate to the proposed rark cnQ 
area of endeavor. Failure to promote may arise from unsatistactcry 
performance in the other areas. ' ... i 

From Instructor to Assistant Professor 
This promotion usually is based prin(iarily on evidence of good 
teaching. Active participation in the affairs of the candidate's depart- 
ment and a promising beginning of independent scholarship are 
expected. 

From AssFstant Professor to Associate Professor 
This advancement is based on continued im'provement, whether in 
"quality of baching, in scholarship, or in the performance of service 
roles. 

If teaching is the primary criterion, it should be distinctly superior 
to that of effective teachers at this and other major institutions. 
If research or other creiative work is the primary criterion, the candi- 
date should have demonstrated a broad grasp of his or her own and 
related fields and s,iQuld be establishing a national reputation as a 
scholar. A definite and comprehensive plan of future research 
covering a number of years and a beginning thereon which extends 
well beyond the limits of the doctoral dissertation should be evident. 
If'service to the University, profession, or community is the primary 
criterion, it should be discharged with merit and should reflect favor- 
ably op the University and oh the individuaPs academic status. 

From Associate Professor to Professor 
This promotion is based upon achievement beyond the level required 
for the associate professorship. 

If teaching is the primary criterion, the candidate must have demon- - 
strated an extraordinary ability to stimulate in students, either under- 
graduate or graduate, a genuine desire for'scholarly work. Wherever 
feasible he or she should have demonstrated the ability to direct the 
research of advanced students. 

If research or other creative work is the primary criterion, the candi- 
date should have shown a continued growth in scholarship which has 
brought a national reputation as a first-class productive scholar. 
If administrative, professional, or academic service is the primary 
criterion, distinguished contributions must be evident. 
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Promotions for Librarians 

Criteria for Promotion 
the criteria for promotion are (1) performance, (2) professional , , 
development, research and/or creativity, and (3) service. Promotion- 
considerations must take into account, however, differences in mission 
among campuses/and among schools within some can^uses, as well 
as the individual librarian's contribution to the school/campus mission. 
The refative weight attached to the criteria above should and must 
vary a9cordingly. Promotion to' any rank is a recognition of past 
.achievement and a sign of confidence that the individual is capable 
of greater responsibilities and accomplishments. 

Performance . 
A librarian must be, first and foremost, an effective librarian in the 
position she or he fills on the library staff. Evidence of effective 
accomplishment of professional responsibilities is provided by position 
descriptions and evaluations made in relation to them. Additional 
evidence may be provided by: (1) descriptions of innovative proce- 
dures, publications relative to performance, etc., (2) evaluati9n by 
library users. and colleagues. . 

Professional Development, Research and /or Creativity 
A librarian who. is responsive to the demands of the profession should 
make contributions through professional development, research 
and/or creativity. Evidence might include: (1) professional growth - 
through additional formal or continuing education, (2) preparation of 
scholarly bibliographies, catalogues, indexes, or exhibits, (3) presen- 
tation of papers or lectures at conferences. (4) receipt of fellowships, 
grants, awards or other special honors, (5) publication or research . 
including that in process. 

Service 

A librarian is expected to assume service obligations. Fulfilling these 
obligations enhances the value of the librarian as a member of the 
university and library community. Evidence of this concern might 
include such activities as: (1) participation in professional or. scholarly 
societies, (2) service on academic, professional or schohsy com- 
m.ittees, (3) professional consultation, (4) community service in 
organizations outside the university and/or outside the profession 
which enhances the image of the university (the relative weight 
attached to this kind of service varies according to the mission of 
. the individual campus). 

(Facuity Council action) 

Recognition of Outstanding Achievement 

Distinguislied Ranks 

"Faculty members who have reached a high level of distinctionjn their 
professions may be designated Distinguished Professors or may be 



given named chairs .within departments. Prior to 1967, the ranks of 
Distinguished Service Professor, Research Professor, and University 
Professor were utilized for* this purpose. 

(Board of Trustees action) 

In the fall of each year nominations for distinguished ranks, and 
supporting documentation, are solicited from all members of the 
faculty by the Office of the President. The qualifications of nominees 
are exammecTbya c^b m m Itlee w h i cTTre 

.tions to the President. The newly designated holders of distinguished 
. rank are announced in the spring of each year.. 

. (Administrative practice) 

Awards for TeBching 

Indiana University gives a number of awards for outstanding reaching 

by faculty members. The recipients of the awards are recommended . 

■ by the standing University. Committee on Teaching Awards. This 

committee, composed of representatives from all divisions of the 

Uhiversity, bases its selections on nominations it receives from 

throughout the University, with careful consideration of suggestions 

made by students, alumni, and faculty colleagues of each nominee; 

Awards are made each spring at the Founders Day ceremony. 

■ c. , . 

Each of these awards for outstanding teaching carries with it 

both a certificate and a substantial cash honorarium. 

p^deric Bachman Lieber Award 
The oldest of Indiana University teaching awards was established 
in 1954 by Mrs. Katie D. Bachman in memory of her grandson and 
was further endowed by Mrs, Herman Lieber. The award is a citation 
.and placement of the recipients name on a permaner^t plaque-ij3-lhe 
Indiana Memorial Union. 

Herman F. Lieber Award 
Established in 1961 . thls ^as first sponsored by the I.U. Foundation 
and is now sponsored by Mrs, Herman Lieber of Indianapolis. Ail 
regular members of the faculty w.ith ranks from Instructor throi / > 
Professor are eliyible for the award. 

'AMOCO Foundation Awards 
Established in 1957 by the Standard Oil (Ind.) Foundation, these -h^::^ 
avyards are given on an all-University basis, and all regular fajul y 
members'are eligible. 

President's Award 
Established in 1974. this award can be given in any division of the — 
University and at any professorial rank. 



Lieber Associate Instnjctor Awards 
Initiated in 1961, these awards- have been, presented each year to 
outstanding teachers among the Univ«=»rsity's graduate.students who 
. combiner their programs of advanced study vyith instructional employ- 
ment in their schools and departments. ■ ^ 

Sabbatical Leaves of Absence Program 

The following is. a general description of Indiana University's program. 
• Specific d o tailG as to the rout fn§HDf-&abb atical lc a v€-apfii4eaUoffs-,-4he~ 
-Junctions of committees on sabbatical leaves, the roles of deans aQd 

• chairmen in determining eligibility— these and similar matters are 
described in the campus-specific Handbool<S; 

Sabbatical Leaves for Faculty . 

Purpose . 

A faculty member has two academic functions, teaching and research. 

• Travel to use other libraries or research centers, to work with other 
scholars, oi^ to conduct field research is generally necessary for 
scholarly endeavor. The sabbatical leave program. is undertaken to 

• provide time for such scholarly research and any travel incident 
thereto and to allow members of the faculty to keep abreast of de- 
veloprhents in their fields of service to the.University. 

V A sabbatical leave is not a leave which a faculty member automiii'cally 
"earns" by having been employed for a given period of time. Rathor, 

• it is an investment by the Univerisity in the expectation that the 
sabbatical leave will significarltly enhance the faculty member's; 
.capacity to contribute to the objectives of the University. For this 

reason, sabbatical leave applications are approved only if there^is 
adequate- reason to believe tj'iai.they will achieve this purpose. 

A stale^'nt of c^opoiv^dljse of time is required to indicate the > 
manner of achieving these {jeneral objectives. Acceptable progr?^-rns 
for the use of time may inc; i^de: 

1. Research on significant problems 

2. Important creative or descriptive" work in any means of i.>i.i''^r^-rjon 
for example, writing, painting, and so forth 

3. Postdoctoral study along a specified line at another ins:- jtion 

4. Other projects satisfrictory to. ine responsible committet:^ and/or 
d^ans 

Adherence to an approved. plan :o expected of a faculty merrsber. At 
the termination of .he leave, anci not later than three monrns after 
returning to the campus, the faculty member shall sii^rnil report of ' 
aetiviMes undertaken, which will be'used in evaluating 'nf-n^ applica- 
tions for sabbatical leave of persons who h?ve had one or more 
sabbatical leaves. 

{i\oard of Trustees action) 
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I erms Of i-t?dvt? ^i. ' 

Sabbatical leave will be;for one semester at full salary or for One 

; year at hattsal^a^ ''®9.^'J.f.^. !^^LP^.''^?"^^ 

. on sabbatical leave devote Jull time to the scholarly activity for whicH 

leave is granted and will. receive no salary or stipend from other 

sources than the University except that (1) persons on leave for a- , 
. year at half pay may engage in other scholarly activity consistent 

with that for which leave Is granted and rfir.alve sala ry; stipend, or 
"7 honoraria. from other sources in such'a^rounTs that total salary. 

stipend, and honoraria do not exceed cp^' roxfnat-^ly the annual 

• income normally earned, and (2) persoris a leave may receive grants 
from other sources for travel and rese e>.C"^nses incident to their^ 
scholarly activity. 

(Board of Trustees action) 

Eligibifity 

A faculty member is eligible for ope sabbatical leave during each 
period of seven years' full-time service in faculty rank (including time 
on sabbatical leave), following the completion of the first six years 
of fuinime service as a faculty member at Indiana University. For 

example, a faculty member may be granted one sabbatical le ave in 

the seventh, eighth, ninth, tenth, eleventh, twelfth, or thirteenth 
year of serviGe,'and one in the fourteenth, fifteenth, sixteenth, seven- 
teenth, eighteenth, nineteenth, or twentieth year of service. Ordinarily, 
however, a sabbatical leave will not be granted within less than four 
years following a preceding sabbaticaPleave. For example, a f<^culty 
member who is granted sabbatical leave in the twelfth year wouW 
not again be eligible until the seventeenth year. Leaves without pay. 

J do not count as part of the period by which eiigibiiUy for sahbaticaL 

leave is determined/The sabbatical leava program applies only to 
persons who agree to return. to their positions at Indiana University 
for at least one academic year immediately following .a period of . . 
sabbatical leave. A sabbatical leave will not be granted to a faculty 

•• -> member denied reappointment for tii j academic year immediately 
following the proposed leave. A sabbatical leave will not be granted 
for the last year of a faculty member's. service prior to retirement. 
(Board of Trustees action) 

To be eligible for sabbatical leave., a faculty member must agree to 
reimburse Indiana University for any salary, retirement contributions, 

• and insurance premiums paid during the sabbatical leave in the" event 
that the faculty member does not return to the University for at least 
one academic joar immediately following the leave. 

(Administrative, priictice) 
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Scheduling 

As far as possible, departmental schedule^ should be arranged so as 
to permit eligible members of the. staff to take leaves. Iri arranging 
schedu les, an attempt should H'made to 'mihimize the co^ffof 
substitute instruction and the disruption of the departmental program. 
Deadline dates relevant to these scheduling, issuas are to be found 
. in the campus-specric Handbooks. 

_ . (Board ^of Trustees-a^Hoi}-)- ■ 

After appropriate review procedures on each campus have been 
completed, the approved applications shall be forwarded through the 
President to the Board of Trustees. Final approval rests with the 
Board of tmstees/but a favorable recommendation by the appropriate 
Vice-President or Chancellor and the President establishes sufficient 
likelihood of a grant of leave so that applicants are justified in 
proceeding with plans and arrangements for leave.* 

(Board of Trustees action: Administrative practice) • 

' Sabbatical Leaves for Librarians 

A similar set of procedures exist for granting sabbatic al leaves to 

| ihrarian«^ Ac^ j^thMu^^^iUf^yf^b^. H SlHleineill~orpropOSea USe Of 

time is required to indicate the objectiyei of the proposed sabbatical 
leave program. Acceptable sabbatical leave proposals for librarians 
include scholarly and pedagogical research, creative work, post^ 
master's study such as a second masterS'degree or doctorate 
(normally undertaken at another institution), and other projects 
satisfactory to the responsible committees and/or deanS: The terms 
of librarians' sabbatical leave are that the leave will be for one 

■ semester at full salary or for one year "at half salary. For purposes 
of reckoning the time for librarians. B semesteris computed-ias five -- 
months and a yrar as ten months. Eligibility for librarians is calcu- 
lated in the same manner as eligibility for faculty members. In ' 
matters such as scheduling, eligibility for fringe benefits while on 

" leave, filing of reports, and reimbursement agreemefits, procedures 
for. librarians are the same as those for faculty members. 

(Board of Trustees action: Administrative -practice) : 

Fringe Benefits While on Sabbatical Leave 

Group Life Insurance 
The University continues this coverage, and the related benefits, 
based on the full-time salary rate and at no cost to the faculty 
member for either a one-year or a one-semester sabbatic-al leave. 
(Board of Trustees action) 

Group Medical Insurance 
The Blue Cross-Blue Shield medical insurance, which* is in any case 
optional for faculty members, will be automatically continued during 
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the semester or year in question, if it was in force immediately prior 
to that semester or year. The individual's contribution.will continue 
by payroll deduction, and the University will make its normal 
. contribution.^ 

■ . * JIAA/CREF 
. FNr a faculty mem;ier taking a one-semester sabbatical leave at 
full pay. the University will make the full^lAA/CREF contribgtion 

for tiie sem^^tPr in qiiAc^linn- ■ — '■ 

For a full-year sabbatical leave at one-half salary, the normal Uni- 
• versify contribution is. the customary amount payable on that one- 
half of the faculty member's salary. Thus faculty members taking such 
a leave coupled, with some type of external . financial support should 
look to this external source for any TIAA/CREF contributions supple- 
mental to the one-half of normal conttibutio.ns paid by the University. 
Exceptions to this policy are made only in two situations. Jhe Uni- " 
versify will make TIAA/CREF contributions on the full salary rate 

for the y^ar in que stion if: . — r — ~~ 

_ 1:rT!We are extraordinary circumstances, such as those involving 

prestigious research grants combined with sabbatical leaves 
where it is Impossible for the faculty member to niake necessary 
arrangements fo'r his TIAA/CREF to be assumed by the grantor 
' agency, in which the acceptance of the grant-would be of such 
demonstrable value to the University that it is in the interest of 
the University to assume the additional TIAA/CREF ligbility, and 
in which acceptance of theigrant would require a substantial 
financial sacrifice by the faculty member. Such exceptions must 
be reeofnmended by the department head and approved by the 
appropriate dean and vPce-president or ch^ancellor, and b^the 
Boarcl of Trustees. • . 

. 2. A faculty mem^ber who receives no external financial supp.ort 

^during theyear in question nevertheless takes a fuH-year, half-pay 

sabbatical leave, A written statement by the faculty member in 
advance of the beginning of the leave indicating that there is no 
external . financial support is a prerequisite to such payment by 
the University of TIAA/CREF contribujions on the full base salary. 

Leave Without Pay 

Request for Leave 

When a faculty member or other academic employee wants to take- 
such a leave (LWOP). he should initiate a- request through normal 
administrative channels. This request should be accompanied by a 
brief statement of the r( jsons for which the leave is sought. Leaves 
of absence without pay are limited to one year. Under. unusual circum- 
stances, exceptions can be approved. 

(Administrative practice) 



Statusof Time S^ent on Leave without Pay 

A year or semester on-LVVOP does not count as a year or semester 
of service to the University. This means that such leave^/// net be 
CGunfed in reckoning:* 
1. University, obligations to make contributions to .retirement funds. 
•2, Year's credit toward tenure, except that it may be counted if the 
leave is spent as a full-tim'e faculty member at some other 

- — . institution. ' ~ ^. ' - 

.3. Year's credit towards sabbatical eligibility. 
4. Years of service which may be relevant under any other Uni- 
- ' versify regulations, such ab thos^^concerned with early retirement. 

(Administrative practice) 

Fringe Beriefits While on Leave^without Pay 

^ — — niAA/'CREF 1. . 

TnTTsTfieTpolicy of the University not to make TiAA/CREF contributions 
' while an appointee is on leave v/itRout payrA tDarticipant in TIAA/CREF 
who plans to take leave of absence without pay should make ap- 
fDropriate arrangements with his prospective employer or grantor 
. agency to cover his TIAA/CREF contributions. Such contributions 
can be made directly to TIAA/CREF by the employing institution 
whether or not that institution participates in the TIAA/CREF program. 
Alternatively, the employing institution could set the level of compenr 
sation at a figure which would permit the individual to make payments 
to TIAA/CREF, Although tax disadvantages would usually result from 
such;an arrangement. 

There. are^xtraordinary circumstances, such as those involving 
• prestigious research grants where.it is impossible for the appointee 
to make necessary arrangements for his TIAA/CREF to be assumed 
by the employing institution or grantor agency, in which the acce^pt-^; 
ance of the grant^ould be of such demonstrable value to the Univer- 
sity that it is in the interest of the University to ak., ine the TIAA/CREF 
liability, and in which acceptance of the grapt would require a sub- 
stantial financial sacrifice by the faculty member. Such exceptions . 
must be recommended by the.department head and approved by the 
^appropriate dean and vice-president or chancellor, and py the Board 
of Trustees. 

(Administrative practice) ^ 

Group Lite Insurance 
During leave without pay, the University will continue the insurance 
in force tor three months. If the leavp^extends for more than three 
months, the insurance will bis suspended unless the employee elects 
its continuance by the advance payment of premiums at the campus 
Personnel Office. If the insurance is suspended during the leave, 
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when the appointee returns it will be automaWcally reinstated 
accordance with the. plan certificate. i- 

\ ■ Group Medicallnaurance 

It istl^e polipy of the University to continue its contributions toward \ 
medi^^al insurance for faculty or staff memb ers on le av oof absonc o - 
without pay for as long as the appointee continues paying the em- 
ployee ^hare of the premium. The appointee must make arrangements 
with thevUniversity in advance of the beginning of the leave to pay '\ 
the employee'^ share of medical insurance premiums. The University. ^ 
.Strongly^Srges that such insurance. be continued/although continua- ' 
tion isopt\onal. , - 1 

If an employee transfers to another Blue Cross-Blue Shield plan during 
leave of absence and if premium's have all been pafd to date of transfer- 
back to the iyndiana University plan, coverage can be transferred back 

to the UruversityjpJaaiAiU^etjti3^^ of coverage. If insurance' ^ j 

coverage lapses during leave of absence, or if coverage is transferred 
to some plan cjtherthan Blue Cross-Blue Shield, the employee will 
be treated, for\purposes'0LGr-oupT1Vledicai lnsur.anc(^as a new , 
employee upon\his or her return from leave. . 

Other Leaves and Absences 

Sick Leave \ ^ " • 

In case of illness V)f any full-time academic appoihtoo he or she shall 
be paid six weeks\ full salary during the illness and 5,0 percent for 
the balance of the'semester in case. the illness continues that long. 
Where prognosis for early recovery is favorable, the University may,; 
upon recommendation of the chairman or immediate supervisor ' 
followed by concurrence of the appropriate dean or vice-president r 
or chancellor, extencl the period of sick leave beyond the limits of one 
semester to a total maximum of six weeks at full pay and nine 
additional weeks at one-half pay. Beyond stjch periods or upon ;^ 
recognition that the iilness will be more prplonged, the individual 
shall be placed upon !^ave without pay. 

iBoard of Trustees action) 

I 

Pregnancy and Childre^ring Leaves . 

Pregnancy and childrear^ing shall be considered a permissable purpose 
for applying for a leave without pay. and shall be available as pre- 
scribed by the policy on leave without pay, to all academic appointees. 
A reasonable number of childrearing leaves shall be available to both 
mothers and fathers,'uhde| conditions mutually ar reed upon between 
arv individual and his/her department head. A pregnant academic 
appointee may takq. but is not required to take a leave, to be known 
as a pregnancy leave/ extending from and up to two weeks prior to 
the expected delivery date t\hrough anjj up to folir weeks following 



delivery anti such additional time as medically i> required. Such — - 
pregnancy leave shall be considered to be necessitated by disabilities 
resulting from, pregnancy. ^ 

i^sabilities. resulting from pregnancy (including predelivery, delivory, 
and fDost partum medical needs, and complications of pregnancy 

vand/or childbirth and terminatiorVof pregnancy wtiether by mis- 
carriage or abortion) are to be treated ?s are any other temporary 
medical disabilities for all purposes, regardless c' marital status. As 

. is the case with other disabilities, if the abademic appointee m5i;3S 
up work, to4he satisfaction of the appropriate administrator, no . 

■ deduction from sick leave shalj be mafle. % ^ 

(Board of '^steejs action) ' ', . 

■ ' ' ' o 
Military Tours'of Duty ^> 

The policy on short-term leaves of absence for military duty conforms . 
to the following regulation of the Indiana General Assennbly concerning 

-State employees in general: Those persons ''who are members ofihe 
Indiana National Guard or of the reserve components or the retired 
personnel of the naval, air, or grouipd forces, shall be entitled toMeave 
of absence from their, respective duties, without loss of time or .pay 
f,or| such time as the members of the National Guard are in the military , 

- service on training duties of the state of indiana under the order of 
the •governor as commander- in-chief, or as "members of any reserve ^ ^ 
component under.the orders of the component authority thereof, for 
periods not to excee^ fifteen days in any one calendar year/' 
(Bosird of Trustees action) 

Jury Duty and Subpoenaed Witnesses • ■ 

Ah academic-appointee of the University called for jury duty wiil be ' * \^ 
"Allowed absence with pay for the period of service as a juror. An • * • 
academic appointee who has been subpoenaed will be allowed . ^ 

absence with pay when serving as a witness. • . 

(Board of Trustees action) ^ * ^ 

Travel 

The University within the limjts of its means, tries to provide travel 
funds for the staff whenever such travel can be justified as part of . 
the necessary or desirablework of the institution. * * 

Travel on University Business 

Allowance for institutional travel is mad^v v^f hen representation of the 
University is considered necessary. i'lM travel is allowed, incKidinjg 
per diem allowance. The appropria.te cioan .jeiermlnes whether or not 
a proposed trip is to be considered institutional travel. \ 

Travel to Professional Meetings . . \^ 

Travel allowances support travel to professional meetings within X\\e 
continental limits of the United States. Each campus, and in. some 
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cases each school, in the University has its own renulations regarding - 
•travel to professional meetings. . 

Trtvel to Overseas Conferences 

Those wishing to attend international conferences may. apply for 
partial trr^.vel support to the Overseas Conference Fund, which is 
administered through the Office of International Programs and 
fur\ded by the I. U. Foundation. Within the limit^of available funds, 
support will be forthcomipg when it is demonstrated that attend- 
ance at the^conference will benefit both 'the participant and Indiana 
University: ' y ; 

Financial Aids and Services Which Support Professeonal Develop- 
ent and Research 

rantS'-in-Aid of Research 

is the purpose of Grants-in-Aid of Research to encourage and assist 
promising research and other creafWe endeavors of significance. 
Recipients of such support are expected to exercise appropriate 
initiative in securing needed continuing assistance from sources 
outside the ' Iniversity. 

Grants-in-Aid of Research may be used for any specific and necessary 
' research expenses such'as for special supplies, wages of technical 
or clerical aissistants, limited travel to special libraries, etc. The maxi- 
mum award is $1,500 on most campuses. When adequate justification^ 
is presented, renewals may be allczrwed. If the work of a project yields 
substantial income, as from royalties on a book, the Grant-in-Aid 
recipient is required to reimburse the University up to the full amount 
of the award. Also', when projects are terminate'd a succinct report 
is to be subrpitted.' ^ . ^ 

'Summer Faculty Fellowships * . , 

A limited number of summer fellowships are awarded to regular 
faculty members who wish to devote full time to creative work in the 
arts or to research. Recipients must not hold an appointment at any 
time during the summer which requires any teaching or. other service, 
and they must be planning to remain on the faculty during the following 
year. Applications are required by an announced date in November 
for.-consideration for fellowships'fo^ the following summer._Anpounce- 

. ments of awards are generally made the latter part of December.: : 

University Research Operations^ Committee 

The Research Operations Comnjttee is funded through an'appropria- 
tion from the Board of Trustees from the general funds of the Uni- 
. versify. The purpose of these funds is to facilitate iWe research efforts 

• of'the academic units and individual faculty members and librarians- . 

* The award of funds is based upon written requests, usually in. 



memorandum form, which exp:??'tn and jurtify'the need. The requests 
must be routed through departmental chairmen and the dean of the 
particuiarcolleofeor school, and then transmitted to the committee 
through the Vi(2Q;Pre3ident or Chancellor of the carhpus frorp which 
the request ari^^ \ , " ^ 

Normally, the committee gives preference to. requests desibried to 
stimulate additional research and development. Requests for the 
•support of items which can typically be budgeted through regular 
channels should not come before the committee. The committee does 
not provide funds'for the continuing orjong-term support pf projects. 
•Categories in which the committee may provide support include: 

1. Seed money support for the initiation of research when . he amount 
required is considerably beyond the campus funds normally 
reserved for this purpose. \ 

2, The promotion of new research and development areas, inter- 
disciplinary research, and new centers or institutes. / 

3! The underwriting of selected prdjects or project-related items 
for which external support is-virtually'assured but which need a 
commitment to provide proper project operation. Underwrites . 
are not grants and7are^aytornatically cancelled upon receipt of I 

. externally sponsored funds. . / 

4. Matching funds for resiearch equipj;nent which cannot be afforded 
. within the regular equipment allocati^ 

5. Support for e:^'cepliQnal expert^^fo^. outstanding new faculty 
members and librariansc-^experi;sfS:(v^ are truly unpredictable 
and unanticj|jated m the regufer'^^J^ 

academic unijt involved. ' • ■. '\ 

- . j . ^ ■ 

IhdianH University Foundation | 
The Indfana University Fpundation was chartered in 1936 to support 
-thei objectives of the University and to add-taits margin of excellence. 
An early fgnctiofi of the^Foundation was to provide a channel for 
alumni gifts to the University. This has continued to bean important 
part of the Foundation's program/Thousands of alumni contribute . 
through an annual givingoprogram which places Indiana at the fore- 
front among state universities in total number of donors and of gifts, • 
Tri i^ecent years the attention of the Foundation has turned increasingly 
to sponsorship of faculty and librarian research programs made 
.possible through grar^ts and contracts from government agencies, 
business, and industry, philanthropic organizations, and other sources. 
Because of their diversity and number, research projects call for 
•specialized attention beyond that available through regular Universijy 
channels. The Trustees of the University therefore delegated general 
supen/isipn and coordination of all research programs to the 
Foundation. 



In 1975 a Grant Information and Assistancebffice was established 
for the purpose of disseminating infprmatioii on th^availability of 
outside funding for research and devulopmdptal projects to Indiana 
University faculty, librarians, and students. J^he office reports to the 
Special Assistant to the P.^sideht and Dean \or Research Coprdinatton 
and Development. The Office.assists faculty ^embers in locating 
potential sources of support,,.advises on the v^riting of researdh 
proposals, and works with investigator^ in- the patenting of inventions 
and discoveries. \ 1 

Faculty members andjibrajrians seeking\funds\ for the support of 
research, educational development, or other research projects to be 
funded by outside sources ard encouraged to \Vrite or visit the Office 
located in Showalter House. ' ^ \ ' ' 

Indiana University Computing Networl< 1 
The Indiana University Computing Network has been established to 
provide the resources nee,ded to accomplish theVmajpr computing 
tasks in instruction, research, public service, and administration. To; . 
meet these needs, there are three central computing centers that 
provide services on a'ljniversity-wide basis. Each of the eight 
. campuses has equal access to all three centers via a data com- 
.munication systenri. 

The Marshal H. V^rubel Computing Cen.er (Bloom'ington) and the 
. Indianapolis Computing Center are the primary academic corrputir^g 
f facilities serving the entire University. Any academic appointee or 
student is eligible to use these facilities for research and instructional 
purposes. These centers provide training and technical assistance to 
help these with computing problems which arise in their work. 

There is ''•pen Recess" to tHe academic computing resources available 
in the University to carry out the instruction andl research functions, 
which are deem'ed appropriate and authorized as being part of the 
institution's, mission. The individual user is not Constrained by any 
concern for coWt to be' accounted against a personal or departmental 
bddget. The celiters are se'f-supporting with all costs for services 
recovered from direct cH^rc-es to research grants or through utility 
charges to each clarppus. M grant proposals are reviewed by the 
appropriate office'-at each individual campus to insure adequate 
provision for computing support. 

The lyJlarshal H. WrulDel Computing Center provides for batch process- 
ing arid limited ihteractive computing, while the Indianapolis Com- 
■ putindl Center is devoted to interactive computing. Neither olthese 
c^nterls does, administrative data processing for the Un^versity.unless 
unusuki circumstances arise which demand resources pot avarlable , 
a* Datii Systems and Service.s. V ° 1' 



Data Systems and Services is the administrative data processing 
center for Indiana University. This department is charged with the . 
responsibilities of designing system^, writing programs, and process- 

'ing data for air administrative offices in the institution. As a conse- 
quence, itoperates on a\"closed shop'; basis. Services may be 
available for research and instruction where programs and systems . 
have been obtained which were originally developed for IBM equip- 
qner^t. A '^Request for Service'/ form must be completed to obtain 
approval to process information through Data Systems and Service?. 

\Thes0 forms, may be obtained from any campus' computing center. 

\aII requests for academic use of these facilities must be approved 
by the University Academic Computing Policy Committee. 

Administrative data processing services are provided to the gpneral ; 
univeisity.pffices at no cost. Auxiliaries and income generating de- 
/partmentsli^ay be charged for services. Charges for instructional 
and resee-rch chngujting will be on the same basis as those for the. • 
other two computing centers. 

Plahning-and coordination for system-wide academic computing is' 
the joint re^onsibility of the University Director of Informatiori and 
Computing Services and the University Academic Computing Policy 
Committee. For.adrninistrative computing, it is the joint responsibility 
of the University:'p4rsctor of Information and Computing Services and 
the lndiana Uniyersity Management Information Steering Committee, 
in both instances these committees are formed of representatives 
from Bloomingion, lUPUl, and regional campuses. The immediate 
managemenV responsibility for the central computing centers resides 
in their directors. 

The University Libraries ' . 

While physically located on different campuses, the libraries of Indiang 
University form an integrated system. This system is centered in a 
major library building located in Bloomington. This building also 
houses the Undergraduate Library and the regional campt'ses' central 
reference services and tp'^hnical services. T<he Lilly Library for special 
collections and rare books and manuscripts is also located in Bloom- 
ington in a separate building. There are eighteen branch libraries on 
the Bfoomingtbn campus, erven libraries at lUPUl in Indianapolis, 
and six regional campus libraries. 

A Faculty Library Committee, elected' by the University Faculty 

Council, advises the library administration, and has contributed 
' significantly to the developrnent of an effective, multi-campus 

library system. In addition to committee efforts, all faculty members 
' are expected to survey the library holdings in theirrespective fields • 

.and to assist in developing the library collections. The system's 



holdings include over 3.7 -niljon bou.nd volumes and over 2.6 million 
manuscripts. 

Loan privileges, reserve procedures, methods of access to the hold- 
ings of other libraries in the system, and the ordering process differ 
somewhat from campus to campus. Consult. campus Handbooks for 
more speciHc: information. 

University Press 

The Indiana University Press was founded to encourage the publica- 
tion of worthy books and to advance scholarship by the worJdwide 
promotion and distribution of books of merit. Within the limits of its 
budget, it publishes not only manuscripts of sound scholarship, but 
also books of interest to, and importance for, the general reader. It is 
. the belief of the University that its Press should not only encourage 
the publication of scholarly research in readable and intelligible 
form, but also that it should make the results of that research available . 
to as wide an audience as possible. Accordingly, the Press places 
special emphasis on advertising, prorootion, and publicity in its 
operations. 

It is hoped that the faculty will make fuH i/se of the bcok publishing 
facilities provided ancj will call to the attention of scholars and 
writers everywhere a professional publishing operation which con- 
tributes to the reputation of the University. 

REMUNERATION 

Salary Policy \ 

The salary bf.each academic appointee is reviewed annually by the 
department chjjrmar in consultation with the Dean of \ne campus, 
college, schooj, or division. The Dean then '-ecommends to the 
Chancellor or Vice-President salary adjustments as merited by such . 
factors as the individuars achievements in teaching, research, and 
public service. The recomnnenjdations are revie-.ved by the President; 
the President's recorvimendations are'acted upon by the Board of 
Trustees. Salary adjustments are based upo^i ment; across-the-board 
increases aro not utilized nt Indiana Univeisity. 

(Faculty Council arAion) 
r ^ ' ' ■ * 

Those appointed for an academic year are paid on the basis of ten 
equal payroll checks (five for each semester). It is sometimes neces- 
sary to prorate pay beca.use of resignation, termination, illness, or 
death. The calculation will be based on the. number of cal3ndar days 
falling within a semester. The relevant item is the ratio of calendar 
days prior to the.cessatiOn of work to the total in the semester. 

(Administrative, practice) 



Vacation Policy for Twelve Months Academic Staff 

1. All twelve-month academic appointees are entitled to one month's 

paid vacation during each calendar year. 
2: Vacation time is not cumulative, i.e., if vacation time is not taken ^ 

during one year the individual ^s not entitled to two months' 
■ ■ vacation during the next year. 

3. During a vacation period for whicb an individual receives his or her 
regular monthly compensation, it is understopd that he or.she 
shall not accept^or receive compensation for full-time employment 
elsewhere. 

4. Although vacations need not be taken at the same time each 

• year, the vacation period in any year should not follow immediately 
the vacation period of the preceding year. 
- 5.-*No acadeJTiic appointee can expect additional compensation in 
lieu of vacation. Where there is unused vacation time at the end 
of an appointment, or at retirement, this prohibition vill also 

normally apply. 

. (Board of Trustees action) 

General Poilqy on Outside Activities and Extra Compensation ; 
the Four State Universities of Indiana 

1. The policy here outlined is understood as applying only to fuH- 
time academic appointees when they are on the payroll. 

2. The total amount of tirne devoted to outside work by an indiVMCiiai 
faculty member shall not exceed an average ofTine day a we.::' 
during the period one is on the payroll. A faculty member may 
engage in such outside research and consulting aclivitiijs only 
provided the nature of the activity is compatibje with the broad 

■ objectives of the University and will enhance his or her effective- 
ness as a teacht; and scholar. In all cases departmental duties 
and one's obligation to the University must take priority over any 
outside commitments of an income-oroducing character. 

3. It shall be the responsibility of eac^ individ'iai faculty member to 
see to it that such consulting and other remunerated activities as 
may be engaged in, and such additional remuneration as these 
activities may generate, shall be in compliance v.-.th the spirit of 
this regulation. The chairman and academ.ic deans sirJl have tne 
additional responsibility of mon^'r^-'ng such activities within their 
units. A rough guideline mi.gh* aerived frorr; the regulation that 
appropriate outside activities hould not exceed ap average of 
one a day a week during the p^-^K^d when a f Kulty member 'S on 
the payroll; in conformity with tne spirit of . th,s policy, it would 
seem clear that no faculty member should receive extra compen- 
sation which arUounted in total to more than 20% of regula-^ 
compensation during any academic year, o^ during any summer 



session in which he or site is employed full-time by Indiana Uni- 
versity. 

•4. To insure accountability and control of all funds expended by 
the Univ^rfSity, outside funds will not be corr^mingled with the . 
Geneial Fund. It is understood that projects, which are supported 
by contractG or grants and in which" it is expectec ihat full-time 
faculty members may be askod to participate, will be established 
■ in accounts other than the General Fund and must be under full 
control of the University. 

^5. No payment in addition to his budgeted salary iray be made to 
an individual faculty member from the General Fund except for 
programs tradit.iorially accepted and approved, su ;h as extension 
teaching. . ' 

6. Faculty ^members devoting part-time to projects supported by 
contracts and grants wilLreceive General Fund salary support 
only for thaUportion of their tioje devoted to regular University 
programs of instructiorljand research. In no case wi'Mhe total of 
salary components from General Fund and contr act or gran t 
• sources exceed 100 percent of the faculty member's normal, 
budgeted salary rate. . • 

RETIREMENT 
Retirement Age 

At Indiaga University, the age fixed for retirement is seventy year>:. 
Employees born on the thirtieth dayrOf June retire on their seventieth 
birthdays, all others retire on the thirtieth day of June nex; fcJiowin^ 
their seventieth birthdays. Optional retirement may occu^ pric/ to 
age 70; 

(Board of Trustees action) 

Administrative Retirement Age 

' The President, deans, chairmen and heads of academic department*? 
snail be retired from their administrative duties at the end of tne 
academic year in which they attain the age of 65. Where administra- 
tive officers also hold faculty or library lank, they may continue to 
serve in their non-administrative capacity, until fuh retirement on 
/June 30 coinciding with or next followiiig the seventieth birthday 
/ (Board of Trustees action) 

/ The Occasion of Retirement 

/ Each campus arranges an occasion in the spring of each academic 
' year to honor academic appointees who are retiring, along with those 
already retired. - - 

(Faculty Council action) 
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The Status and Privileges oi Retired Faculty Members 

The carr^oMses of Irriiana University extend various privileges to 
oB^Jred appointees. Tho'e is, of necessity, some variation from campu 
to campu^., so interested individur Is should consult the campus- 
specific Handbooks. 

(Administrative practice) 

Employment of Retired Academic Appointees 

Employment of retired employees, if offered, shall be invitational on 
a ye^^r-to-year basis, at^tbe option of the University. The employment 
of retired academic appnintees shall be exclusively or the basis of 
ability to perform in response to actual needs of the institution in 
teaching, research, and related areas. At the option of the Univerrity, 
a complete physical examination may be required where such em- 
ployment is under consideration. 

(Board of Trustees action) 



ML The Academic Appointee and 
the Student 



I 



ADMISSIONS POLICY . 
All Entering Freshmen 

These students are expected to have completed four units (years) of 
English (one-half unit each of speech and journalism may be included) 
and nine or mr^re units of work in some combination of foreign 
language, mathematics, science, and social studies. Students seeking" - 
admission to the College of Arts and Sciences or School of Nursing 
should incluce two or more years i nch of mathematics, science, and 
• foreign, language. 

Out-of-state Freshmen 

These fr.eshmen are selected from applicants whose class rank and 
test scores on the Scholastic Aptitude Test (SAT) or the American 
College Test (ACT) are in the top quarter. ^ ^ , 

In-State FreshiT^en 

Indiana residents must be in the top half o\ their classes or make 
above average scores dn the entrance test battery. The Admissions _ « 
Committee is authorized to nSake reasonable exceptions and, at its 
discretion, to accept students on probation. 

. In-State Transfer Applicants 

those who are residents of Indiana are admitted if their prrvious 
\ academic and personal records have been satisfactory. Students . 
\yhose cumulative index is calculated to be lessthan 2.0 (C average) 
- as required at Indiana University, are normally denied admission. 
If thf deficiency is gmall and the applicant appears abie to make it 
up, he may sometimes be allowed to enter on probation and on a . 
further c^ondition that he make upjhe deficient points. Any applic.-'nt 
who has been in college as much as three semesters and who has a 
. deficiency is ineligible for even-probationary admission. 
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Out-of-*State Transfer Applicants 

• These students are expected to have a B average or bett^er. 

Policy at Other Indiana University Campuses 

The regional campuses requite the same application procedures, the 
} ■'. same filing dates, and the same entrance examinations as divisions in 
Bloomington and Indianap*olis. The same standai-ds prevail throughout 
tl;ie University, . . • . 

Indiana University in its commitment to full compliance with governing 
■ fe^deral regulations and legislation, specirically prohibits sex or racial 
..discrimination through separate ranking of.appIicants, application of 
quotas, administration of sex or racial-biased tests or selection criteria, 
:*nd granting of preference to applicants based on their attendance at 
particular institutions if the preference results in disparate discrimina- 
tion. University policies forbid application in a discriminatory manner 
. of rules concerning marital or parental status. The requirements for 
admission dre to be applied uniformly.to all persons applying for ^• 

entrance. \ • 

(Federal regulation, Title IX, Education Act, 1972) 



EXAMINATIONS 

Review of Examinations 

It is requested that all instructors in the University give opportunity 
for review of hourly 'and rnid-semester examinations in each of their 
undergraduate coi^ses. 

WTrRten Assignfnents Prior to Examinations 

In the underyraduate school^f the University, paperST/term reports, 
and formal tests— except for practical tests at the end of laboratory 
beriods — should not be required during the seven-day period pre- 
ceding V xaminations. and all such reports, papers, and formal tests 
shouid bB completed prior to this seven-day period preceding exam- 
inations ^ 

Examination Files 

it is f^quested that each head of a University department which has • 
undergraduate students assemble at the discretion of the several 
instructors, and transmit to the library five sets of typical weekly or 
. biweekly quizzes, hourly and mid-semester examinations, and'fihal 
examinations for all. freshman and sophomore courses in the depart- 
ment, together with typical examinations for junior and senior courses. 

Final Examinations 

. At the close of each regular seaVester, a period of approximately one ^ 
week is provided for semester examinations. Thetime dovoted to each 
examination is ordinarily two hours, regardless of the number of hours 
a week the class has. met. 



Departmental (or combined) examinations are ordinarily.restricted 
to those courses which have five cr more sections. 

A reading dSy is scheduled between the last day of class recitation 
and trie first day of the examination period, provided the reading day- 
does not fall upon Monday or Friday. 

In the summer sessions, final examinations are ordinarily hsild on the . 
last day of scheduled classes. 

Night Examinations 

J.here shall be no night examinations during the period of final 
examinations. • 

Night examinations are permitted in the College of Arts and Sciences 
during the semester for courses, with multiple-sections with the 
consent of the Dean of the Faculties. For the rest of the University, 
night examinations are permitted for multiple-section courses wilh 
the consent of the Dean of the Faculties. 

GRADES AND GRADING POLICY 

Grading System at Indiana University 

The official grade code of Indiana Universityis: 

A— Highest Passing Grade I— Incomplete ' 

B Def-^Def erred 

C . . c . 8— Satisfactory* 

D — Lowest-Passing Grade W — Withdrawn 

F— Fiailed WF — Withdrawn, Failing - 

*This grade may be used. only under the following conditions: (1) permission 
(granted prior to the beginning of the course) of the Dean of the Faculties v.r,d the 
•, dean of the:SChool offering the course; (2) the understanding that in any course in 
which the gr§de 8 is used, the only o'.r.er grade permitted will be F; (3) the under- 
standing that hours of credit with it. - grade 8 will count toward graduation, but the 
course will be. ignored in computing credit points. A special provision allows students 
in special evening cla5s.es. at' Bloomingtort to elect, at the beginning of the-class. 
but not later, whether to rec ive the special grade of 8 or the regular grade. 

' 1. Oneof'these grades must be turned in at the end of the semester 
for each student in each course.in which he is enrolled^ With the 
exceiDtion of some courses in the Scliool of Medicine, there is 
no course in the University in which the grade of Def (Deferred) 
is applicable. ' 
" 2: Plu^ and minus marks after the letter grades are presently 
Authorized for use in recording grades, for graduate students in 
the Graduate School and the School of Education qn/y. They are 
not authorized for use In any other school or divi;5iori of the 
University. .' 



*^3. Occasionally it is necessary, becaufeeof an error, for a fin^l grade 
. to be changed after it is turned in to the Office oi Records and 

•Admissions. Before the Registrar can make this change on the 
' student's official record, the dean of the appropriate school must 

approve the change. The faculty member presenls the reason for 

the change to his dean, who; in turn, writes a letter to the Registrar 

authorizing the change. 

Incompletes* 

Circumstances . Under Which . ^completes May Be Given 
The grade of Incomplete is used on the final grade reports. The grade 
of I (incomplete) indicates that the work is satisfactory as of the end 
cf the semester but has not'been completed. The grade of Incomplete 
may be given only when the completed portion of a student's work in . 
the rourse is of passing quality. Teachers may award the grade of 
Incomplete only upoh a shovving of such hardship to a student as 
would render it unjust to hold the student to the time limits previously 
fixed for the completion of his work. 

Procedure for the Uniform Handling of Incompletes 
DEPARTK/IENTAL CARD FILES . 

Eactt department of the CoHege of Arts and Sciences and.each school 
of the University shall maintai,n a card-file record of Incomplete grades 
recorded in courses of that departrrient or school. This record, on a 
specially designed card completed by the instructor, should include 
^(1) the name o*f the student, (2) the-cpurse number- and hours of . 
credit, (3) semester and year of enrollment, (4) the signature of the 
instructor, (5) a brief statement of the refson for recording the 
Incomplete, and (6) an §tiequate guide fbr removal of the Incomplete 
grade (with a suggested final grade) in the event of the departure or 
extended absence of the instructor from the campus. : 

TIME LIMITS FOR REMOVAL OF INCOMPLETES 
The time allowecf for the removal of an Incomplete is one calendar 
year from the date of its recording, except that the dedn of the' 
student's college or school niay authorize adjustment of this period 
in exceptional circumstances. If the student fails to remove the 
Tncomplete within the time allowed, the dean of the school in which 

■ he or she is currently enrolled shall authorize the Office of Records 
and Admissions t§ change the Incomplete to F..Both the student-and 
,the insjructor in. whose course the^student received the Incomplete — 
shall be^notifled of this change in grade. ' 

: — '■ ■ . • « 

*None of these regulations apply to those graduate course.s or research and reading 
courses in. which completion of the work of-the 'course-is not necessarily required 
at the end of vhe semester. Once a stu(*ent has graduated, nothing in these regula- 

■ tions shall prohibit the Incomplete from remaining on th9 record. ^ 



/a student may not enroll in ^course in which he haS agradeof 
Incomplete. .. ' • ^ • , 

The student may be denied the right to make up an Incomplete if it ^ 
s^ems to the dean gndfhe instructor tRat it is impractical for the 
student'to complete the 9<:)urse. In this case, the stuc3entsh-6uld be 
given the opportunrfy to' withdraw.from the course. 

IhJCOMPLETESMSULTING FROM. ABSENCE FROM FINAL . | . " 
EXAMINATIOI>/S ' ' ^ * . 

Where tfie grade of Incomplete is givun because the student missed 
the final. e^mingtion, he shall be allowed to remove thejncomplete 
by taking the examination only if he has followed the regular proce- 
dure to Have his absence iaxcused and the CommUlee on Absence has 
. notified' the instructor that the student may b^ pje/mitted to take the - 
examination. If the Committee on Absepce, under ihe Dean for Student>. 
Services, determines that 'the --eason fo'r the student's absence is not 
satisfactory, it should inform the instructorthat the grade of,)ncomplete 

5hould.be changed to a grade of F. ; ' ./ 

. ■ j'„ ■ * • . * . ' . ' • ■ 
.V' here the Incompleie wa^rdceived because of absence from the final'* 
; examination, students may prefer to VeceTve a grade of;W instead of 
taking the exa£nination. In such cases, the Dean will not approvfe the 
grade of Wunlfess the Committee on ^Absence has approved'the - ^ 

reason for absentee. ' . ' 

. METHODS FOR REMOVING INCOMPLETES 
A grade of Incomplete may be removed in one of the following ways: 
(1) by tfie student cdri^leting the course within the time limit and the 
instructor sendihg the appropriate Removal of Incomplete -Card to the 
Office ot Records and Admissions; (2)* by the dean of the student's 
•school authorizing the change of. Iricomplete to W, . - , 

.'I 

Grades for Credit Earned by Examination 

When credTt is earned by examination. OBly the grades of S and A 
vyill-be used in recording. The grade of S will ordinarily beuspd and 
the grade of A will be assigned only in instances of'clearly superior 
' performance.. " - 

Grades Given Upon Withdrawal from Courses— Undergraduates Only 
'Withdrawal During Drop and Add Period^ ' 
The permanent record will not shov^ withdrawals made dqring the 
peric)ij|Of Drop and Add. ■ ; * ^ 

Withdrawal During the First Three Wee1<s of a Semester 
A grade of W is given automatically to the stu . 'vant who withdraws, 
during the first three weeks of a regular semester or du/ing thejirst 
two vyeeks of a summer session. The grade is assigned on the date 
X)f withdrawal. 



Withdrawal After the First Three Weeks of a Semester 
After the perjods specified above, a-student may withdraw only with 
the permission of his dean. This approval is piven only for urgent 
reasons relating to extended illness or equivaleht-distress. The desire . 
to avoid a low grade is not an acceptable reason for witr drawal from 
a course. To qualify for the grade of W , a student.must be passing iiie 
course on the date of withdrawal. If the student'is failing, the grade 
.recorded on the date of withdrawal wilL'be WF. 

. . ■ ' ••* 

Absence During Last Weeks of a Semester . 
If a'student is not in attendance during the last several weeks of a 
semester, the instructor may report a grade of I if he has reason. to 
believe that the. absence was beyond the student's control: otherwise, 
he shall recorda grade off. f a-^^ure to complete a.course without an 
authorized withdrawal will result in the grade of F. 

-Grade-Point Average - ^ ' 

,'The grade-point average.(GPA) is determined by multiplying the 
semester hours of a particular course times the credit points equivalent 
tp the-grade of tfie course, then by dividing the sum of the credit points - 
Sy the tptal number of semester hours completed: Credit points are 
assigned-as follows: A-4 proints, B-3, C = 2, D-1, and F = 0. - 
Any undergraduate who has retaken a course previously failed. shall 
have only the second grade in that course counted in the determina- 
tion of his or her grade-point average." the. student's transcript shall 
record both grades. When a grade-pqint average has been calculated 
in accord with this policy, any F grade not included in the calculation 

■ Shall -be recorded'as FX. !. 

Midterm Class Reports 

^ Kiear mid-semester, members of the faculty receive in the mail '^pink- 
sheets" on which are listed the nam'e/of al! stu^nts'in their various 
classes. All necessary corrections ai'e macU^of theseA'pink sheets" 
by the members of the faculty in ordfe/ to mal<e the report an accurate 

. enrollment record. 



Grade Reports 

Midterm Grades \r — v \ i ^ 

Lettergrade r/^obr^JBhall be given at midterm for all.University ; 
Division studer;r> Faculty members ere expected to give each under- 
graduate^«»wrt^en evam^^^^^ of Ws/^erformande as early as com- 
patible with the nature oHhe course but not later than after two-thirds 
of the semester orsumm^ session h ave^elapsed.'^his evidence will 
normally consist of a letter grade, but it could also be recorded in a 
•different manner (e.g„ written critiqile of a paper, writte(, evaluation 
[. of the student's; total p^ffornrvgnce). ijn certain types of courses such 
• as seriior,or Honors seminars, the evaluation might be given orally. 



Final Grade Reports, ^ \ ' . w \ 

At the end of the semester, the faculty members are given tinal grade 
. rep6rt sheet? on which they enter the grades discussed on page 83. 

1. Faculty/members a.re asked to bring the grade report sheets to 
.the Office of Records and Admissions so th'at any questions about 

* them/may be answered. 

2. Tti.e^egrade reports ai^e due in the Office of .Records.andAcl- 
. missions seventy-two hours after the final examination for students 

• ■ who are not degree candidates,' and twenty-four hours after \hh 

final examination for degree candidates! When no final examination 
/ /is given, final gfades are due forty-eight hours after the last class . 
./ meeting. If they are turned in ^fter.the deadline, the Registrar ^ 
/' cannotcblresponsible for informfng the dearisrand students of 
• . / the late grade, ai^d the facult^Cmember/is re^iJ|cec|. to so inforhfi^ 
y V ..them; . . J ' . j 

/ Grade Char^ge . : . j \2: j 

Once a grade'sheet has been received by the Office of Redords and 
Admissions, ftb g^ade, except that of Incojnplete (I) or Defdnod (Def), 

fd except with the writtenxonsent of 



contained thereon may be changed except ' 



the dean or his authorized representative 



of the college or school in 



which the instructor^ or prof^lor is a faculty member and with a rfepor^ 

to the faculty of the respec^iv| college or school. ^ . , 

• ■ ■ . ■ \ j ' , ! • • 

'Chainge of Grade W or WF M : 

; If the final grade sheet carri|fethe grade of W or WF already print'3d 
.* .upon it when it' is received bytthe. instructor, in t j case is this grade 
to be changed without discussion with the Registrar, 

' . Posting otSiudent Grades > 

• The Faculty Council. recom/end^s that when faculty members post the 

■ grades of stjjdents the grades be' identified by code and not:by the 
name$:oKhe students. / , 

;C CHEATING AND PLAGIARISM 

. The faculty member has a responsibility to foster the intellectual 
vi • honesty as well as the intellectual development'of his sti>#enffe. He - 
j • should carefully scrutinize his methods of teaching and his assign- 
I "jit-Tnehts in order to be sur^ that they encpurage his students to-be / 
; honest If ne^ssary,' he should explain clearly the meaning of cheating 
I- ' . ahd pl^garism as\they ap'Mv his coursfe. The faculty member's ' | ^ 

■ obligation Is darticula iri connectipn with examinations. It, i 
is his duly to arrange fot careful supervision of all examinations and-^r 
class exer cisesv Should the faculty memberdeiect signs of plagiarism 

. • or cheating, it is'his most sericus-'obligation to investigate these 
thoroughly; to. take appropriate action vyith respect tb the grades of 
his students; and in.any event. to repprt the matter to the Dean for 



Student Services. The necessity to report every case of cheating, 
whether or not further action is desirable, arises particularly because 
of the possibility that this is not the student's first offense, or that 
other offenses rnay follow it. Equity also demands that a uniform 
reporting practice be enforced: otherwise, some students will be 
penalized while others guilty of. the same actions go free. 

A university is devoted to the discovery and cor^Vmunication of 
knowledge. In this endeavor, inteilegtual integrity is of the utmost 
importance, and correspondingly, its,absc^nce is taken verv seriously. 
By enrolling at Indiana University, each student commits hin^self to 
its ideals and must expect. to find them act-veiy fostered and defended. 

Jn practical terms, in addition to the preceding mora! considerations, 
the University must detefniino whether its teaching is effective and 
give due recognition which includes valuable fellowships and scholar- 
ships, to those students who have succeeded in learning. In order to 
encourage learning. and to ludge its quality, examinations and assign- 
mepts are employed- To. evaluate tfiese with justice and fairness, it is 
neces^>ary tha^ they be executed with complete honesty. In the interest 
of protecting the honest student c'md f'^'Ji^ing aaourate evaluation 
of every e^'Udenfs peifof mrince. tij^lJf'ux<ers1^n*a§'adopted the 
following regulations governing cheating and plagiarism. 

Cheating 

Dishonesty Of any kind vvith respect to examinafi,on^yrourse assign- 
ments, alteration of records, or illegal possession of examinations 
shall be considered cheating. 

It is the responsibility of the student not only to abstain from ciieating 
^ut. in addition, to avoid the appearance of cheating and to guard 
against making it possible for otiiers to cheat. Any student who helps 
another'student to cheat is as-guilty of cheating as the student he 
assists. The student a^so should do everything possible-to mduce 
respect for the examining process and fo^' honesty in the performance ■ 
of assigned tasks in or out of class. 

Plagiarism 

Honesty requires that any ideas.or materials taken from another 
source for either written or ora' use must be fully acknowledged. - 
Offering the work of someone el3e as one's own is plagiarism. The 
language br ideas thus taken fronri L^nother may range from isolated 
formulas, sentences, or paragraphs. to entire articles copied from 
books, periodicals, speeches.'or the writings of other students. The 
offering of materials assembled or collected by others in the form of 
projects or coilections without acknowledgement also is considered 
plagiarism. Any. student who fails to give credit for ideas or materials 
that he takes from another $ource is guilty of plagiarism. 

88 
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Due Process for Academic Misconduct ^ 

va) .Student Misconduct 

1. 'A faculty member who has evidence that a student is guilty of 
cheating or pl^^r^rism 'shalhnittate the process of determining, 
the-student's guilt or innocence. 

2. No penalty shall be. imposed until the student has been in- 
formed of the charge and of- the evidence upon whicn it is 
based and ^as been given an opportunity to present his 
defense. 

3. If the faculty member finds the student guilty, he/she will . 
assess a penalty within the class and shall promptly report 
the case in writing to the department chairman and the 

. academic head of his/her school or division. The penalty shall 
' be in accordance with the Actions, section of Academic Due 
Process. 

4. If the faculty member and the student cannot agree on the 
facts pertaining to the charge, or if a student wishes to appeal 
a penalty, the issue may be taken to the department chairman. 
Each party will present his case to the chairman who shall 
then call a meeting of all involved parties. If the issue is not 
resolved in the meeting with the chairman, then either party 
may appeal the decision to the academic head of the school 
or division and the decision of the academic head to the Dean 
of the Faculties who shall convene an ad hoc ail-campus joint 

v.. faculty and student academic review board from the appro- 
. priate academic disciplines, consisting of three faculty 
memb^jP'&^^p^^^ by the Faculty Council and two students 
appoi^d by the appropriate student body president. 

(b) Faculty Misconduct 

If a studeVr-feeJieves that a faculty-member has violated the Code of 
Acaaemic Ethic'srilie student may initiate a complaint in accordance 
with the •'EnforcemenT'P-rocedures" specified in the Code of Aca- 
demic Ethics. Such complaints-should be brought to the attention of 
an appropriate chairman or dean, or to the Dean of the Faculties or 
his deputy; the Dean of the Faculties shall provide for confidential 
representations regarding such violations. 

t 

Actions 

(a) A penalty affecting a student's grade in a course may be imposed 
by the faculty member in whose course the offense occurred: The 
'faculty member is responsible for making propier notification to 
the department chairman concerned and to the academic head 
of the school or division, who shall report the action taken to the 
Dean for Student Services for Inclusion in a confidential file 
designed to provide a record that will develop information con- 
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cerning students who have repeated offenses. For cases of re- 
peated violatiorT, the Dean for Student Services, after appropriate 
review with ^he Dean of Faculties, may initiate disciplinary action, 
(b) In cases of student academic misconduct, the following actions 
are recommended: 

1 . "A student s grade in a course will be lowered when the student 
is .found guilty of dishonesty on any assignment, examination, 
or paper. - . 

2. " An incomplete may be given in the course in the event any 
. case cannot be, resolved before final grades are due in the 

Office of Records and Admissions. 

3. Upon approval by the academic head of the school or division, 
the student may be transferred from the section in vyhich the 
student is enrolled to another section of the same course. 

4. Cases involving violations of academic ethics outside of a 
class, such as the selling of term pap^s. must be referred to 
the Dean for Student Services. 

5. In cases where disciplinary violations under Section I, para- 
graph 13(a). have occurred simultaneously with violations of 
academic conduct, the Section I offense will be heard accord- 
ing to the procedures in .Section II. Disciplinary Procedures, 

6. By a two-thi>'ds vote, the All-Campus Review Board [see 
3.3(a) (4)1 may recommend to the chief administrative officer - 
of a campus that, the student be disenrolled from the academic 
or professional school in which the student is enrolled. 

(Board of Trustees action) 

CALEhft)AR 

Calendars on all campuses of Indiana University arv9 to be constructed 
according to these guidelines: 

1. ' In order that students may transfer from one to another campus 
. of Indiana University without loss of time in the pursuit of their 

• educational goals, the beginning and ending dates for semesters 
and major summer sessions will be approximately the same on 
all campuses to minimize'overlap between two sessions at the 
various campuses. 

2. A semester will contain at least 75 class days (15 weeks) of 
instruction, not including Saturdays and Sundays. The minimum 
number of class clays of instruction for the various summer . 
sessions will be as follows: five-week session — 23 c'ass days; 

. six-week session — 2B class days; eight-week session — 38 class 
days; intensive session — 13 class days. The usual three credit . 
lecture class should meet for a minimum of approximately 2,000 
minutes of Instructional activity in each session. 
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3. A campus calendar committee, with the approval of its respective 
faculty, will determine the number and arrangement of days 
•needed for student orientation, counseling, registration and final 
.. examinations. . 
4". Mid-term reports-for each^semester will be due on Friday^of the 
eighth week of classes. 

5. Thanksgiving recess, consisting of at least Thanksgiving Day and 
the following Friday, will be observed on each campus. 

6. Following the ending of classes, an appropriate number of days 
may be reserved each semester for final examinatioRS. At no 
time should the examination period for th"^ First Semester end 
later than December 23. 

7. The Spring recess should be no more than one week in length 
starting after a student's last class on Saturday and ending with a 
student's first class dn the second Monday following. Spring 
recess should be scheduled near the middle of the Second 
Seme'ster. • . 

g. The University's Founders Day ceremony will be observed on the 

third Wednesday of April.* ■ ' 
9. The University Commencement Committee will coordinate the 

dates for Commencement Ceremonies so that the President and' 

other key officials will be able to attend these ceremonies on each 

campus. 

10. Independence Day is to be recognized as a recess day on each 
campus. 

1 1 ; In order to facilitate the coordination of calendars within the In- '. 
diana University system, the calendar committee for a specific 
campus will inform and consult with the University Calendar 
Committee and obtain its approval for any exceptions to these 
guidelines, prior to recommending a calendar to its Faculty 
Council (or equivalent approving body). ^ 

•Classes at thn Bloomington campus only will be dismissed at 9:30, 10:30, 1 1:30 
and 1.^:30. 



IV. Academic Services 



/ 

/ 



AUDIO-VISUAL CENTER 

The Audio-Visual Center is located In the north section of the Student 
Services Building-on the Bloomington carmpus. Its services are 
available to all campuses and supplement services which are available 
on the local campuses. The Center consists of four divisions, with 
services as described within each division. 

DIVISION OF MEDIA RESOURCES 
Film Library 

The library consists "Of more than 35.000 prints of educational motion 
pictures. The division welcomes suggestions from faculty members 
for desirable additions i5 this collection. • 

Requests for Service and Scheduling 

The Center provides, at no direqt cost to departments, University- 
owned films and otber audio-visual 'materials in the library and pro- 
vides equipment and operators for instructional use. Only where it is 
necessary to rent materials from other libraries is there a charge 
to the budget of the department originating the request. 

On the Bloomington Campus, booking requests may be made by con- 
tacting Campus Services. Audio-Visual Genter, by mail or telephone; 
7-2105. On ather campuses booking requests should be made through 
the Madia Coordinator on each campus. Shpuld a Coordinator not 
be avr'Jiabte, booking req'uests'rhay be rriade by eijher mailing your 
orders to Circulation Department, AudTb-Visual Center, Student 
^Services Building, Bloomington, or by a telephone call to the Bloom- 
ington Campus, )37-2lt)5. 

For other than instructional purposes, materials, equipment and 
operators are available to all University departments and organizations 
on a nominal service-charge basis. 
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Media Information and Reference Servic3 • • 

To facilitate the use of audio^visual materials for instruction and 
research, the ref^^rence and information files on, motion pictures, 
filmstrips, recor^ngs, and other materials are available.either from 
the Center or from other-educational and commercial libraries. An . 
up-to-date evaluation file is kept of appraisals by instructors of the, 
educational worth and technrcal quality of subjects used on the 
campus. Fapulty members are encouraged "to take advantage 
of the assistance' of the Center's staff in planning for the use'of cWdi-o^ 
visual materials that correlate with or contribute to course offeririgs. 

DIVISION OF INSTRUCTIONAL SERVICES 

Design and Production Services " ^ . 

The Instructional Services Division'of the Audio-Visual Center is ^ 
set up to provide design and production services in the areas of 
audio, graphics, motion picture, and photography for projects relating 
to the teaching, research,. and administrative functions of Indiana 
University. I 

In addititin to the produc^lion s^ervices-. the division is particularly 
concerned with serving as consultants to faculty and staff on any - 
problems, relating to production of visual or audio materials. 
Please contact the departments directly or through conveniently 
located sub-centers in Ballantine (7-6869). Business-(7-9688), Educa- 
tion (7-4743), H.P.E.R. (7-3081). Jordan (7-6287). ohMitchell (7-1403), 

AiLdio Studio 7'4mQ 

The Audio Studio recordsVarious university events, student recitals, _ 
and meetings both in the studio and from remote locations such as 
the Music Bi^lding. the Auditorium, and-the Musical Arts Center-. In 
addition, soijnd tracks are recorded for slide sets, film strips, and 
films. ■ ■ • 

Graphic Arts Department 7-4047 . . 

The Graphic Arts Department can provide a full rang^ of .graphic 
materials such as layout and illustrations for publications, mounting 
of pictures and photographs, overhead transparencies, slides, gharts, 
and posters. , . ■ ' . ^. ^ 

Motion Picture Department 7-1 938 

The Motion Picture Department pr^cdotes films on a wide variety of 

subject matter including documentation/ of campus events, research 

studies, and similar activities. . . / 

/' ' 

Photographic Lab 7-30b2 : ' J 

Photographic services include photogVaphs in black and white or 
color of persons, objects, performances, etc.. either in our studios or 
on location. Additional service includes copying, photoniicrogr.aphy, 



identification cards, Ektachrome. prooessing, slide duplication, slide 
titles, and film strips. Over 40..000 negatives are on file covering a 
wide rawge of university activities over the past 25 years. 

For production services, job time and m^aterials are charged \o the 
originating department, Individual, or project. There is no charge for 
.consultative and planning time. 

Equipment and Operator Services 

A second major function of the division is the provision of a full range 
of .audio and visual equipment. 

9 

Cacnpus Services 7-4688 

The Campus Service unit provides projection and audio ec^pment 
and Operators for both instructional use and other university-related 
activities. 

There is no cost to the department for equipment and or operators 
provided for instructional use. For other than Instructional purposes, 
- there is a nominal service charge. 

DIVISION OF DEVELOPMENT AND SPECIAL PROJECTS 
'1'he Division of Developrruent and.Speclal Projects offers a general 
consulting service in support of curriculum development. Any individual 
9/ group of faculty may request services. Projects include assistance 
with: partial and full course development, program development, " 
instructional management, observation and critique of teaching 
procedures, and numerous others. Users of the service are encour- 
aged to prepare requests In conjunction with the Division's staff. 
Commitments are routinely made at the beginning of Fall and Spring 
semesters. 

DIVISION OF F%t^D SERVICES 

The- Field Services Division includes product development, informa- 
tion dissemination, and distribution activities on behalf of Indiana 
University produced materials, and materials produced by public 
television and other educational agencies. The division develops 
special filin or other media collections and provides an dtitlet for the 
dissemination of faculty designed non-print materials. The division 
welcomes^uggestions from faculty members concerning potential 
collections that should be acquired for^university use. 

Bureau of Educational Studies and Testing 

The Bureau provides machine scoring of tests for faciflty, statistical 
analysis and class fostering, and assistance in using this information 
in developing better tests. Also, the Bureau is available to conduct 
evaluation on grant projects, and to advise faculty with scale con- 
struction and other evaluation services, "ffie Bureau also administers 



tests for vocational and personal counseling and for academic ad- 
missions and course placement. 

Computing Network 

The Indiana University Computing Netv^ork, described onpages 
75-:76, provides instructional: research, and administrative computing 
services for all campuses. 

Conference Services 

The University encourages and fosters the sponsorship of educa- 
tional meetings, short courses, institutes and conferences. Normally, 
thes6 educational activities cannot utilize facilities during times when 
the regular academic programs are making use of the same facilities. 
On the Bloomrngton campus; the Conference Bureau, a part of the 
School of Continuing Studies, makes arrang^ents for the use of 
university facilities and resources. On other campuses of.the Uni- 
versity, an Office of Continuing Education. may be contacted for 
scheduling such activities. 

Iriternational Services * 

International Ser\>ices is a unit of the Office of International Programs 
fir-the Indiana University System. It serves as a coordinating body 
for many lU international activities and for foreign students and 
foreign faculty members. In addition to providing logistical support 
for projects such as those of lU itself or of the Midwest Universities 
Consortium for International Activities (MUCIA), it attends to immigra- 
tion and visa matters foj;both foreign faculty members and foreign 
students. The office also schedules and makes arrangements for 
most foreign visitors to lU. \ 

International Services counsels foreign students on matters related 
to cultural, educational, social and personal adjustment, handles all 
details cqncerning a foreign student's relationship to the U.S! governr 
ment, his/her own government, and sponsoring agen^cie^ (including 
such matters as money-exchange permits, certificates of enrollment, ■ 
and employment permits).'Hts activities, and those of tKe Bloonnhsnton 
Community Hospitality Committee at lUB, help prpmote contadt 
between foreign students and Americans, both within the University 
and in the community. Counseling-cervice is provided for United . 
. States students wishing to work, travel or study abroad. 

All of these services are available to every campus'of Indiana Uni- 
/ersity. International Services prepares a periodic international news- 
letter for the faculty as well as cne for foreign students. It also pub- 
licizes information on overseas fellowship and study-abroad oppor- ■ 
tun'^ies, including Fglbright-Hays programs. Peace Corps Fellov^ships, 
foreign government awards, and reciprocal exchange programs such 
■as those of DAAD (Federal Republic of. Germany). 



Overseas Study Programs 16 

' . Indiana University encourage.s and operates programs at various 
international locations, for which University credit is granted. The 
. University Overseas Study Committee, v^hich draws^ members from 

■ each of the campuses, is empowered to review the content and 
logistics of all overseas programs. 

As of mid-1 976; the University's sponsored and approved progr&ms 
ijiclude \]\e following: Academic year programs in Bologna, Hamburg^, 
Jerusaie/n, Lima, Madrid. Sao Paulo. Vienna and Strasbourg; Summer 
langua^ programs in Mexico City. Bonn, and Dijon; a Summer pro- • 
giam in Medieval Art History at Troyes; participation in tonsdrtia- 
opera?Led programs iqr single semesters in Rome, Singapore. Rennes, 
.Seville, Paris, and Leningrad; Continuihg Education programs in 
. EtJinburgh, Cuernavaca, and Bermuda; a Summer Political Science 
Study Seminar in the ivliddle East; a Summer Study program in Edu- 
cation. In addition, the University' rjjaintains individJalized exchange- 
programs with various U'niver^ties and research institutes in Europe, 
South America, and Japan. 

Schol^hif>s~and Financial Ai^ Offices 4 

All forms of financial assistance for undergradu_ajes. including 
scholarship's, grants-in-aid, long- and short-term loans, and student 
employment, are administered by these offices. Financial planning 
and counseling services are available to both studen^ and parents. 
Only loans ana%part-time employment are available to graduate 
^ students through this office (except students in the health p^rofesslons 
and nursing). All students with financial need, regardless 6f qrade- 

■ point average, should be referred to the Office of Scholarships and 
Financial Aids. 

University Libraries 

The University Libraries^: described on pages '/6-77, provide acadeniic 
services on all campuses. 

Uprversily Press ^ . 

Services of the Indiana University Press are described on page 77. 

University Publications 

The Office of University Publications, with its staff of editors, de- ■ 
signers, amj printing production specialists, is equipped to assist all 
departments and divisions of the University with the writing, editing, 
and design of all types of printe'd materials'. Policies concerning Uni- - 
versity pubHcations are worked out by the Committee on University 
Publications. " , 

Nearly every department of the University at some*time needs the 
services of the Publications Office in the preparation of either informa- 
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tional or promotional literature — pew curriculuni'and program an- 
nouncements, recruiting brochures, posters, bulletins, schedules, 
handbooks, departmerTTal forms and letterheads, advertising copy 

^ and layout, and other printed pieces, all designed to serve the best 
interests of the different acadepiic'units. • . 

' ■ ■' ' ^ ' ^ ^ 

^ Before^plannihg the, details of a publication, d455Cussion of the general 

' plan wi^ the Director of Publication^ is )^ecommended. This offioe 
will help with copy and layout to maRe certain that the product is kept 
-within budgetary llmits'and deliverec on the desired date. Working 
• with the Publications Offjce in the early planning sfa^ies of a job can 
save time and, effoPt. " 

The University's printing facilities, which are undpr the supervision 
of the Director of Publications, provide for^quality reproduction by- ' ^ 
letterpress, large or smail offset, multilith, mihieograph, etc. Jobs, 
that will not be printed at. the University are given out on bid to capable 
commercial printers. Printing specifications for these jobs are prepared 
in the Publications Office and processed through the Purchasing ' 
Departmenc. \ 

University Relations Office/ University News Bureau 

The Office of University Relations is responsible for coordinating and 
implementing the public relations policy on all campuses of the Uni- 
versity System by: 1) informing thd^ public of the activities and ac- 
CQmplishments of faculty, students,- and staff, and 2) Informing the 
University community of the need^. desires, and reactions of Vhe 
public. * 

There are News Bureaus at Bloomington and Indianapolis, and As- 
sistants to the Chancellors for University Relations on the regional 
campuses. Their responsibilities include the isouance of news releases 
and the use of other forms of communication to serve the public 
through the'news media. For the widestdispersal of information 
these units of University Relations should b94<ept informed by the • ' 
faculty of news-worthy activities and events— in advance if possible. 
In addition, the University Relations Office maintains liaison with the 
General Assembly, the Natiqnal Congress, and statewide business, 
professional, service, civic and special interest groups; coordinates 
speciaf events; writes and/or edits special publications such a3 Your 
University for parents, alumni, and opinion leaders, I.U: Newspaper, 
Fact Books, arid staff communications; and is available for public 
relations counseling of individuals and organizations within the " . 
University family. ' - 
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Blue Cross-Blue Shield, 52 ^ , 
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Childre'aring leave, 71 • • 

Code of Academic Ethics, 31 ^ 
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Computing center, 75 \ 
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Conflict of interest, 39 
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Data Systems and 'Services, 76 ^ 
Dfeath, 56 > \ . " 

Disability, 57 * ' . ' 

Disability insurance, 51, 57. . 
Dismissal, 2§. 
Distinguished-.ran1<s, 6'4 ' ' 

•■ * t 

■ Early retirement, 57 • 

Educational Studies and Testing, Bureau of, 94 
Elections (to University faculty Coup€il),^1l 
Emeritus titles, 80' 

Equsri Employment Opportunity, 1^, 30^ 
Ethics, Code of Acaderr.ix:, 31 ^ 
Examjnations, 82 " 
Executive Vice-President, 5 
Experimentation, use of hjjman subjects, 46 
Experimentation, use' of laboratory animals, 47 
Extra compens^atibn. 78 

Faculty and l^ibrarians 
Adjunct*, 18 ' 
. Assistants, 18 ^ 
Board of Review, 12, 27. 38 ' 
Comrnjttees, 16 
. Constitution, 8 

/ Council (see University Faculty Council) 
Dismissal, 28 • 
-"^Emeritus, 80 . (. . ' 

Eellowships, summer, 73 
Full-time, 17 

Late' pecr4Jitment -and- resignation, 30 
Lecturer, 18* 
• Legislative authority, 8 *^ 
' Meetings, 10 . . ^ ' ' 

Organization of, 8 . ^ . • • ^ 

Parliamentarian of, 10 . - ' '*- - 
Par^-time, 18 * ; ' «• 

Promotions, 60/ ^ * ^ 

Quprum, 10 ' , ' 

•Banks. 17 . ' • . 
Recruitment, 19, 30' . * > ^ 



Resignation, 30 . . 

- • RetirerTjent, 56, .79 
f Salary, 77 

Secretary of, 10 

Tenure, 23 

Travel, 72 ■ 

Visiting, 18 . 
Faculty Council (see University Faculty Cou 
Fee Courtesy, 59 
Final, examinatiofls, 82 
Forrnal ceremonies, 16 
Foundation, Indiana University, 74 
Founders Day, 16 
Freedom, academic, 31 
Fringe benefits, 49 

.Fringe benefits while on leave, 68, 70 

Ghost employees, 20 
Governance, 1, 2 ' 
Grade changes, 87 
.Grade-point averages, 86 
Grade posting, 87 . 
Grade reports, 86 
"Grades and grading policy. 83 
Graduate Assistahis, 18 
Grants-in-Aid of Research, 73 

.9 

Higher Education, Commission fqr, 3 
Human .subje;:ts, 46 

Incompletes, 84 . . ' * 

IndTana University Computing Network, 75 
Indiana University Foundation, 74 
Indiana University Press,' 77 
Jnsurance^- 

. Blue Cross-Blue Shield, 52 

Disability, 51, 57 

Group life, 49 

Group medical, 52 ^ ► 

Major Medical, 53 
■ Personal accident, 51" 
Social Security. 53 
Unemployment, 54 • ^ 

While on leave without pay, 70 
VV'hile on sabbatical leave, 68. 
Workmen's Compensation, 53 
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International Services, 95 ^ 
Inventions, 41 ^ 

. Jury Duty. 72 . ; 

Laboratory animals, 47 
Late .recruitment and resignation, 30 
Leave, military, 72 
: Leave, sabbatical, 17, 67 
'Leave, sick, 71 
* Leave without pay 

Fringe benefits, 70 
Request for, 69 
. , " Status of time, 70* 
Lecturer, 18 

■;• Librsirian I 

Promotion, -64 
/• Ranks, 17 
Tenure, 23 
.. Librarianship, 32 

Libraries, University^:76 
Life insurance, 49,. 68, 70 

Major Medical Insurance, 53 
Marshal H. Wrubel Computing Center, 75 
Medical, insurance, 52,- 68, 71 
, Meetings^of the faculty, 10, 
Midterm reports and grades, 86 
Military tours of duty, 7? 
# 

I^Jepotism, 19. 

News Bureau, 97 ^ 

Non-reappointment, 25 

Notice of non-reappointm^nt, 28* 

OAS!, 53 . 
. Office of University Publications, 96 
. Outside activities, 78 

Oyerlo9d pay '(see Extra compensation), 78 

Overseas conferences, 73 
- Overseas Study Programs, 96 

Overseas travel, 73 

Parliamentarian, 10, 12. 
Part-time appointments, 18 
Patent policy, 4 i 



Patent proceSUre, 45 
Pension plans, 54, 59 . 
PERF; 59 
Plagiarism, 87 
Political activities, 38 
Political meetings, 38 
Posting grades, 87 ^ 
Pregnancy leave, 71 
President--' — — 
^ i Annual Report, 10 

* ! . Office of, 4 J_ 

Press, Indiana University, 77- 
Probationary p'eriod, 28 
Professional development, 60 
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Criteria, 61 

Procedures, 60 
Promotions in rank, librarians 

Criteria, 64 . / 

Publications 

Faculty, 62 

University, 96 
Publicity, 96 

Quorum (University Faculty Council), 
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Distinguished, 64 

Faculty, 17 

Lecturer, .18 

Librarian, 17 

Other academic, 17 
Reappointment, 25 
Recruitment, 19 
Recruitment, late, 30 
Remuneration, 77 ' 
Research, 2, 62, 64 
Research Assistants, 18 
Research Associates, 18 
- Research funding, 48, 73 
Research, Grants-in-Aid of, 73 
-Reseferch Operations Committee, 73 
Resignation, 56 
Resignation; late, 30 
Retired faculty members, BP 
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Retirement, 56, 79 
Retirement age, 56, 79 
Retirement income, .56 

Sabbatical leaves 

Eligibility, 17, 67 ' 
.Fringe benefits while on, 68 
Purpose, 66 
Scheduling, 68 
Terms, 67 ' . 
_Salary^jr7_^ 
Scholarship, 32 

Scholarships and Financial Aids, 96 
Search and screen procedures, 21 
Secretary, 10, 12 
Service, 2, 62, 64 
Sick leave, 71 
Social Security, 53 
Student conduct, 87 
Summer„Faculty Fellowships, 73 

Tax-deferred annuities^ 55 
Teaching, 1, 32, 62, 65 
Teaching awards, 65 
Tenure ^ 
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Librarian, 24 • f' » 

Principle, 23 ^ 
V Probationary period, 23 
P/ocedures, 24 

Reappointment and non-reappointment. 

Recommendations, 24 

Review of decisions, 26 
TIAA/CREF, 54 

While on leave without pay, 70 

While on sabbatical leave,, 69 
Travel, 72 ^ 
Treasurer, 7 
"n^rusTees, Board of, 2 

Undergraduate Assistants. 18 
Unemployment compensation, 54 
University Faculty Council ^ 

Agerida Committee, 14 

By-Laws, 13 
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